I TOWN OF ESCQVERY BAY

A COMMUNITY SERVICES DISTRICT

President - Chris Steele » Vice-President - Kevin Graves » Director - Mark Simon » Director.- Ray Tetreault

NOTICE OF THE REGULAR MEETING OF

THE BOARD OF DIRECTORS OF THE

TOWN OF DISCOVERY BAY CSD’

. Wednesday March 7, 2012

REGULAR MEETING 7:00 P.IVI,

- 1800 Willow Lake Road, Discovery Bay, California

Website address: www.todb.ca.gov
REGULAR MEETING 7; 00 P.M.

A.

Town of Discovery Bay GSD Board of Directors

ROLL CALL AND PLEDGE OF ALLEGIANCE

- 4. Call husiness meeting to order 7:00 p.rm.

2. Pledge of Allegiance led by Gitl Scouts of the USA
3. Ro!l Call

"PUBLIC COMMENTS (Indlviduaf Public Comments will be limited to a 3-mfnute time [imif)

During Public Comments, the public. may address the Board on any issue within-the District’s jurisdiction which is
not on the agenda. The public may comment on any item on the Agenda that Is before the Board for
consideration. Any person wishing to speak must come up and speak from the podium. There will be no dialog
between the Board and the commenter. Any clarifying questions from the Board must go through the Chair. .

PRESENTATIONS .
1. Proclamation to the Girl Scouts of the USA

AREA AGENCIES REPORTS i PRESENTATION
1. SHERIFF'S OFFICE REPORT

2. FIRE DISTRICT REPORT .
3. EAST CONTRA COSTA FIRE PROTECT[ON DISTRICT REPORT

4, SUPERVISOR MARY PIEPHO, DISTRICT Il REPORT

COMMITTEE/LIAISON REPORTS

1.  Trans-Plan Report

2. . County Planning Commrssron Report
3. ' Code Enforcement Report

4,  Special Districts Report**

**These meelings are held Quarterly

" CONSENT CALENDAR

All matters' listed under the CONSENT CALENDAR are considered by the District to be routine and will be

enacted by ane motion. . :
Minutes of prewous Regular meetmg dated February 15, 2012
Minutes of previous Specral meeting dated February 29, 2012

District Involces -
Adopt and Approve Resolution 2012-06 - Conlra Costa Stakeholders Regardmg the Bay-Delta

Consideration and. Approval of Overnight camping request and fee waiver for “Great American Campout”

.event at Cornell Park on June 23, 2012 and June 24, 2012
Information on CPRS Branding Initiative “Parks Make Life Befier’ and authorization for Pohcy Agreement o

use branding logo
7. Authorization to waive reservation fees for’ the Brentwood Pony Leaguas 2012 seasonal use of Cornell

Park baseball field

Ghepa

@

Meeting Agenda for March 7, 2012




G, NEW BUSINESS AND ACTION ITEMS

Adoption of the FY 2012-2013 Budget Calendar

Award of contract to Vintage Contractors for Regatta Park Basketball Surfacing

Award of contract to Stockton Fence & Material Co. for Cornell Park Tennis Court Chaln Link Fence
Replacement Project

Award of confract to Odyssey Landscaping, Inc. for RFP #12-01, Cornell Park Horse Shoe Pits

Approve Town of Discovery Bay Comimunity Services District Job Descrlptlons

Town of Discovery Bay Flscal Year 2011-12 Operating and Capital Budget Mid Year Summary Report

Sos waa

H. PRESIDENT REPOF\"T AND DIRECTO_RS’ COMMENTS

. MANAGER'S REPORT
J.  GENERAL MANAGER'S REPORT

K. DISTRICT LEGAL COUNSEL REPORT
1.  Board Vacancy; Discussion and possible action

COMMITTEE UPDATES

M. CORRESPONDENCE — Discussfon and Possible.Action |
: 1. R - State Route 4 Bypass Authority meeting Minutes from January 12, 2012
2. R-Byran Mumc;pal Advisory Council meeting Minutes from January 19 2012 -

N. PUBLIC REGORD REQUESTS RECEIVED
1. Reaquest from Professional Flnders —Financlal and Properly Tax Overpayment lnformatlon ate, ~ Request

date February 5, 2012
2. Request from Willilam. Richardson — Water Master Plan — Request date February 12, 2012

3. Request from Brian Dawson — Board Vacancy.— Request date February 23, 2012

O. FUTURE AGENDA ITEMS

3

_ADJOURNMENT .
1. . Adjourn to the next regular meetmg on March 21, 2012 at 1800 Willow Lake Rd ~ Located behrnd the Delta

Commumty Presbyterian Church.

.'U

“This agenda shall be made available upon request in alternative formats to persons WIth a disability, as required by the . |
American with Disabllities Ack of 1990 (42 U.S.C. § 12132} and the Ralph M. Brown Act (California Government Code §
54954.2). Persons requesting a disability refated modification or accommedation in order to participate in the mealing
should contact the Town of Djscovery Bay, at (925)634-1131, during regular business hours, at least twenty-four hours

prior to the time of the meeting.”

"Materials related to an‘item on the Agenda submitted to the Town of Discovery Bay CSD after distribution of the
agenda packet are available for public inspection in the District Office lecated at 1800 Willow Lake Road during normal

business hours."

Town of Discovery Bay CSD Board of Directors
Meeting Agenda for March 7, 2012




TQWN OF DISCQVERY B

A COMMUNITY SERVICES DIS TRICT

~MINUTES OF THE REGULAR MEETING OF
THE BOARD OF DIRECTORS OF THE
TOWN OF DISCOVERY.BAY CSD-
Wednesday February 15, 2012
REGULAR MEETING 7:00 P.M.
1800 Willow Lake Road, Discovery Bay, California
Website address: www.iodb,ca.gov

REGULAR MEETING 7:00 P.M,

A. ROLL CALL AND PLEDGE OF ALLEGIANCE
1. Call to Order - 7:00 p.m. by President Steele
2,  Pledge of Allegiance — Led by President Steele

. 3. Rol Call - All Present , :
B, PUBLIC COMMENTS {Individual F‘ubllc Co;%@w_

There was one (1) Public Cominent Speaker

C. PRESENTATIONS

D. PRESIDENT REPORT/ i DiRE‘* :GJRS’ COMMENT — , S
President Steele - 6@50%“&9 a plaque 0;Kevin Graves onghehalf of the Town of Discovery Bay CSD in recognition of

his term as Presidefit andé ip for the Town of' Bjsgdvery Bay.
] ', Tepol and the detal 551 the East Contra Costa County- Fire Protection District

Vice-President Graves —\Po

.. meeting dated February 8, 2Qd70, Id sffeport and the details of the East Cohtra Costa County
. Transplan 24 Jllf,(i, e .‘N g dategsf 2951 _
E. CONSﬁ% e, S - .
' All:nétters listed under thx@SENT s‘ LENII‘RR are considerad by the Dlstrtct to be routine and will be enacted by
ghie’ o, A ‘
1. of pre\nous Regf] E'!:'t Meeting dhted February 1, 2012
-2 préevious Specr \ eettng (6 00) dated February 8,2012

3. Minutésiop g_»,;_e

4, Dlstnct In t'-

A5

pprove the Consent Calendar

. {all
Motion hy: Directo é%n tgie
Second by: Dirgctor Taljgat it
Vote: Mation carried ﬁﬁss 4, NOES: 0-

F. NEW BUSINESS AND ACTION ITEMS | -
- 1. Establlsh the Investment Qversight Ad-Hoc Committee
General Manager Howard — Provided the details of ltem F-1
Motlon by: President Steele to recommend that-he and Dlrector Simon serve on the Investment Overszght Ad-Hoc
Commitlee
‘Second hy: Director Tetreault
Vote: Motlon carried — AYES: 4, NOES: 0

+  Town of Discovery Bay CSD Board of Direclors

Heating Minules for February 15, 2012- Pg.1

AGENDA ITEM - F-1




2, Establish Recreation Ad-Hoc Commitiee

" General Manager Howard — Provided the détails of ltem F-2
There was discussion betweeri the General Manager and the Board -
Legal Counsel Schroeder - Made a suggestion to approve the establishment of the Recreation Ad- Hoc Committee
and hold off on appointment until there is a fuli Board
Motion by: Director Simon to establish the Recreation Ad-Hoc Committee
Second hy: Vice-President Graves
Vote: Motion carried - AYES: 4, NOES: 0

3. Award of coniract to Vintage Gontractors for.Cornell Park Tennis Courts Resurfacing
General Manager Howard — Provided the details of ltem F-3
There was discussion between the General Manager, the Parks and Landscape Ma ; 2
Motion by: Vice-President Graves to accept the Proposal as presented
Second by: Director Simon
Vote: Motion carried - AYES: 4, NOES: 0
4, Award Base Bid to the Lowest Responsive Bidder, Conco Wes 3

A

eljé’gnd 'the Qpard

}ging Project in the amount of

$899,800
General Manager Howard Provided the details of ltern F-4

Motion by: Director Tetreault to accept the Bid for $899,800
" Second by Director Simon

Vote: Motion carried - AYES: 4, NOES: 0 X

6. Approve Contract WIth EnerPower Inc, for Utflltg@;Rat

John Ryan, President of EnerPower — Provided additional dell
There was discussion between the President of EnerPower thé
Manager, and the Board . :

‘Motion by: Director Tetreault to accept the C
Second by: Vice-President.Graves
Vote: Motion carried -~ AYES: 4, NOES: 0

-"G. VEOLIA REPORT 2
" Project Manager Berney Sadler - Prowded the detd]

There was a discussion bet yestite General Manage 2
e -::.é;:-'-.-> %
) I‘

None

l. -~ GENERAL MANAGER’S’ REE e,
Genéral Manager Howard *Remifding:the:Board.that\1

Discovery %@@@;es will be ingiarward with tiie Earth Day Program ‘which wil take place at Shfer

Park o ;Apn 21, 2092553, 5, .

cJo DISERICT LEGAL cou S E%REPO
#“¥Bdard Vacancy: Discliggibn and po e action
Lega! G%;%gel Schroeder — Biovided lh%,z’gietalls of ttem J-1
. There wa sc%ssmn between thEBoard and Legal Counsel
-WMotion by Vice: :President Grayes to-move forward with an appointment for that seat to.oceur within the trmeframe
allotted in orde est bring mallers to the Public in a full Board as we are charged

-The discussion ¢ d betwgen the Board and Legal Counsel ;
Zecommendation is to direct Staff to provide notice that the Board is looking for people

‘Legal Gounsel Sciit; &gg;
who are Interested In em pointed to fill the vacancy, set a timeline, March 7, 2012 meeting and at that meetmg

make the determination ﬁ\‘ét there is enough applicants for the vacancy

Motion withdrawn by# Vice-President Graves
Motion by: Vice-President Graves to direct Staff to-make an announcement to the Public to present the Board with

résumes and be présent at the March 7, 2012 meeting and to be available for questions

Second by: Director. Simon
Vote: Motion carried — AYES: 4, NOES: 0

E?J

"

Aoty

K. COMMITTEE UPDATES
None _ : ’ _ :
. |

|
- |
Town of Discovery Bay CSD Board of Bireclors o ’
Meating Minutes for lfebruary 15,2012-Pg2 .




ORRESPONDENCE-bisbusslon and Possible Action - _
1. R - Contra Costa County Aviation Advisory Committee meeting Minutes for October 13, 2011
2. R - Letter to Mr. Mohammad Farhad from Veolia regarding SSO at 1413 and 1245 Willow Lake Road

c
3 .
4
5

. R~—Transplan Committee meeting Minutes for January 12, 2012
. R~ Letter from Supervisor Piepho — Board Orders from 1.24.12 Meeting dated February 2, 20142
. R = Flyer - Levea VVegetation Research Symposium held in Sacramento on August 28-30, 2012
M. PUBLIC RECORD REQUESTS RECEIVED

None . -

N. FUTURE AGENDA ITEMS
None '

0. ADJOURNMENT A
- The meeting adjourned at 7:51 p.m. to next Regular meeting of March 7.
Road-Located behind the Delta Community Presbyterian Church.

For the Audio of this méeting please visit our Website at

hitp://wwv.todb.ca.gov/content/agenda-and-mjnutes/

Jeme —02.22.12

Town'of Discovery Bay CSD Board of Direclors
Meeling Minutes for February 15, 2012-Pg.3




' TOWN OF DISCOVERY BAY

A COMMUNITY SERVICES DISTRICT

. MINUTES OF A SPECIAL MEETING OF THE
BOARD OF DIRECTORS OF THE
TOWN OF DISCOVERY BAY €sDh

Wednesday February 29, 2012
1800 Willow Lake Road, Discovery Bay, Califorma

SPECIAL MEETING 7:00 P.M.
Website address: www.todb. ca.gov

SPECIAL MEETING AT7:00 P.M.

A. ROLL CALL
- Call to Order —7:00 p.m. by President Steele

-Roll Call - Ajl Present

G,

: : S,
B. PUBLIC COMMENT %
Ncne
*GC. QPEN SESSION DISCLOSURE OF CLOSED SESSION | AGEND!
{(Government Code Section 54957.7) - *5 ;f;’ i «,,z/.?»é,,,? o
Closed Sess;on Conference with Legal Counsel In

Legal Counsel Rod Atterbery Tj1e Board adjourne I‘im‘b’
» accordance wrlh Govearh éﬁt Gode;Section 54956.9 = potentlal case

s 0% _‘{f,'a‘i Q\‘_\)
T THLEGAL COUNSEL ~ ANTICIPATED LITIGATION

Initiation of Iftlgahoﬁi"b [ ugnt to}wbgﬂvlsmn (c) of Se”ctlon 54956.9 of the Govemment Code 1 potential case
b \.".- J 2" %:c'fr{() "

E. RETURN TO:OFEN:SESSIO EREPORT 6N GLOSED SESSION
 (Governifieiit'CodgiSeetlon 6496711), T
Lega%Counsel Rod Atta:g@ery Retu‘m ing from Closed Session in accordance with Government Code Section
41956 9 — No reportable ac};on, .
’}»(-y':; ‘:€> ¥
F. ADJOGRN_MENT

j
f

’{"’ . fo the regular meeting on March 7, 2012 at 1800 Willow Lake Rd

For the Audio of this ficgling ple ;é v151t our. Website at .
’ 1} % -';.“ P ;?/ .
_ http: //mvw todb.ca. gov/conte‘ntfagenda-and minufes/

47

“Hfeme — 03.01.12

Town of Discovery Bay CSD Board of Directors
Special Meeling Minutes for Februz;ry 29, 2012

AGENDA ITEM — F-2




Meeting Date

Town of Discovery B
A Community Services Disftrict March 07, 2012

AGENDA REPORT

i Prepared By:  Dina Breitstein, Finance Manager & Liz Hardy, Sr. Accounts Clerk
Submitied By: Rick Howard, General Managemu :

Agenda Title

District Invoices

Recommended Action

Staff recommends that the Board approve the listed invoices for payment.

Executive Summary

District invoices are paid on a regular basis, and must obtain Board authorization prior to payment. Staff recommends
Board authorization in order that the District can continue to pay warrants in a timely manner.

Fiscal Impact:
Amount Requested $212,153.26
Sufficlent Budgeted Funds Available?: Yes (If no, see attached fiscal analysis)
Prog/Fund # See listing of invoices. Category: Operating Expenses and Capital Improvements

Previous Relevant Board Actions for This ltem

Attachments
Request For Authorization to Pay invoices for the Town of Discovery Bay CSD 2011/2012

Request For Authorization to Pay Invoices for the Discovery Bay Lighting & Landscape District # 8 2011/2012
Request For Authorization to Pay Invoices for the Discovery Bay Lighting & Landscape District # 9 2011/2012




Request for authorization to pay invoices {RFA)
For the Meseting on March 07, 2012
Town of Discovery Bay CSD
For Fiscal Year's 7/11 - 6/12

Acct Gads

1 7001 Express Employment [nvit 10830402-5, did 2/1/12  Admin Asst $232.32
7962 Express Employment Inv# 10630402-5, dtd 2/1/12 Admin Asst (#8 - #2310) $329.12

7952 Express Employment Inv#t 10530402-5, dtd 2/1/12  Admin Asst ~ (#3 - #2310) $68.08

7952 Expross Employment Invi# 10630402-5, did 2/1/12  Admin Asst (#35 - #2310) $29.04

7952 Express Employment [nv# 10630402-5, did 2/1/12  Admin Asst (#57 - #2310) $29.04

7962 Express Employment Inv# 10630402-5, did 2/1/12  Admin Asst (#61 - #2310) $67.76

(#PS&R - #2310} $29.04

7952 Express Employment Invi#t 10830402-5, did 2/1/12  Admin Asst
2 7001 Express Employment Invi# 10653788-0, did 2/08/12 Admin Asst $96.80
7952 Express Employment Inv# 10653788-9, dtd 2/08/12 Admin Asst (#35 - #2310} $38.72

7952 Express Employment lnvi# 10653788-9, dfd 2/08/12  Admin Asst (#57 - #2310) $548.40
7952 Express Employment Inv# 10653788-9, did 2/08/12  Admin Asst {#61 - #2310) $19.36
(#P&R - #2310) $29.04

7952 Express Employment Inv# 10663788-9, did 2/08/12 Admin Asst
3 7001 Express Employment [nvi# 10677749-3, dtd 215112 Admin Asst $96.80

7952 Express Employment Inv# 10877749-3, did 2/15M2 - Admin Asst (#57 - #2310) $48.40

7952 Express Employment Invi 10677749-3, dtd 2/16/12  Admin Asst (#P&R - #2310} $48.40
Sub-Total  $1,200,32

4 7011 ReliaStar Invi#JR52 457(b) Beneflts for 02/16-02/31/12 $1,128.05
7024 ReliaStar  Inv#JR52 457(b) Benefits for 02/16-02/31/12 $288.49
Sub-Total  $1,416.54

8 7011 SDRMA Inv#0010890-1N, did 02007142 Employee Medlcal Benefits March 2012 $1,712.61
7024 SDRMA Inv#0010890-IN, did 02/07/12 Employee Medical Benefits March 2012 $670,87
Sub-Total  $2,283.48°

B 7011 SDRMA Inv#0010831-IN, did 03/01/12 Employese Ancillary Benefits March 2012 $409.50
7024 SDRMA Inv#0010031-IN, ditd 03/01/12 Employea Ancillary Benefits March 2012 $§78.78
Suh-Total $488.28

7 7101 Brian Dawson Expense Report for Feb 2012, dtd 2/22/12 $100.00
8 7101 Kevin Graves Expense Report for Feb 2012, dtd 2/28/12 $600.00
$54.39

7102 Kevin Graves Expense Report for Feb 2012, did 2/28/12
Sub-Total $654.39

9 7101 Mark Simon  Expense Report for Feb 2012, dtd 2/29/12 $500.00
i0 7101 V. Chris Steele Expense Report for Feb 2012, did 2/29/12 $600.00
1 7101 Ray Tetreaull Expense Repori for Feb 2012, did 2/29/12 $500.00
i2 7205 Neumiller & Beardslee Inv# 246552, did 2/15/12 Services through 1/31/12 $193.50
13 7210 Big Dog Computer Invi# 200909830-21, did 2/27M12 Varlous computer work done $1,438.75
7670 Blg Bog Computer Inv# 20090930-21, did 2/27/12 Vardcus computer work done $149.95
Sub-Total  $1,588.70

14 7210 County Clerk CCC  Notics of Exemption for Solar Slab #3 Project $50.00
18 7210 Luhdorff & Scalmanint Inv# 27557, dtd 01/29/12 Water Contour Map $205.50
16 7210 Luhkdorff & Scalmanini Inv# 27580, did 01/29/12 Well Efficlency Testing 2011 $1,781.00
17 7210 Luhdorff & Scalmaninl InvE 27571, did 01/28/12 Well Efficiency Testing 2011 $6,378.78
Sub-Total  $8,365.25

18 7215 Veolla Water Inv# 00012440, dtd 03/01/12 O&M Contract for March 2042 $94,744.15
19 7301 Amatican Refrofit Systems  inv# 195, did 02/14/12 L Only - reset chamber B mole $200.00
20 7301 American Relrofit Systems  Inv# 196, did 02/16/12 L Cnly - replace VFD for exhaust fan 10/ Ch B $450.00
21 7301 American Refrofit Systems Inv# 199, did 02/29/12- L. Only - trouble shoot bio chamber controls $200.00
22 7630 American Retrofit Systems  Invi# 200, did 02/28/12 L&M - Repalr bath fan & run cats cable $225.00
23 7301 Ameilcan Refrofit Systems  Inv# 201, did 62/29/12 L Only - frace and rewlre elec for auto start $300.00
Sub-Total  §1,376.00

24 7301 Hach Inv# 7625453, did 2H6/12 Annual Maintenance for NTU Sensor $3,238.70
25 7301 LEC Corp Inv# 1222, dtd 1/16/12 Dive Assessment of water tanks $77.110
26 7305 Shape, [ne. Invit 116694, dtd 02114712 Pump repalr parts for 1ift statfon $2,522,30
27 7305 Shape, Inc. Invit 116695, did 0211412 Pump repalr tabor for lif station $475.00
Sub-Total  $2,997.30

28 7312 Veolia Inv# 00011826, did 2/20/12 M&R For January 2012 $1,361.82
$4,110.44

7685 Veolia Invit 00011826, did 2/20112 M&R For January 2012
1of3 3/2/2012




29
30
3
32
33
34

35

40
41
42

72
73

T4

Acct Code

7330

7330
7330

7410
7414
7420
7420
7420

7430
7430
7430
7680

7460
7490

7610

7535
7635
7935
7535
7636
7635
7935
7535

7637
7537
7637
7637
7837
7537
7637
7537
7537
7537
7537
7637
7537
7537
7537
7537
7537
7537
7537

7670
7825
7952
79560

7952

7962

20f3

Request for authorization to pay invoices (RFA}
For the Maetlng on March 07, 2012
Town of Discovery Bay GSD
For Fiscal Year's 7/11 - 6/12

Ashland inv# 95786249, did 02/17/12 Praestol

Univar Inv# SJ272024, dtd 2/21/12 Chemicals for Willovs Lake Site
Unlvar Inv# 5J272025, did 2/21112  Chemicals for Newport Site

Ricoh Invi 414540552, did 02/01/12 Copler Maintenance

Freedom Mailing Services, Inc. Inv# 20128, did 2/13/12 BIll Processing

Sub-Total

Sub-Total

MailFinance Inv# N3106484, dtd 02/16/12 Postage machine rental for 03/19-04/18/12

Neopost  Acclf xeont-oox-xox-4648, Closing Date 2/05/12 Posfage
USPS 2/28M2 To refili postage due account at Post Office

Office Depot Inv# 597828131001, did 02/12/12 Office Supplies
Oifice Depot Inv# 598689562001, did 02M7/12 Office Supplles
Offica Depot Invi# 597828251001, dtd 02/13/12 Office Supplies
Oiffica Depot Invit 507828291001, dtd 02/13/12 Fils Cabinet

Costco  Membership Renewal for April 2012 1 year ($110.00 - $56.50 Reward)
Aaron Goldsworthy Expense Report dtd 2/15/12 Mileage to classes for Water Cert
CCC Dapt of Info Tech Invi# 7528, ditd 2/13/12

WATER

PG&E f Acct# 2043721807-5 Newport WTP

PG&E / Acct# 2990502600-8 Willow Lake WTP

PG&E / Accl# 3349549227-5 Well #3 DB Blvd & Edgeview
PG&E / Accl# 6760524303-8 Irri, Controller (Newport @ Well 4A)
PG&E / Acct# 7068318849-6 Well #5

PG&E / Accl# 83511731123 Well #2

PG&E / Acctf 8609881202-5 Well #1 (Gas)

PGAE / Acol# 8651647866-5 Well #1

SEWER

PG&E { Acot# 0631986334-3 Newport Lift Station

PGAE f Accli# 1182741824-5 Pump Station D

PG&E / Acct# 1318320217-8 Pump Station A

PGAE / AcclE 2088717691-5 Pump Station G

PG&E [ Acct# 2172798825-1 Pump Station R

PG&E f Acct 2527523613-8 Pump Sfation S

PG&E / Acci# 3016215915-3 Pump Station

PG&E / Acct# 3101013157-6 Lakes 4 Lift Station

PG&E f Accl# 3497478293-9 Lakeshore Lift Station

PG&E / Accti 3881134135-3 WWTP #1

PG&E / Acct# 4193700211-6 Pump StationC

PG&E / Accl# 4201000152-4 Golf Course Valve Station
PG&E J Accli# 4225081240-3 Disc WWTP & Pump Statlon W
PG&E / Acct# 45616230421-1 Pumyp Station H

PG&E [ Accl# 7234286505-4 Pump Station J

PG&E / Acct# 73121167568-7 SSHWY 4 E/Disco Bay Blvd W/O Bridge
PGAE / Acch# 7630923070-4 Pump Station E

PG&E / Acct# 8343916134-6 Fern Ridge Circle/Hofmann
PG&E / Accl# 8440119597-5 Knightsen School Pump Statlon

Casslle, Inc. Invi# 41319, did 2/15/12 GL Excel Add in w/dlscount

CCGC Public Works Dept. Invit 916348, did 1/20/12 Varlous Encreachment Permits

GCC Publle Works Dept. Invi# 916348, did 1/20/12 Various Encroachment Permi

Shred-it InvE 9400073846, did 2/t4/12 Shredding Service on 2/09/12
Bruce Jelt Assoc, Inv# 15842R, Did 12/27/M11 Dog Park Study

Discovery Bay Desfgns inv# 776, did 2/22/12  Jacket for Directorfresigned

Sub-Total

o121 2-02/09/12
01M11/12-02/08/12
01/10/12-02/08/12
01/11/12-02/09/12
01/09/12-02/07/12
01/11/12-02/08/12
01/10/12-02/08/12
01/10/12-02/08/12

Suh-Total

o1/12r12-02/09/12
01/10/12-02/08/12
01/10/12-02/08/12
01/11/12-02/098/12
01/11/12-02/09/12
0i/i2i12-:02/1012
01/09/12-02/07/12
01r10/12-02/08/12
01/08/12-02/07/12
01/11/12-02/09/12
0i/12/12-02/09/12
01/12/12-02710/12
014 1/12-02/09/12
01/10/12-02/08/12
01H1H2-02/08/12
01M11/12-02/05/12
01/09/12-02/07H2
01/07/12-02/08/12
01/10/12-02/08/12

Suh-Total

(#8 - 4820)
Sub-Total

$6,472.26
$3,977.21
§1,392.20

$1.646.59
$3,038.79

$3717.71 .

$930.72
§69.63
$562.01
$100.00

$176.92
$33,12
$193.86

$110.24
$514.14

$53.50
$57.17

$539.15

$7,162,12
§3,143.80
$24.77
$15.64
$4,063.05
§794.74
$43.74

$1.605.46
$16,863.32

$2,016.84
$136.81
546,87
$25.76
$56.56
$270.43
$438.74
595.62
$430.94
§4,835.42
$49.00
345519
$32.79
$23.60
$225.11
$15,502.53
$228.06
$633.43
$27.65
$25,531.35

$760.00
$1,180.53
$675.71
$1,856.24
$64.26
$308.80

$81.47

3f2/2012




Request for authorization to pay invoices (RFA)
For the Meeting on March 07, 2012
Town of Discovery Bay CSD
Year"

Acct Code
75 7852 Gates & Assos, Invit 335085, did 2/08/12 Regalla Basketball Court (#57- 2310) $1,050.45
76 7952 Qdyssey Landscape  Inv# 35036783, did 01/30M2 Irdgation repalrs (Z-61 #2282) $875.00
77 7952 Odyssey Landscape  Inv# 36035804, did 02/20/12 Monthly Maintenance (2-35 #2282) $215.00
7952 COdyssey Landscape  [nv# 36035804, did 02/20/12 Monthly Maintenance (2-57 #2282) $2,635.00
7952 Odyssey Landscape  inv# 36035804, did 02/20/12 Monthly Malntenance {Z-61 #2282) $4,280.00
Sub-Total  $8,005.00

78 7952 Ross Recreation  Inv# 80729, did 10/28/41 Pald fwice In error - check refurned (Z-61#2282)  ($2,164.42)

79 7952 Wiatersavers Irrigation Inc. Invi 114133335, did 02/17/12 Misc Irrigation Parls (Z-61 #2282} $4,308.38

Total TODB  $191,697.45

Caselle Utility Aecount

1 7951 Refund for overpayment on Acct# 1-011-400-082-1.01 $18.17
2 7951 Refund for overpayment on Accl# 1-011-610-044-7.01 §30.10

Total Caselle Account

3of3

3272042




20

21
22

23

24
25

26
27

28

2270
2282
2271
4853
2282
2282
2282
2310
2310

4820

Request For Authorization To Pay Involces (RFA)
For the Meeting on March 07, 2012
Town of Discovery Bay, D.Bay L&L Parlc #8
For Fiscal Year's 7/11 - 6112

e

PG&E / Accl# 0869258994-1 (Sprink Confr) DB Blvd, & Willow Lake
PG&E / Acct# 2068897992-9 DB Blvd across from 510

PG&E / Acclit 2249446019-3 (Sprinkler) Disco Point, Tr #4077, Lot 71
PG&E f Acchit 2600977208-9 (lrri Contr) 9295Beacon Pl @ Str Lite
PGAE / Accl# 3736907925-8 (Sprink Conir) E/S Edgview Dr N/O DB Bivd
PG&E / Acct# 4111412785-2 {Sprink Confr) DB Blvd & Seal Way

PGA&E f Accll 4455555569-5 (Sprinkler) Disco Point, Tr #3653, Lot 17
PG&E / Accl# 5465914049-2 (Sprinkler) DB Blvd. & Spinnaker

PGA&E [ Acct# 5939734421-5 PG&E Owned Street & Highway Lighting
PG&E / Accti! 7135420365-6 {Sprinkler) Disco Point, Tr# 4077, Lot 65
PGE&E / Acctit 7452668975-3 (Sprink Contr) S/E enr DB Bivd & Willow Lk
PG&E / Accli# 7695548482-7 (Sprinkler) DB Blvd, Tr# 4178, Lot &

PG&E / Acct# 8009270258-0 @ Clipper Dr w/o Cove Gt 7723 Marina Dr
PG&E [ Acctit 8101346815-2 (liri Conir) Newport Dr. wio Pler Gt

PG&E / Acct# 8163719795-5 (Irii Contr) 9271 Newport Dr @ Sir. Lite
PG&E [ Acct# 8167536087-8 (Irri Conir) @ Clipper Dr

PG&E / Acct# 8392010851-6 (Sprink Conir) Willow Lake Ct, Lot 31
PG&E / Acct# 8400813429-2 (Sprinkler) Laguna Gt, Tr# 4076, Lot 18
PG&E / Acctit 8545920147-2 (Lites & Sprinklers) 2488 'A' DB Bivd.

Brentwood Tire Co. Inv# 24481, dtd 02/10/12 Repair Landscape Mower

Amerlcan Retrofit Systems nvi 187, did 2/03/12 L&M to install ballast @ Cornell

01/10/112-02/08/12
01/11112-02/09/12
01/10/12-02/08/12
01/11112-02/09/12
01/10/12-02/08M12
01/10/12-02/08/12
01/10/12-02/08/12
01/10/12-02/08/12
01/18/12-02/15/12
01/10/12-02/08/12
01/10/12-02/08/12
01/10/12-02/08/12
01/10/12-02/08/12
01/10/12-02/08/12
01/11/112-02/09/12
01/10/12-02/08/12
01/11112-02/09/12
01/10/12-02/08/12
01/10/12-02/08/12

Sub-¥otal

American Relrofit Systems Invit 194, did 2/14/12 L Only to install 2 reof lighs on frucks
American Refrofit Systems [nv# 184, cid 2/14/12 L Cnly fo install 2 roof lighs on tfrucks

American Retrofit Systems Inv# 198, ditd 2/15/12 L Only fo rig lights for entrance & demo

Hein Lighting Inv# 38689, did 2/22/12 Change out light bulb
Valley Crest Inv# 3896991, did 02/10/12  Maintenance for February

Express Employment invZ 10653788-9, did 2/08/12 Admin Asst.
Express Employment [nv# 10877749-3, dtd 2/15/12 Admin Asst.

Brentwood Reprographics  Invi#t 2012-0350, did 1/36/12 Hwy 4 Landscape

Page 1 of 1

Sub-Toefal

Sub-Totai

$15.84
$152.86
$16.22
$16.36
$15.64
$15.64
$16.22
$15.64
$6,262.66
$16.22
$15.64
$16.22
$31.28
$15.64
$16.36
$15.64
$16.22
$16.22

$110.08
$6,796.40

$66.,69
$175.00
$250.00
$250,00
$150.00
$825.00
$574.00
$8,4567.00
$200.40
$338.80
$629,20

$36.37

3f272012
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Acct Code

2120
2120
2120

2282

2310

Page 1 of 1

Retuest For Authorization To Pay Invoices (RFA)
For the Meeting on March 7, 2012
Town of Discovery Bay, D.Bay L&L Park #9 (Ravenswood)
For ciear's 711 =6/

i

PG&E / Accli 0403377952-3 1445 Cullen Dr (irrig Crilr} 01/10/12-02/08/12
PG&E / Acct# 1066166716-1 829 Poe Dr. (lrrig Ctrilr) 01/10/12-02/08/12
PG&E / Acct# 7705183630-4 1738 Wilde Dr. (Irrig Cirllr) 01/10/12-02/08/12

Sub-total
Odyssey Landscaps  Invi# 36036804, did 2720112 Monthly Maintenance

Express Employment Inv# 10653788-9, dtd 02/08/12 Admin Asst

Totql

$23.31
$11.30
$11.69
$46.20
$2,725.00

$251.68

$3,022.88

3/212012




Meeting Date

Discovery Bay
“A Community Services District” March 7. 2012

- AGENDA REPORT

Prepared By:  Rick Howard, General Manager ..
Submitted By: Rick Howard, General Manageﬂb

Agenda Title
Adopt and Approve Resolution 2012-06 Contra Costa Stakeholders Regarding the Bay-Delta

Recommended Action

It is recommended that the Board of Directors Adopt and Approve Resolution 2012-08 Contra Costa Stakeholders Regarding
the Bay-Delta

Executive Summary

The Town of Discovery Bay CSD is in support of a joint resolution establishing a "Contra Costa County Delta Stakeholders
Coalition” for the purpose of articulating and advocating mutual interests on Bay-Delta issties.

On February 2, 2012, the Contra Costa County Mayors' Conference voted unanimously to support the joint resolution. On
February 7, 2012 the Contra Costa County Board of Supervisors also unanimously adopted the resolution. The support of the
Town of Discovery Bay CSD would add strength to the coalition by providing a more unified voice for Contra Costa County, in

the discussions and actions on Imporiant Bay-Delta matters.

The San Francisco Bay and the Sacramento-San Joaquin Delta {"the Delta”) are at risk from many factors. The State is
proposing large-scale changes fo water conveyance through and around the Delta to address state-wide water supply needs,
changes to the Delta ecosystem to address declining ecosystem health and fish populations, changes to land use authority
within the Delta, changes to water rights, statewide water management and many ather aspects related to the Delta that will

Impact the entire state.
A coalition of Contra Costa County Delta Stakeholders can collectively articulate the Issues and interests from the perspective
of the Bay-Delta region itself, from the people who call the Bay-Delta home and best understand the tremendous resource it

represents. This coalition will resolve to work together to defend Bay-Delta related interests at a regional perspeciive and fo
use our unified voice to advocate on behalf of local government in avallable forums at all levels, consistent with the articulated

principles of mutual interest.

It is recommended that Resolution 2012-06 be approved at this time.

Fiscal Impact:

Amount Requested $N/A
Sufficient Budgeted Funds Available?: (If no, see attached ffscal analysis)

Prog/Fund # Category: Pers. Opty. Cap. -ot- CIP# Fund#

Previous Relevant Board Actions for This ltem

N/A

Attachments

Letter and Resolution from Contra Costa County Board of Supervisors - Joint Resoluflon of Confra Costa Staksholders

regarding the Bay-Delta dated February 15, 2012
Resolution 2012-06




The Board of Supervisors

County Administration Building
651 Pine Street, Room 106
Martinez, California 94553

John Glola, 1 District
Gayle B. Uilkema, 2™ Distrlci
Mary N. Plepho, 3" District
Karen Mitchoff, 4" District
Federal D. Glover, 5 District

Contra
Costa
County

David Twa
Clerk of ihe Board
and
County Administrator
(925) 335-1900

February 15, 2012

Contra Costa Mayors, Special District Board Chairs, and Others in the Bay-Delta
Region

RE: JOINT RESOLUTION OF CONTRA COSTA STAKEHOLDERS REGARDING
THE BAY-DELTA

As Chair of the Board of Supervisors of Contra Costa County, | write to urge your
support of a joint resolution establishing a "Contra Costa County Delta Stakeholders
Coalition” for the purpose of articulating and advocating mutual interests on Bay-Deita

issues.

On February 2, 2012, the Contra Costa County Mayors' Conference voted unanimously
to support the joint resolution (a copy of which is attached). On February 7, 2012 the
Confra Costa County Board of Supervisors also unanimously adopted the resolution.
The support of your city or special district would add strength to the coalition by
providing a more unified voice for Contra Costa County, in the discussions and actions

on important Bay-Delta matters.

As you know, the San Francisco Bay and the Sacramento-San Joaquin Delta (“the
Delta”) are at risk from many factors. The State is proposing large-scale changes to
water conveyance through and around the Delta to address state-wide water supply
needs, changes fo the Delta ecosystem to address declining ecosystem heaith and fish
populations, changes to land use authority within the Delta, changes to water rights,
statewide water management and many other aspects related fo the Delta that will

impact the entite state.

A coalition of Contra Costa County Delta Stakeholders can collectively articulate the
issues and interests from the perspective of the Bay-Delta region itself, from the people
who call the Bay-Delta home and best understand the tremendous resource it
represents. This coalition will resolve to work together to defend Bay-Delta related
interests at a regional perspective and to use our unified voice to advocate on behalf of
local government in available forums at all levels, consistent with the articulated

principles of mutual interest.

AGENDAITEM -F-4




To conclude, | respectfully request your support and adoption of this resolution and
encourage your future active and collaborative participation as a stakeholder in these
critical Bay-Delta issues of mutual coricern. Should you wish to discuss this matier oy if
you require any additional information, please do not hesitate to contact me. .

Attachment : L {
co: Contra Costa Congresstonal Délegation. JA ’
Contra Costa Ledislative Delegation

Members, Contra Costa Board of Supervisors
Cathy Christian, Nielsen Merksaimer

Delta Countiés Coalition

Centra Costa Gounty Mayors' Conference
Contra Costa-Couhly Citles and Téwns
Contra Costa County Special Districls
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Resolution No. 2012/46

| HEALTH AND OTUER ISSUES RELATED TO THE SAN FRANCISCO BAY and the
AQUIN ngn DELTA’

:fl [‘ccuvc upon ])‘lhbdge by the Cities, Towns, the Confra Costa County Board of
olfier mleres!cd parties wilhin Con(ra Cosla Lounly (“thc County”), iicluding Special
olher ¢ tions and agencies, both publ!c and private; hereinafer callectively refeired to

isco Bay.and thie Sacramento-San Joaquin River Delta (“the Delia”) are at risk
and 1he’ Sta[e is pmpnbmg la_rg,c-scaie changes to water convéyance through and around
é}w:de waler supply needs, changes to the Delta ecosysten to dddress declining

ili popuhhonb, changcs o ]and use 'authomy wi thm the Delta, and changes to water
agement and miany othier aspects related to tlie Delta that will impact the areas
Deltay and,

¥ and town i m the County wull be adversely impacted by planned actions in the Delta
T quainiy ancl heal(h of the San Praticisco Bay-Deltg and (he resuhing increase in

AKEIIOLDERS bcheyu lhem is v'lfue in developing a coalilion on issues concerning
rs!ged and greater San Francisco Buy/DeIh estuary, ‘md

STAKEHOLDI‘RS recogm/e the efforis and value of the Delta Counlies Coalition and
lvor cy on Della rcla[cd Issites, and have identifi ed mulual inléresis,

Couuly Bonrd of Supervisors, as a STAK BHOLDER adopis this Resolution for the
ofi Bay- Del:n jssligs. furtin.nnorc, thia STM{I'I IOLDERS resolve 10 work togeitier 1o
et a rezidnal purspecmc and (d 1ise (iéfr imifiéd voicd to advecaie on hehall of Jocal
ms: it all lovels, cansiser with the I‘ollowlng prisiciples ol‘mulua] {ntesest: 1. Loenl Governntent
lthorny and resporisibility s,lven 1o Ioca] govemment related to fand use, urban and agelcullural
dnd rec_\,c[lug, waler résoures ¢ o pmcm Tlopid s mumg,emcnt pubhc lu:a[lh aund saltty,
A\l agtié rcatmu and environmenta| prolection. 2.Della

! ccosys(em i‘nc]udmg adeqitate water fuality, inflaw and
ot fishérfes, \\i!d[[fu and hab:lui In perpeluity, 3. Existing &ystent Relinblhl} Suppoit
2 CX lng I‘hrough Delm {_nm éyprce and | Iimpravemeénts fo firotect key ng:onaﬂy itnportant
-Dc[(\ a4l ,_dl cts, 83 pari ¢ h complelc fa!eaytor the Srate's watef mamgmtcnt and 6 ensure

slyj { iate Deltd dutflows to San Francisca Bay lo
] ; Regwna! Self- Sufl"-::encv lncorporanou of
L SUppIy, waler qirality’s aml nllablmy lhrough tirc ov enrclung, Principle of regional
axports frorn Wi Delta and 2 du;_e the cumnt fmpaeds on the Bay- Delta ucusystcm 6. Delta
) oriic Yiability nt‘mdtishy, rLcrcﬂtton. tourlsm. and dgriciltiice, end the ongein vitality of
£ :he Dell and immediately udjuccni to the I)clta, and ntong the shoreline of the geeater San Franciseo
e sent sind Tachide local gm erangnt i any niew gm erilance strictiires for the Dalfa, 3,
fecilo Support t‘ylndjllg nd :mplcmeu!allon nt‘urb'm and hop-iisban Hlagd proieeticit, at the appropeiate level of
through re!t__ il ni]om improv emenl .md rm J‘__a’a‘g_ : ﬁood control leveds and strretugs,
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ict [T Supervisor
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TOWN OF'DISCOVERY BAY
CONMMUNITY SERVICES DISTRICT
RESOLUTION NO. 2012-06

1

A RESOLUTION OF THE BOARD OF DIRECTORS |
- OF THE TOWN OF DISCOVERY BAY COMMUNITY SERVICES DISTRICT
ADOPTING WATER, ECOSYSTEM HEALTH AND OTHER ISSUES RELATED TO THE SAN
FRANCISCO BAY AND THE SACRAMENTO - SAN JOAQUIN RIVER DELTA

WHEREAS, This Resolution is effective upon passage by The Town of -Discovery Bay
Community Services District, hereinafier collectively referred to as “STAKEHOLDERS"

WHEREAS, the San Francisco Bay and the Sacramento-San Joaquin River Delta (“the Delta”)
are at risk from many factors, and the State is proposing large-scale changes fo water conveyance
through and around the Delta to address state-wide water supply needs, chianges to the Delta ecosystem
~ to address declining ecosystem health and fish populations, changes to land use authority within the

Delta, and changes to water rights, statewide water management and many other aspecis relafed fo the

Delta that will impact the areas in and around the Delta; and

WHEREAS, The Town of Discovery Bay CSD will be adversely impacted by planned actions in
the Delta through reduction in water quality and health of the San Francisco Bay-Deita-and the resuiting

increase in stormwater (NPDES) permit requrrements and, -

) WHEREAS the Town of Discovery Bay CSD beheve there is value in developing an rmttatlve on
-isslies concerning the Delta, its watershed and greater San Francisco Bay/Delta estuary; and, .

WHEREAS, the Town of Discovery - Bay CSD wish to collectively articulate the issues and
interests from the perspective of the Delta region itself, from the pecple who cali the Delta home and hést
understand the tremendous resource the Delta represents; and, .

WHEREAS, the Town of Discovery Bay CSD recognize the efforts and value of the.Delta
Counties Coealition and a need for joint action and advocacy on Delta-related issues, and have ideritified-

mufual interests.

NOW, THEREFORE, THE BOARD OF DiRECTORS OF THE TOWN OF DISCOVERY BAY COMMUNITY
SERVICES DISTRICT DOES HEREBY RESOLVE AS FOLLOWS: .

SECTEON 1. _ The Town of Discovery Bay CSD, as a STAKEHOLDER adopts this Resolution for the
purposs of artlculatmg mufual interests on Bay-Delta issues. Furthermore, the STAKEHOLDERS resolve
to work together to defend Bay-Delta related interests at a regional perspective and to use their unified
voice to advocate on behalf of local government in a\(aiiabie forums at-all levels, consistent Wlth the

following principles of mutual interest:

a. Local Government Authority. Recognition of the authority and responsibility given to
local government related to land use, urban and agricultural water supply, waste water treatment
and recyc!lng, water resource development, flood management, public health and safety,
economic development and sustainable . growth, agr!cultural stability, recreation, and

envnronmenta! protection.

h. Delta Ecosystem. Protection and restoration of a healthy sustainable Delta ecosystem
including adequate water quality, Inflows and outflow, and water supply, to support fisheries,
wildlife and habitat in perpeturty




c. Existing System-Reliability. Support immediate improvements to the existing Through-
Delta Conveyance and improvements fo protect key regionally important infrastructure, such as
trans-Delta aqueducts, as pait of a complete strategy for the State's water management and to

ensure reliability of the existing water supply system.

d, Delta Outflows. Ensure adequate Delta outflows to San Francisoo Bay to support
fisheries, wildlife, habitat, water quality and other beneficial uses.

e, Regional Self-Sufficiency. Incorporation of sustainable approaches for improved water
supply, water quality and reliability through the overarching principle of reglonal self-sufficiency to
- reduce reliance on exports from the Delta and reduce the current impacts on the Bay~DeIta

ecosystem,

f. Delta Area Ci‘ommunities. Protect the economic viability of industry, recreation, tourism,
and agriculture, and the ongoing vitafity of commiunities throughout the Delta and immediately
adjacent to the Deita, and along the shoreiine of the greater-San Francisco Bay—Delta. ’

o Fair Representation. Represent and include local government in any new governance’
' structures for the Delta.

h.. Flood Protection, Support funding and implementation of urban and non- urhan flood
protection,. at the appropriate level of protection, through rehabilitation, |mprovement and

inaintenance of flood control levees and structures.
SECTION 2. The Board Secretary-shall certify the adoption of this Resolution.

PASSED, APPROVED AND ADOPTED THIS 7" DAY OF March 2012.

V. Chris Steele
Board Presmient

~ Thereby certtfy that the foregomg Resolution was duly adopted by the Board of Directors of the Town of Discovery -
Bay Community Services District at a regularly scheduled-meeting, held on March 7, 2012, by the following vote

of the Board:

AYES:
NOES:
ABSENT:
ABSTAIN:

~Richard J. Howard .
Board Secrefary




Meeting Date

Town of Discovery

“A Community Services District” March 7, 2012

AGENDA REPORT

Prepared By:  Fairin Perez, Parks and Landscape Manager
Submitted By:  Rick Howard, General Manager;?;\‘;/

Agenda Title

Consideration and Approval of Overnight camping request and fee waiver for "Great Ameiican Campout’ event at Cornell Park on
June 23, 2012 and June 24, 2012

Recommended Action

Authorize Overnight Camping and waive reservation fees for the "Great American Campout” event at Cornell Park on June 23, 2012
and June 24, 2012

Executive Summary

The Delta Sun Times, in partnership with the Mom's Club of Discovery Bay and Boy Scout Troup 514, has presented the Town of
Discovery Bay Community Services District (District) Staff with a proposal request to approve an overnight camping event at Cornell

Park on June 23, 2012 and June 24, 2012,

This year's "Great American Campout” will be the second for Discovery Bay. The Campout is a nationally recognized event
coordinated through the Nafional Wiidlife Federation. The Campout not only raises awareness of the henefits of camping as a way to
connect people with nature, but it is also an easy way for friends, families and children fo sleep under the stars and create memories

of outdoor experiences.

Staff has reviewed the request and recommends approval of the overnight event, along with fee waivers, as Iong as the following
cenditions are met:

Event Coordinators will be required to submit a $100.00 refundable deposit to the District offices at least five (5) days prior to

the event. The deposit will be held to ensure proper clean up and disposal.
Event Coordinators shall not bring in any outside BBQ's without the prior approval and written consent of the General

Manager.
Due to the proximily of resident homes, the Event Coordinators shall either hire a security firm or create a volunteer/parent

rotation list for supervision of the camping area from the hours of 10 p.m. to 7a.m.

- There will be no amplified sound.

- There shall be no camping within 100 feet of homes.
First Aid kits and fire extinguishers (minimum of two {2) each) shall be required to be on site and provided by Event

Coordinators for the duration of the campout.

Event Coordinators shall create and distribute a ‘Courtesy Notice' to all homes bordering Cornell Park, at least fourteen (14)
days prior to the event date. This notice shall be provided to the District for approval before distribution,

Event Coordinators shall ensure that all Park Rules are enforced during the event,

All Campers must have signed a waiver prior to participating in the Great American Campout.

Staff recommends approval of this request.

Fiscal Impact:

None.

Previous Relevant Board Actions for This ltem

Attachments

Great American Campout Proposal, Registration Form & Waiver




Discovery Bay’s
Great American Campout
June 23", 2012

Hosting Park: Town of Discovery Bay - Comnell Park
Set-up: 4:00 PM, Saturday, June 23

Break Down and Clean-up: 10am, Sunday, June 24

Organizers & Sponsors:

- Town of Discovery Bay: will provide park and bathroom

- REL Will provide fiee tents, sleeping bags, bed rolls, and BBQ Dinner

- Amanda Dove/Delta Sun Times: Event Captain and Coordinator

- Boy Scout Troop 514: Clean-up and Activities

- Mom’s Club of Discovery Bay and MOD Club: Activities and Pancake Breakfast

- Sutter Delta Medical Center: First Aid Tent

Secuyity:
- Sheriff’s Dept (Amanda will contact)

Waivers:
All Attendees must have registered their participants with {he National Wildlife federation and tape

their form to their tent.  To register requires signing waiver to hold harmless all parties. (See
attached)

AGENDA ITEM - F-5




Rules:
Regular Park Rules and Laws will be enforced, plus emphasis on

- No amplified sound or megaphones
- No alcohol

- No fires

- No generators

- No loud noise 10pm-8am

- No fighting

- Animals on leash only
Every participant will be assigned a camp area and is responsible for leaving that space as

they found it... “Leave no frace!”
- Happy People Only!

Anticipated Participation: 50-200

Proposed Activities:

- Scavenger Hunt - Geocaching
- Sackraces - Egg races
- Sing-a-longs - Bubble Play

- Camp-site bedtime tales.
- Pancake breakfast Sunday morning,

Campout Committee (proposed — same as 2011):

- Karen Rarey, REI

- Amanda Dove, Cub Scout Den 8 / Delta Sun Times

- Bill Morganstein, Boy Scout Troop 514

- Kathy Pazdel, President, Mothers of Discovery Bay

- Fairin Perez, Landscape Mgr, Town of Discovery Bay
- Chris Steele, Town of D.B. / CSD Director

GREAT AMERICAN CAMPOUT EVENT AGENDA:

Saturday, June 25, 2011

4:00 — 6:00 p.m. Camper registration/check in/set up campsites
5:00 - 7:00 p.m. Actlvities

6:00—7:30 p.m. Dinner at covered picnic area {provided by REI)
7:30 - 9:00 p.m. Games and flashlight scavenger hunt

8:00 — 10:00 p.m. Campfire songs and storfes

9:30+ Star-gazing, watching wildlife at night

Goodnight!

Sunday, June 26, 2011
7:00 a.m. Breakfast
9:00 a.m. Break down campsites and load vehicles

*Note: Campers are responsible for tents, camping gear, and beverages.




TO REGISTER:

Complete self-guided registration process, at: www.backyardcampout.org

& Search for the team by entering the name: DISCOVERY BAY

s Under search resulis click the team you wish to join. On the team page, select join team
a Enter team password: discoverybay

iy Select a registration type (Adult or Junior Camper)

8y Click New User

¢& Provide contact information
48 Agree to terms ----- Remember to read and accept the participant waiver when registering.

IF NOT REGISTERED ONLINE...
CAMPER MUST COMPLETE WAIVER FORM AT EVENT.

ALL CAMPERS WILL RECEIVE A RED TAG TO SHOW WAIVER HAS BEEN SIGNED, AND
ATTACHE IT TO THEIR SLEEPING AREA.




GREAT AMERICAN CAMPOUT — CORNELL PARK — JUNT 23-24, 2012
Waiver Form

Participant full name Age Sex Height Weight Date of Birth / /

Participant full name Age Sex Height Weight Date of Birth ! /

Sex Height Weight Date of Birth i/

Participant full name Age

Participant full name Age Sex Height Weight Date of Birth ! /

Full Address

Tel # Home Work Cell/Other
E-mail;

Person to notify in emergency Tel #

Healih insurance policy #

Participants Health insurance company

Doctor Tel. #

Participants doctor name

Medical Concerns:

WAIVER /INDEMNIFICATION

ALL Individuals and Parent(s) or legal guardian for all of the above must sign to participate in the Great American Campout.

As a Participant and/or as parent/legal guardian of all those named herein, and in my company, 1 hereby
represent that all in my group are physically fit to participate in the Great American Campout at Cornell Park, in Discovery Bay.
I understand there are inherent visks in participating, I hereby accept responsibility for and agree to pay any and all costs of
medical freatment resulting from any injury suffered as a result of our participation. I further agree to indemnify and hold
harmless the Town of Discovery Bay, National Wildlife Federation, REI, Delta Sun Times, and any or ali sponsors of this event,
nor servants and/or representatives from any and afl liability, damage, cost or expense arising out of my participation, of every

kind and nature, inn the Great American Campout event at Cornell Park, Discovery Bay, CA 94505,
In the event that I cannot be reached in an emergency, I hereby give permission for care fo be administered by a
qualified event volunteer, emergency medical technician, physician/staff of a hospital, or any other qualified individuai to provide

any medical freatment deemed necessary.

Dafe:

Signature:

Print Name:

MUST BE RECEIVED AT OR BEFORE EVENT CHECK-IN: JUNE 23, 2012

NO PARTICPANTS WITHOUT A SIGNED WAIVER




Meeting Date

Town of Discovery Bay

ot i ] istrict”
‘A Community Services Disirict March 7, 2012

AGENDA REPORT

Prepared By:  Fairin Perez, Parks and Landscape Manager
Submitted By: Rick Howard, General Manager,?}’*’ :

Agenda Title
Information on CPRS Branding Initiative “Parks Make Life Better” and authorization for Policy Agreement to use branding logo

Recommended Action

Approve and direct General Manager to execute Policy / Agreement for the Use of Parks Make Life Better] Logo

Executive Summary

One {1) of the three (3) overarching goals of the California Park and Recreation Soclety (CPRS) is for members to have tools
and resources to brand parks and recreation as an essential community service. The purpose is to move parks and recreation
from being appreciated to being essential. In order to develop tools and resources, CPRS needed to identify, from the

consumer's point of view, what the public value about parks and recreation.

To find out what the public values about parks and recreation, CPRS conducted public opinion research in 2008-09. This
research in the foundation for the development of a “Parks Make Life Better” branding campalgn that will include a brand
promise, marketing slogans, key messages and logo. Branding the Parks & Recreation profession will; build loyalty for parks
and recreation services, heighten the professions’ bargaining power and independence, stimulate growth of programs and
services, attract talented people to the profession, involve the public and achieve greater resources and support.

CPRS will be moving forward with the sponsorship/partnership phase of the program and need documentation that as many
agencies as possible are on board with the message/conceptfbrand and promise campaign. They are requesling every
agency connected to park and recreation (large and small) in California support the “Parks Make Life Better” branding
campaign by approving the Agresment for the Use of “Parks Make Life Better” logo. Signing the agreement makes our agency

an official partner of the movement, but does not ask us {o do anything specific.

The Town of Discovery Bay Communify Services District is already an.agency member of CPRS. Staff recommends
supporiing the CPRS Branding Campaign and authorizing Staif to execute and return the attached agreement.

Fiscal Impact:

Amount Requested: None

Previous Relevant Board Actions for This ltem

N/A

Aftachments

Policy f Agreement for the Use of Parks Make Life Better|] Logo




advincig eolifordids
pork & recraation profession

Policy / Agreement for the Use of Parks Make Life Betterl™ Logo

The Parks Make Life Better!SM [PMIB] is a service mark and is the property of the California Park
& Recreation Society (CPRS). CPRS grants use of the Parks Make Life Better!®M logo to individual
and agency members {colleges and universities, therapeutic recreation facilities and hospitals,
nonprofit organizations, and companies) upon return of this Policy / Agreement signed by a CPRS
member. This agreement is in effect as long as the logo is used per this agreement and the agency or

individual maintains CPRS membership.

The PMLB logo is intended to develop greater awareness of the importance of parks and recreation
with the general public, further the visibility of parks and recreation with the general public, and

build positive brand awareness of parks and reereation in California.

For sustaining {company) members, the PMLB Iogo may not be used in any manner fo imply that the
company is an agent of CPRS or that CPRS in any way warrants, approves, or endorses any product

or service provided by the company member,

The PMLB logo can be used on individual, agency, collegefuniversity, hospital, company business
cards, letterhead, promotional displays, materials ox products, clothing, signs, banners, or vehicles,
Any other use of the PMLB logo not specifically enumerated must he approved in advance hy CPRS.

The logo may not be.used with aleohol or tobacco products.

Consistent use of the logo and its color application is a major factor in brand recognition, The
logotype is the single most identifiable element of a brand. The PMLB logo should not be altered or
modified. It must be printed in 4 color (PMS 369, 166, 2726, and 2995) or, if necessary, a one-color
application is permitted. For one color application, it is recommended the PMLB logo is placed
against a white or black background. The PMLB logo should not be placed inside a box, circls,

rectangle, or other shape.

The symbol SM must be displayed as superscript font (34) each time the PMLB logo is used.
Parks Make Life Better!SM is a hranding campaign ereated by the

California Park & Recreation Society

Visit www.eprs.org

AGENDA ITEM - F-6




Return This Form to CPRS
ATTIN: John Glaeser, Director of Communications

Agreemeht for Use of the Parks Make Life Better!SM Logo

PLEASE PRINT CLEARLY:

Member Name:

Agency! Name:

Address

City, State, Zip

Phone: Email:

I have the authority to approve use of the Parks Make Life BetterSM

1 I have read the Policy / Agreement for Use of the Parks Make Life Better!S™
logo and agree to abide by this policy.

Both boxes must be checked in order to receive the logo graphics and style guide.

Upon return of this form, the representative will receive an email eontaining the logo file
and the Parks Make Life Better!®™ Style Guide.

RETURN THIS FORM TO:

John Glaeser, Director of Communications
Cadlifornia Park & Recreation Society
7971 Freeport Bivd., Sacramento, CA 95832
916.665.9149 (fax) 916.665.2777 (phone)  john@cprs,org (email)

! Agency means Cities, Counties, Special Districts, Therapeutic Recreation Facilities & Hospitals, Colleges and
Universities, or Nonprofit Organization.




_ Town of Discovery Bay Meeting Date

B e Lo “A Community Services District” March 7. 2012

AGENDA REPORT

\DISCOVERY )
BAY S

Prepared By:  Fairin Perez, Parks and Landscape Manager
Submitted By:  Rick Howard, General Managerq.3¥

Agenda Title

Authorization to waive reservation fees for the Breniwood Pony League’s 2012 seasonal use of Cornell Park baseball field

Recommended Action

Approve waiver of park reservation fees for the Brentwood Pony Leagus’s 2012 seasonal use of baseball field located at Cornell Park

Executive Summary

On April 20, 2011 the Town of Discovery Bay CSD Board of Directors approved and adopted several documents relating to park rules
and regulations, park reservations and associated fees. The documents summarize that fees and other ferms on fong term rentals for

Sporis Organizations or Leagues would be ouflined in separate Memorandum of Understanding.

Currently, the Brentwood Pony-League is the only sports league reserving field use for a significant time period. Their reservation
started February 20, 2012 and runs through June 30, 2012; with field use between 4-6 hours every Monday, Tuesday, Wednesday,
Thursday and Saturday. The 2012 season fee for the Brentwood Pony League would be $37.50 (Half Day rate for Leagues) for each

of the ninely five (95) Reserved days, for a total of $3,562.50.

In 2011, the Brentwood Pony League provided 115 yards of Infield mix for the Infield extension project at Cornell Park’s baseball field.
Town staff accepted the materials in lisu of charging fees for the 2011 season ($2,625.70 season fees}. The total donation value of
the infield mix was $6,977.50.

At this fime Staff will not be drafting a separate Memorandum of Understanding (MOU}; reservations will be made through the
previously adopted reservation process. Required insurance documents have heen received and are in compliance.

Staff recommends the infield mix donation be applied fo the 2012 season for the League. Applying the total value of the donation
towards the 2011 and 2012 seasonal field use would leave the Brentwood Pony League with a $789.30 credit fowards their use

during the 2013 season.

Fiscal limpact:

Amount Requested None

Previous Relevant Board Actions for This ltem

April 20, 2011 Adopted Parks Fee Schedule

Attachments

Park Reservation & Use Permit Application, Brentwood Pony League
Pacific Landscape Supply Involces 13423 & 13413 (Infield Mix costs)
Certificate of Liability Insurance, Brentwood Pony League, February 22, 2012




TOWN OF DISCOVERY BAY COMMUNITY SERVICES DISTRICT

PARK RESERVATION & USE PERIMIT
APPLICATION

CORNELLY PARK - Tennis Coutts 1| CORNELL PARK — Baseball Field X1
CORNELL PARK — Soccer Field L CORNELY, PARK —Shaded Pichic Area L
CORNELL PARK — Fosse Shoe Pits | RAVENSWOOD PARK — Covered Pichic-Area #1 L1
RAVENSWOQOD PARK - Covered Picuic Area #2 D RAVENSWOOD PARK — Soccer Field E]
Date Submitted: ‘Fﬁb 24 L 202 Bvent Date; E?eb.- 20 - Mume, 80’ 2012
) ' , MT Wt @ Lpm
Event Type: A\ ANES Start Time: _S@d. '
: I | MMuwith @ 4 pimy
Estitated Attendance: 39-716 ¢ Yo V) End Tiime: _Sg-t. e 5 prv)

Name/ Otganization; ‘ijﬁh"i“m&!‘)fi Pbﬂi ﬁ e (]0}\16
Address: 2520 Sand Mree e,
Main Contac!&clﬁmgfi ’pﬂdﬂ.ﬂﬁ/ .. Phione Numbez:

Secondaty Contact: . ) Phone Number:

The tental fee is due 4 minimum of five (5) days before the rental. The fee may be paid by check of money ordet.
The damige deposit is requited to be paid sepatately from the rental fee by check ox money order made payable to

“The Town of Discovery Bay CSD.”
i . Eaf{ﬁ Rental Rate: % 6!6{9& B0 Deéposit: @ Loo

Requested Time:

Waiver, Release and Indeminity Ageeement: The person signing this- Ageeement-wamants that he/she hds the suthosity to exequte this Agreement or on behalf of the
Otganieation/Group anid that he/she or the Organizasion/ Group will be hound (o the terms of the Agreerment by such signature, 1 hereby understand this application is to
téquest usaga of a Park acea and accept personal responsibility for damage sustained and/or cost incurred by the Town of Discovery Bay CSD becauise of the oecupancy of
sald peises by myself or my Osganization/Group. ¥, or my Crganization/Group, gimee to fully reimburse the Town of Discovery Bay CSD for any damage arising front
the use of said Pack, and costs and/ot attomeys’ fees; 3f any, iéurred in collection. T have received, read and fully understand the rirles, regulations and policies for use of the
Park area. T agree to abide by, inform my Osgartization/Group, and enforce the rules, regulitions and policics of the Town of Discoveqy Bay €SI goveming the use of the
Park aeen. Y undesstand and agree that failuce to 2bide by the tes, regulations and policies of dic Town of Discavery Bay CSD shall fesult int the immediate loss of privileges

of use of the Pack area and/or privilepes for future use, Talso agree to hold the Town of Discovery Bay CSD, it ofticers, employecs, the individual members thereof, agents,
and volunteers, harmless from any demage, labitity, cost or Iegal expense that may arise during os be caused in any way by such use or eccupancy of the Park area. 1 agree

that this Waiver, Release and Indemnity Agreement is binding on miy heirs and assigns.

Applicant Signatute; Date;

Staffs:'guawﬁg—m Dates c'~?J// .g;‘?//g?,a/éz ‘
‘ T X e waiver gwfm%ﬁ’fc:{ 75/

Bagrd ﬂﬁanaQ (76'»74 o2 M}B}>

Tpage 10f 2

Town of Discovery Bay Community Services District
Park Reservation and Use Permit Application, Rev, 04.13.11

ted 04,20,
Adopted 02.20,2011 AGENDA ITEM —~F-7




TOWN OF DISCOVERY BAY COMMUMITY SERVICES DISTRICT

PARK RESERVATION & USE PERMIT
APPLICATION

Deposit Fee Due: 4 100 i Date Paid: Received By:

Rental Fee Due: @‘3‘ G5bR.50 Date Paid: Received By:
Date Received: (] 82/ /R Received By:

Insurance Requited? _ \’; S

KS PE
vending ag of 2fa9

Date Reservation Schedule Posted:

Note any Pre-existing damage to the agea:

Note any damage ot cleaning neededto the premises:

Deposit Amount:,
Cost on Damages:

Cost on Cleaning:

Deposit Returned:

Staff Signature: Diate:

Renter Signature: — Date:

“Town of Dis¢avery Bay Community Services District Paga2 of 2

Park Reservation and Use Permit Appfication, Rev., 04,1311
Adopted 04.20.2011
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ey 82| 1,095,507

R - IDoCARE DATE | INVOICE#
- PO Box 15809 ' :
San Luis Obispo, CA 93406-5809 32011 | 13423
Phone (805) 595-2295 Fax (805) 595-2296
BILLTO L swip 10
Bretitwood Pony Baseball Cornell Patk
2420 Sand Creek Rd 535 Discovery Bay Blvd
Suite C-1143 Discovery Bay, CA
Brentwood, CA 94513
P.O. NUMBER TERMS. ! Rep E SHIP VIA F.OB.
Pony Baseball. Propaid | Mado | 232011 |PhonTingl
QUANTi"Y ; ETEM CODE . DESCRIPT{ON f PRICEEACH ; AMOUNT E
[
[

25 MISC Mateﬁ Refease #2311-2 60/40 Inﬁeld Mix
15 Misc Materi... Release #2311-3 60!40 Tnfield Mix

Frerrednt, Ereraht

4837, 735.55T]

279500 539.00

BREN"WGOD PONY BASERALL LEAGUE 1780
! [!r. .
;ﬁ&c}n = /w Jape Sy by g /2 /27
k Ci/‘v’&"(gi'f - C?IQ.}J ej f/ : 5y J) s
L
 SUBTOTAL $2,380.05
' SALES TAX (9.25%)  $168.45
e . TOTAL $2,548.50




oot N0 W S % s

| DATE | INVOICE# |

- PO Box 1536‘3 . ! '
San Luis Obispo, CA 93406-5809 : 1131/291 1. . 13413
Phoue (805) 395-2295 Fax (805) 595-2296

| .

BILLTO . ! SHPTO

Brentwood Pony Baseball Cornell Parlt

2420 Sand Creek Rd 535 Discovery Bay Blvd

Suite C-114% Discovery Bay, CA.

Brentwood, CA 94513
P.0. NUMBER TERMS . REP SHIP VA |  FOB |
Pony Baseball - Pre-paid ' Dave ; 1/31/2011 | Plsatn Trkng - !

QUANTITY  ITEM CODE DESCRIPTION _ PRICEEACH | AMOUNT

25 Misc Materi... Release#12711-4 60/40 Infield Mix . 43.82] 1,095.50T,
25 Misc Materi... Release #12711-5 6_0/40 Infield Mix : 43,82 1',095.50Tf
25 Misc Materi... Release #12711-6 60/40 Infiefd Mix . 43,821 1,095.50T)

- 3 Freight  Freight [ 27950 838.50}

————— o S
B

e e e e s -
. e e

hohe bedeape Sl el
1303 Cocaell dyete 7 il y2g. o
Ctarply s fone ;(715/5[3» '

SUBTCGTAL $4,125.00 -

SALES TAX{8.25%}  5304.00 :

o J TOTAL $4,429.00 '




BRENPON-01 DURI

: - i R— : ' ' BATE (MDD
ACORD, CERTIFICATE OF LIABILITY INSURANCE | onetimon
FRODUCER {d08) 414-8100 THIS CERTIFICATE IS ISSUED AS A-MATIER OF INFORMATION
984 Dlgite) Dri 1 HOLDER, THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
4 Dlgita) Drive ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.,
Morgan Hill, CA 95037 i
INSURERS AFFORDING COVERAGE NALG #
INSURED Brentveod Pony Basehall Loague mstsera New York Marine & General instirance Gon
2420 Sand Cheek Rd. #01143 wstwers: Federal Instrance Gompaiy h0281
Brentwood, CA 94513 .
INSURERD:
: INARER E!
COVERAGES . . .
THE POLICIES OF INSURANGE LISTED BELOW HAVE BEEN ISSUED TG THE INSURED HAMED ABOVE FOR THE POLICY PERIOD RIDICATED, HOTWITHSTANDING
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR GTHER DOGUMENT WiTH RESPEGT TOVANCH THIS CERTIFIGATE JMAY BE ISSUED OR
HAY PERTAIY, THE INSURANCE AFFORDED BY'THE POLICIES DESCRIBED HEREIN I$ SUBJECT 1O ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUGH
POLIGIES. AGGREGATE LIMITS SHOWR MAY HAVE BEEH REDUGED BY PAID CLAIMS, ) o
Wﬁﬁﬁé . TYEEOF HSURAHLE poucYuMEER P:? “2’" Ef;f&‘;“' PSHT%Y[EB %Pg%mmz“ Litirg
: | OEHERAL LUKt EACHOCCURRENCE ¢ 1,000,080
A | A ) conemrem cermreLtpanmy [PK201200000424 anizni2 T P G N 300,000
[ Jeuwsieos [X]ocam VEDEXP (frg crapirsen) | § 0
X [Abuse & Molestallon PERSONAL 8ADY RIARY | § 1,800,000
:J ‘ GETENAL AGOREGATE 5 2.0 G.Q,GOU
GEHL AGOSEGATE LUAT APPLIES PER: PRODUCTS - COMPRP AGG | § 200,060
| X pouier | )58 rog , PatticIpant Legal Liah 1,006,000
| AurorosiE Luswry CONBILED SHGLE LM 1,000,000
Al [ Javane PK 201200000421 sitreot2 | ariors | B i ¢
| [ ALemsoMTos BOGLY IERY ¢
| | SCHECRLED AITOS {Perperzea)
X | e Ao BOOLY MRy ¢
| A | ereovnen atos {perarciestd)
= FROPERTY DAMAGE 3
| {Per aeidedd)
GARAGE LIABILIY AUT0 MY -EAACCHIOERT | §
AN A0 - gnsce | g
ey et
EXCESSUNBRELLA LIASLITY EACH OCCURRENCE 3
O0ELR CLAMS MADE AGOREGATE $
$
:Ioecucr:aﬁ- ) 3
RETENTICN ¢ . §
E}:&ﬁi@: golum?;wﬂ#mnmu |8 T
ANY PROPAUETORSARTIEREXECHTIVE B EAHADCIEAT £
GFICFRAEAER E.XC#IIDED? EL DISBASE-EAENCLOYEE] §
L . EL DISEASE - POLCYLINT [ $
OTHER
B [PONY BB Médloal $100 Ded 9907-0815 311iz012 32048 [ADEvmentsl 40,00002,000 Limik 100,000
DESCHIPTION OF OPERATIONS LOCATIONS TVEHGCLES F EXCLUSIONS ADDED BY EHIORSERENTT 7 SPECIEL PROVISIONS
THE CERTIFICATE HOLDERIS INCLUDED AN ADDITIONAL INSURED, BUOT ONLY WITH RESPECT TO LIABILITY ARISING QUT OF THE"
NEGLIGENCE OF THE NAMED SURED. ALL POLICY TERMS AND CONDITIONS AVAILABLE UPON REQUEST.
CERTIFICATE HOLDER ) _CANGELLATION _ - A
SHOULD ANV OF THE ABOVE BESCRIBED FOLIGIES BE CANCELLED BEFORE THE EXPIRATION
Igg%“ﬁ; ;?,ﬁﬂfféggﬁ DATE THEREOF, THE ISSUAG INSURER WILL EIOEAVOR TOMAL 30 pAvswRITTEH
Discovory Bag, GA 84505~ HOTICE TO THE CERTFICATIFHOLOER HASIED T0 THE LEFT, BUT FATLURE T0 060 SHALL
Y4POSE O OBLIGATION OR LIABILITY OF ANY N0 UPON THE RISURER, 1S SCENTS O

REPASCENTATIVES.. |

AUTHORIZED REPRESEHTATIVE : .
MQ@M‘

@ ACORD CORPORATION 1988

ACORD 25 {2007108);




Town of Discovery B Weeting bate
“A Community Services District” March 7. 2012
AGENDA REPORT '

Prepared By: Dina Breitstein, Finance Manager
Submitted By: Rick Howard, General Managerquf

Agenda Tiile
Adoption of the FY 2012-2013 Budget Calendar

Recommended Action

That the Board adopt the FY 2012-2013 Budget Calendar

Executive Summaiy

Pursuant to Government Code Section 61110, the Town of Dlscovery Bay CSD prepares an annual ﬂscal year hudgst
for the Operating, Capital and Revenue projections for the coming fiscal year period that begins on July 1% of each year.

Attached is the proposed Budget Calendar for the FY 2012-2013 for Board consideration. This calendar ailows
adequate time for staff to develop the budget and transmit, present and adopt the Operations and Maintenance expense

and revenue hudgets for FY 2012-13.

Staff anticipates that the DRAFT budgets will be transmitted to the Board and public on May 2, 2012. The Proposed
Final Budget will then be presented in detail at the regular meeting on May 16, 2012, with adoption by the Board on

June B, 2012,

Fiscal Impact:

Amount Requested $0
Sufficient Budgeted Funds Available?: (If no, see attached fiscal analysis)

Prog/Fund #  Category:

Previous Relevant Board Actions for This ltem

N/A

Attachments

Town of Discovery Bay CSD FY 2012-2013 Budget Review Schedule

" AGENDA ITEM: G-1




Town of Discovery Bay CSD
Budget Review Schedule
Fiscal Year 2012-2013

May 2" Board Meeting Transmit to the Board the DRAFT 2012-2013 Administration, Water,
Wastewater & Landscaping Operating, Capital and Revenue Budgets

May 16" Board Meeting Present to the Board the DRAFT 2012-2013 Administration, Water,
Wastewater & Landscaping Operating, Capital and Revenue Budgets

June 6" Board Meeting Adopt the Proposed Final Budgets for Administration, Water,
Wastewater & Landscaping Operating, Capital and Revenue Budgets

AGENDA ITEM - G-1




Meeting Date

Town of Discovery Bay
“A Community Services District” March 7, 2012

AGENDA REPORT

Prepared By: Fairin Perez, Parks and Landsca;‘)f Manager
Submitted By: Rick Howard, General Manager-{}

Agenda Title

Award of contract to Vintage Confractors for Regatta Park Basketball Surfacing

Recommended Action

Accept proposal and direct General Manager to execute contract with Vintage Contractors in the amount of $10,280.00
for Regatta Park Basketball Surfacing project

Executive Summary

On February 15, 2012 the Contra Costa County General Services Department accepted the construction work for the
Regatta Park Basketball project. Due to weather conditions being unfavorable during the concrete installation phase of
the work, it was determined that the surfacing application would be delayed to a later date. Funds from the project were
set aside and it was agreed upon that the Town of Discovery Bay Community Services District would contract this work

separate from the original construction contract.

Staff has received a proposal in the amount of $10,280.00 from Vintage Contractors for the Regatta Park Basketball
Court surfacing. Vintage Contractors Is the only certified applicator of the Plexi Pave surfacing for our area. The Plexi
Pave surface has been specified for the Regatta Park Basketball Court Project; and in order to set a general standard
for our court surfaces and to simplify the bidding process when the courts need to be resurfaced in the fufure, staff has
chosen the Plexi Pave system for all sport court surfaces (Board approved contract for Cornell Park Tennis Courts on
February 15, 2012 with the same Contractor). The surface has a seven (7) year life expectancy before reapplying color

and striping.

Staff recommends that the Board accepts the Proposal from Vintage Coniractors and directs the General Manager to
exacute a contract for surface application services on the Regaita Park Basketbali Contract in the amount of

$10,280.00.

Fiscal Impact:
Amount Requested - $10,280.00
Sufficient Budgeted Funds Available?: Yes
Zone #57 Category: Capital)

Previous Relevant Board Actions for This ltem

Attachments

Vintage Confractors — Proposal for Regatta Park Basketbali Court Surfacing, dated January 31, 2012

Draft Contract ~ Regatta Park Basketball Court Surfacing
Letter from Plexi Pave Identifying Vintage Contractors as sole source applicator for area, dated February 15, 2012

AGENDA ITEM: G-2




PROPOSAL
VINTAGE CONTRACTORS, INC.

2367 Ocee.m Avenue Contractors License 416130
San Francisco, CA 94127 North Bay (707) 253-1841
(415) 282-1602 Monterey (831) 658-0225
FAX (415) 282-1603
PROPOSAL SUBMITTED TO: "R January 31, 2012
NAME JOB MAME

Town of Discovery Bay Regatta Dr Baskstball Court

STREET

STREET
1800 Willow Lake Rd ) Regatta Dr
CiTY R STATE pil ciTY STATE 2iP
Discovery Bay CA 94505 Disovery Bay CA
CONTACT PHONE CELL FAX
Fairin Perez 9256341733

Wa hereby submit specifications and estimates for:

PLEXIPAVE SURFACING for NEVWW CONCRETE BASKETBALL COURT

Procedure;

1. Acid etch concrete surface.

2. Apply Ti-Coat Epoxy Primer over entire area.
3. 2 coats Acrylic Resurfacer.

4.Three coats Plexipave Surfacing.
5. Playing lines for basketball court, Sidelines, center line and circle 2 x standard keys with three point lines,

QUOTE: $10,280.00

NOTES: Assumes moisture vapor control in place and existing concrete substrate sloped to drain to within +/- 1/8" in 10°
tolerance; our material will not prevent damage from vapor pressure, create slope or change drainage patterns,
Expansion joints, crack isolation and fillers; Structural concrete cracking will refiect through surfacing.

We hereby propose to furnish labor and materials-complete in accordance with the above speciflcations, for the sum of:
Payment due upon receipt of invoice. :

All material Is guaranteed to be a3 spacified. Al work to ba completed in a workmanixe manner according lo standard practices. Any alleration or deviation from above specifications involving
exira cosls, will ba executed only upen wiritten orders, and will becoms an exira charge over and abova the estmate. All agreemenls contingent upon strikes, aceidents or delays beyond ouw

conftrol, Oumer to camy fire, lornado and other necessary Insurance,
Ourworkers are fully covered by Workmen's Compensation Insurance. Note: This proosal may be withdrawn by us if not accepled within 30 days.

In event legal action Is Instituted by etther party herelo, the prevating party shall ba entitled lo reasonable attorney’s fees and costs.
Aulhorized Signalure: Tony Edwards

Acceptance of Pronosal
The ahove prices, specifications and condifions are satisfactery and are hereby accepted. Yau are authorized fo do the work

as specified. Payment will be made as outlined above.
INSERT COLOR SELECTION
Accepted: .
Date: Signature:

Signature:

AGENDA ITEM - G-2




TOWN OF DISCOVERY BAY
COMMUNITY SERVICES DISTRICT

AGREEMENT WITH VINTAGE CONTRACTORS
FOR SERVICES UP TO $25,000

THIS AGREEMENT is made and effective as of March 8, 2012, between the Town of Discovery Bay,

Community Services Discovery Bay, a political subdivision of the State of Cahfbl(;%g\(“Dlscove:y Bay”) Discovery

Bay and Vintage Contractors ("Contractor™). In consideration of the mutual mants and conditions set forth
herein, the parties agree as follows:

all remain and continue in effect

1. 'FERM. This Agreement shall commence on March 8, 201%2*’and ]
012, unless sooner terminated

until tasks described herein are completed, but in no event later thai%‘Apul 125
pursuant to the provisions of this Agreement. ?

-.

2. SERVICES, Contractor shall perform the tasgs g(eééorlbed in its proposal, daféd Januaty 31,2012 as

set forth in Exhibit A, attached hereto and incorporated lle;%;& 4s though set forth in full. § )
ik,

3. PERFORMANCE, Contractor shall at all tnnxg‘ifaithﬁjllngﬁq{npetently and to the l?ést of his or her
ability, experiences, and talent, perforin ali tasks described her on ractor represents to Discovery Bay that it
has the qualifications necessary to perform tlg tasks describ fﬁw eins Contractor shall employ, at a minimum,
generally accepted standards and practices uti zcd y,pelsons engageém providing similar services as are requned
of Contractor hereunder in meeting its obligation ',HHCIBI th1§Agreemen ey

.‘x‘v

o,

4\

Q4

e o o
4.  PAYMENT. @;\ {ggﬁ?

a.  Discovery Bﬁ%agrees o pay Con’g‘éctor*monﬂﬂy, m"‘f?éordance with the conditions of this
Agreement, based upon ag g%l‘_ ine spenf on the above‘fasks This amount shall not exceed Ten Thousand, fwo

hundred and eighty Dé (510,280, 00) fm the tdtaﬁterm of the Agreement unloss additional payment is
approved as provided fij; ﬂus Agreement. chny terms or condltlons set forth on Exhibit A which does not describe

the work to be perfonned‘x‘:\he paymg,gfg‘g;tes and terms :orkthe payment schedule have not been agreed to by
Discovery Bay and shall no be deemec‘la a,pax% ol tfns Ag1 eemen

‘:‘-\..4'('\'« ,\*.a\ 53 S ERRss \\

/{{é't[‘?é;uc n}rac“tm shali n{')? :he compensated for any services rendered in connection with its performance
of this Agreement whicli 4 ai;e i adcﬁﬁomto those set forth herein, unless such additional services are authorized in
adva ce‘a\d in writing by ﬁ1§ Gener&l Mgnagel or his or her designee. Confractor shall be compensated for any
add1t10naf<sei vices in the amofintgand in tﬁgemaunex as agreed to by General Manager and Coniractor at the time
s written authorli;fhon is givén to Coniractor for the performance of said services. The General

Dlscovery
Manager is :i"’:t%)rged to appmve"’c vork that does not exceed five thousand dollars ($5,000). However, the General
Manager may ap rove additional é{)ﬁ( not o exceed an additional amount of five thousand dollars ($5,000.00) if the
original contract Wag: autIzorlzed\‘ﬁ)nyiscovely Bay’s Board of Directors. Any work in excess of this amount shall

be approved by DISC%V‘;\I}' Ba #138ard of Directors at a regularly scheduled or special meeting of the Board,

¢. Contr acfo, “Shall submit invoices monfhly for actual services performed. Invoices shall be
submitted on or about the first business day of each month, for services provided in the previous month. Payment
shall be made within thirty (30) days of receipt of each invoice as to all no disputed fees, If Discovery Bay disputes
any of Contractor's fees it shall give written notice to Contractor within thirty (30) days of receipt of an invoice of

any disputed fees set forth on the invoice.

d. Notwithstanding the above provisions, Contractor shall not be paid for any work performed until it
has submitted to Discovery Bay a fully completed and executed Internal Revenue Service Form W-9.

1
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5, SUSPENSION OR TERMINATION OF AGREEMENT WITHOUT CAUSE,

a. Discovery Bay may at any time, for any reason, with or without cause, suspend or terminate this
Agreement, or any portion hereof, by serving upon the Contractor at least ten (10) days prior writien notice of
termination:. Discovery Bay shall not be obligated to explain its reasons for termination. Upon receipt of said
notice, the Contractor shall immediately cease all work under this Agreement, unless the notice provides otherwise.
If Discovery Bay suspends or terminates a portion of this Agreement, such suspension or termination shall not make

void or invalidate the remainder of this Agreement, X
:‘x‘

b. In the event this Agreement is terminated pursuant to thig@éﬁéﬂgﬁ, Discovery Bay shall pay to
Coniractor the actual value of the work performed up to the time of tenninaht:},g'b"’“‘f’ovided that the work performed is

of value te Discovery Bay. Upon termination of the Agreement pursua(r%- 3 £

an invoice to Discovery Bay pursuant to Section 3. {c@

6. DEFAULT OF CONTRACTOR. i I T
a. The Contractor's failure to comply with ¢ z"?ﬁfﬁ't{risions of this Agreement sha

‘ {gihg_gstitute a default,
y:Béy shall have no

In the event that Contractor is in default for cause under® l\lg’ ‘garms of this Aﬁ@ememt, Discovery:Bay.
aﬁ?&work pa"t:_’g* iiied after the date of default and the
%’?jﬁl‘l‘ittﬁeﬁﬁﬁt ce to the Contractor, If such faiture by

obligation or duty to continue compensating Coniractor for
General Manager may terminate this Agreement immediatelyi)
" . : . ; A ;
the Contractor to make progress in the performance of work hex eu%glgé;anses out of causes beyond the Confractor’s
%@f&gnsidered a default.

confrol, and without fault or negligence of the‘-"égﬁrﬁ‘ag%p; it shall no
*'e‘;;;’“? A

A %'\I::% ‘;:
S e N . ;
b. If the General Manager or hisioriher deleg%&e, determmesit_la&the Contractor is in default in the
i | o G iRk, . s .
performance of any of the terms or conditions of tij ;Agleemeg;,:_ ;j: g}l_}&ll serveéggg. Contractor with written notice of
the default. The Contractor shall have fen (1 0) daysf:e,fﬁer segg'}_gg:ﬁpf_c’;xpﬁzq said notice in which fo cure the default

by rendering a satisfactory pe] fﬁrfng?lggj :In the eveﬁﬁgj‘: ‘ﬁt;f;, ‘gj(i‘ontrat:\t‘:oﬁfi?fg;ﬁ' to cure its default within such period
of time, the General Mangger: shall hfi"‘%;ﬂge right, ‘igtj);g@_‘_iihstanding any other provision of this Agreement, to

terminate this Agreement}é{ﬁfthout further{fiotice and ﬁ’f@%@ut prejudice to any other remedy to which it may be

. . I & . o
entitled at law, in equitdBEinder this Agréeitient. s
St e R
S AL, ik
7. COWNERSHIP.OEDQGUMENTS: $‘ o
T, B R
SR e ’\t\“&@

AR " . 3 ] .

P A Eon \Q@Jtp;; sha 11;}r;a%tam complete and accurate records with respect to sales, costs, expenses,
. 5 o ey . e Lt . . .

receiptg:aild;other such mf@;{natzon re.gﬁu’ed by Discovery Bay that relate to the performance of services under this

O TP [ . . . f . .
Agreqﬁfé‘};lt. Contractor slﬁl{lﬁgqg\nﬁauiéaﬂeguate records of services provided in sufficient detail to permit an
T ) e =3

evalu\zﬁib%j“\gf_gf services. All shéh::%ecord?fg‘%&u, be maintained in accordance with generally accepted accounting
principle ”{a’%ﬁ‘q\shail be clearly“idéntified and readily accessible. Contractor shall provide free access to the

1'eprcse11tati\$g$3@£ Discovery Bafff%ﬁ;‘ its designees at reasonable times to such books and records, shall give

Discovery Ba}i‘“'-f};‘é-\right to 6Xalﬁ§é and audit said books and records, shall permit Discovery Bay to make

transcripts there frgniyas necesgiry? and shall allow inspection of all work, data, documents, proceedings and

activities related to tHi$¥Agreenient. Such records, together with supporting documents, shall be maintained for a
iiod of three (3) ea?g%uﬁéﬁ:’?é%ﬁi t of final payment.

perio Y el Ieceln pay.

&

b. Upon completion of, or in the event of termination or suspension of this Agreement, all original
documents, designs, drawings, maps, models, computer files, surveys, notes, and other documents prepared in the
course of providing the services to be performed pursuant to this Agreement shall become the sole property of
Discovery Bay and may be used, reused or otherwise disposed of by Discovery Bay without the permission of the
Contractor, With respect to computer files, Conifractor shall make available to Discovery Bay, upon reasonable
written request by Discovery Bay, the necessary computer sofiware and hardware for purposes of accessing,

compiling, transferring and prinfing computer files,

8. INDEMNIFICATION. The Contractor agrees to defend, indemnify, protect and hold harmless
Discovery Bay, its officers, officials, employees and volunteers froin and against any and all claims, demands,
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losses, defense costs or expenses, or liability of any kind or nature which Discovery Bay, its officers, officials,
employees, and volunteers may sustain or incur or which may be imposed upon them for injury to or death of
persons, or damage to property arising out of Contractor's negligent or wrongful acts or omissions in performing or
failing to perform under the terms of this Agreement, excepting only liability avising out of the negligence of

Discovery Bay.

9. INSURANCE. Contractor if required to work on Discovery Bay property during the confract period,
shall submit proof of insurance to Discovery Bay showing Town of Discovery Bay Community Services District, its
officers, agents and employees named as Additional Insured and insurance policy shall contain provisions that such
policy may not be canceled except after thirty (30) days written notice to Discovery Bay, ten (10) days’ notice if

cancellation is due to nonpayment of premium. L

Contractor agrees that Contractor is responsible to insure that the reqpifgmeits set forth in this section are

also being met by Contractor’s subcontractors who provide services pufsiant to this Agreement, Copies of
.‘:,:-

insurance certificates shail be filed with Discovery Bay, SRR

Za)

General Liability Limits

N
1.BI & PD combined/per occurence $I,OOB§\5%QQ§§
/Aggregate $1,000,0007
2. Personal Injury/Aggregate $1,000,000
3. Professional Liabilities s $1,000,000
ot

Worker’s Compensation and Employer’sLigb fliljl;:’izgﬁ_
10. INDEPENDENT CONTRACTOR %s%v -
:ﬁ‘}é i ‘.é?‘%.-_ . =

i
p— S -
. EaRe Gk AR .
a. Contractor liﬁéﬁléfI‘?at all tnnes‘}%naﬁygsgt:‘o DISC%E@'BW a wholly independent confractor.

'R MY . naRTnLG o .
The personnel performing ,g;?%sﬁiwucess‘q%agr this Ag‘r}'ev ént on behalf of Contractor shall at all times be under
Coniracior's exclusive diffé'ggiﬁll and contréi’;?;’- Neither Discovery Bay nor any of its officers, employees or agents
shall have control ovex{@g-‘:{:onduct of Cor,j'trf‘é\i:ctor or any dféégntractor's officers, employees or agents, except as set

g ."‘, - Tera¥ir 2 .
forth in this Agreement'*‘ C;f;_‘g':p._t.ractor fg@:ﬁ:}g ~a§?ggy time q}»m any manner represent that it or any of its officers,
employees or agents are in Eﬁgigggilggfgf fCersae ‘gl;i‘i_‘g)l_('g}[e% ofagents of Discovery Bay. Contractor shall not incur

T R At . T LTl . . . .
or have the powéiitosincur any d‘gg‘t;fg”ﬁflganon or liabilifyiwhatever against Discovery Bay, or bind Discovery Bay
e, e

in any malg};‘{iéﬁf‘abf:g \, N
<§'§"§\$§§$ b. No emplo%%‘i%gneﬁté'*@?’éll\be available to Contractor in connection with the performance of this
Agreéf@il}t._ Except for the F(‘;‘\é}r'h aid to%ﬁg-aatar as provided in the Agreement, Discovery Bay shall not pay
salaries, ‘ﬁ_:a‘gcs, or other compé‘q"s‘ation to~Confractor for performing services hereunder for Discovery Bay.
Discovery B3 .%h?lﬂ not be Iiable;étt“{b’f: compensation or indemnification to Contractor for injury or sickness arising
out of performi‘fi%x;vices hereun(@%‘}
REET

11. LEGAI RESPONSIBILITIES, The Contractor shall keep itself informed of State and Federal laws

and regulations which ﬁfé?@@h“é’nﬂm affect those employed by it or in any way affect the performance of its service
pursnant to this Agreen?éﬁ":?' The Coniractor shall at all times observe and comply with all such laws and

regulations. Discovery Bay, and its officers and employees, shall not be liable at law or in equity occasioned by

failure of the Contractor to comply with this section.
a. Confractor agrees to pay to each craft, classification or type of workman the prevailing wage

determined by the State of California, Director of Industrial Relations, in the published wage scale deterinination, a
copy of which is available at the Office of the Town of Discovery Bay CSD. Contractor agrees to comply with

California Labor Code §§ 1777.5, 1776.

12. RELEASE OF INFORMATION,
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a. All information gained by Contractor in performance of this Agreement shall be considered
confidential and shall not be released by Contractor without Discovery Bay's prior written authorization.
Coniractor, its officers, employees, agents or subcontractors, shall not without written authorization from the
General Manager or unless requested by Discovery Bay’s attomey, voluntarily provide declarations, letters of
support, testimony at depositions, response to interrogatories or other information concerning the work performed
under this Agreement or relating to any project or property located within Discovery Bay. Response fo a subpoena
or court order shall not be considerad "voluntary™ provided Contractor gives Discovery Bay notice of such court

order or subpoena.

b. Contractor shall promptly notify Discovery Bay should Contractor, its officers, employees, agents
or subcontractors be served with any summons, complaint, subpoena, notice of deme(m request for documents,
interrogatories, request for admissions or other discovery request, court 01(}01; 1> subpoena from any person

sl
regarding this Agreement and the work performed hereunder or with 1espep§' any project or property located
within Discovery Bay. Discovery Bay retains the right, but has no obhga§1 nito represent Contractor and/or be

present at any deposntlm‘.\ hearmg or similar pmceedmg Conhactm aguﬂeéﬁ ""pexate fully with Discovery Bay
“discovery requests provided by

Contractor. However, Dlscovery Bay's right to review any such«réspohse does ﬁf)mmply or mean the right by

Discovery Bay to control, direct, or rewrite said response.

13. NOTICES. Any notices which either party m mﬁ ire to gwe to the other party 1f der this Agreement
must be in writing and may be given either by (i) pexso‘ﬁ{ 1vice, (if) de y§1y by a 1eputabie-d6bument delivery
service, such as but not limited to, Federal Express, that prowdes‘a recelpt showmg date and time of dehvery, or (iii)
mailing in the United States Mail, certified mail, postage prepiiid; tu};ﬁ receipt requested, addressed to the address
of the party as set forth below or at any other adgress as that patt}‘may ‘Jater designate by Notice:

s
e \“iﬁ;‘c:
To Discovery Bay: Town of‘Discovery Bay CSD; ‘i%»)

180073 ‘.\{1110“? I‘I&fk@f{gad \ 2
Dlscogery Bay, Cil Ifg}’[lla 9450
Attennﬁii?g, Gengg‘é}f\l\d&iﬁ:@; S

pata

“
&

3 ivintago ol
To Confrdcior e «,.thage Cq{gtrgcfms

A, 9 '
ﬁ%s}gg\ ;92367 Oceari’ ﬁgenue

"'{’:gan F1anc1sco"’C 94127
§ ;ﬂ\ttentlon Tony{Edwands
R .”x \’:% ’?t\.?‘:-.,g.\.).,\.i_:é?-.\ R

{"(".-.f\ Ziil Sl
ﬁ “_Conttactm éﬁall T gsmgn the pelfonnauce of this Agreement, nor any part
vi

/

: ‘ ;;,Dlscovely Bay and Contractor understand and agree that the laws of the State
of Cahfomla smlﬁgavem the ugﬁts, obligations, duties and liabilities of the parties to this Agreement and also

govern the mterprefaf}on of this, A gréement
&:?;

17. LITIGATI(_) -;Any litigation concerning this Agreement shall take place in the municipal, superior,
or federal Discovery Bay Coirt with geographic jurisdiction over the Town of Discovery Bay. In the event such
litigation is filed by one party against the other to enforce its rights under this Agreement, the prevailing party, as
determined by the Court's judgment, shall be entitled to reasonable attoiney fees and litigation expenses for the velief

granted.

18. ENTIRE AGREEMENT. This Agreement contains the entire understanding between the parties
relating to the obligations of the parties described in this Agreement. All prior or contemporaneous agreements,
understandings, representations and statements, oral or written, are merged into this Agreement and shall be of no
further force or effect. Each party is entering into this Agreement based solely upon the representations set forth
herein and upon each party's own independent investigation of aiy and all facts such party deems material.
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19. AUTHORITY TO EXECUTE THIS AGREEMENT. The person or persons executing this

Agreement on behalf of Confractor warrants and represents that he or she has the authority to execute this
Agreement on behalf of the Contractor and has the authority to bind Coniractor fo the performance of its obligations

herennder,

IN WITNESS WHEREOXY, the parties hereto have caused this Agreement

first above written.

be executed the day and year

CONTRACTOR TOWN
By: ¢BY: Richard Howard
Title: Title: Gener%%gnager

v
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Feb 15 12 11:30a Bob Deller : 17768280719 p.i

Bl siéa;aea*ﬁsa%@@ Susiems

Februayy 15, 2012

Discovery Bay, CA

Attention: Fairin Perez,

This Is to confirm that Vintage Cantractors is the anly Authorized Applicator of
the Plexipave System in the San Francisca and East Bay area.

Vintage Contractors has proven for many years that they are a very competent
installer of the Plexlipave System and warrants their work in accordance with alt
of Plexipave’s highest standards.

Sincerely,

" :"ff.r:"' x//#’rﬁ

:

Boh Deiler

Plexipave, Western Regional Manager

h.deller@plexipave.com 775-560-6659

California Frooucts Gorp.
150 Dascomb Road
PO.Box 100

andover, MA
018310USA

Phore 978-623-9980-
_Fax 978-623-9950
Toll Free 8002251141

E-Mail info@plexigave.com ‘ _ Manufagiurers of
vieb www.plexipava.com - PLEXIPAVE® » PLEXICUSHION® » PLEXICOURTE + PLEXITRAC® » PLEXIFLOF®




Meeting Date

Town of Discovery Bay
“A Community Services District” March 7. 2012

AGENDA REPORT

Prepared By:  [Fairin Perez, Parks and Landscape Manager
Submitted By: Rick Howard, General Managemp‘(

Agenda Title
Award of confract to Stockien Fence & Material Co. for Cornell Park Tennis Court Chain Link Fence Replacement Project

Recommended Action

Approve proposal and direct General Manager to execute contract with Stockion Fence & Material Co. in the amount of
$14,214.00 for Cornell Park Tennis Court Chain Link Fence Replacement Project

Executlve Summary

On February 15, 2012 the Town of Discovery Bay Community Services District approved a confract for the resurfacing of the
Cornell Park Tennis Courts, Staff recommends that the chain link fence surrounding the court be replaced prior to the start of
the resurfacing project. The condition of the current fencing is poor. The vinyl is discolored, cracking and the fence sags and
drags across the surface of the court in many areas. Chain link fence replacement was not budgeted for in FY 2011/12, but
should be considered in order to preserve the new surfacing and to prepare for possible addition with the planned pickle ball

courts project in FY 2012/13.

Staff collected four (4) bids for replacement of the chain fink fencing. Contractors were requested to provide a base bid for
removal and disposal of current chain link (fabric), and replace with new 10' black vinyl coated fabric and fittings/hardware.
With the base bid, the District would be responsible for striping, priming and painting the support poles and railings. Bid
Alternate #1 included the replacement of the top and mid raifings. Bid Alternate #2 requested Contractors to provide costs fo
strip, prime and paint all main support posts. Included for your review, is the Proposal Summary associated with requests

listed above.
Staff recommends that the Board accept the low bid and direct the General Manager to execute a contract with Stockton

Fence Co. for both the base bid ($10,038.00) and Bid Alternate #1 ($4,176.00) for a fotal contract value of $14,214.00. Note
that the costs associated with this project would be funded through Discovery Bay's Lighting and Landscape Zone #8 reserve

account. The current fund balance is $968,711.00.

Fiscal Impact:
Amount Requested - $14,214.00
Sufficient Budgeted Funds Available?: Yes
Zone#8 Category: Reserve

Previous Relevant Board Actions for This ltem

Award of Contract to Vintage Confraciors for the Cornell Park Tennis Court Resurfacing project -February 15, 2012

Atftachments

Proposal Summary, Cornell Park Tennis Court Fencing Replacement
Proposal, Stockton Fence & Material Co., Cornell Park Tennis Courts dated February 29, 2012

Draft Contract, Stockton Fence & Material Co.

GED |M_. —




Proposat Summary

Pravalling Wage Project

Corneli Park Tennls Court Fencing Replacements

Contractor Bid Received Basa Bid Alternated# 1, Alternate #2 Total Bid
Vintage Contractors 02/39/12 $18,410 $12,980 $7,800.00 $39,190.00
Stackion Fence 02/29/12 " 810,038 $4,176 N8 . $14,214.00
Calco Fence Inc. 02/17/12 512,333 $5,822 NB " $18,155,00
Delta Fence Co. 02/29/12 $13,937 NB NB $13,937.00

Base BId Included removal and disposal of 10" Fabric; Replace with 10' Black, Vinyl coated fabric

and all new black vinyl hardwate snd gates, Custorner responsible for palnting of support

poles. Rail poles excluded. - Minimum 9 Guage, 1 3/4" Mash

Alternate #1 Remove and replace top and mid railing, - 1 5/8"
Alternate #2 Strip, prime and paint existing support pales

Summarized By:

e B

pa—
itin Pares_ Parks & Landscape Mgr.
iscovery Bay CSD

AGENDA ITEM - G-3




Contractors ate réghﬁcd by lavs to be licenied and regulated By The Contrastor's State Licende Board.-Any questions concerning a contragtor IHuy

bo réfrrad to the regiswar of the board whose addres fs:

Contractor’s Stats Licente Board
1020 N, $teest, Sacvamento, California 93814

CHAIN LINK ~ WROUGHT IRON ~ CUSTOM GATES ~ DOGKENNELS ~ GATE OFERATORS ~ SECURITY GATES

PROPOSAL AND CONTRACT '

Stockion Fence & Matervial Co. _ :
5007 N, Wilson Way ~ P.0. Box 8314 ~ Stoolton, CA 05208 PHONE (209) 4663166 FAX (209) 466-5202

State Contractor's Lic. No. 393334

Date: Febntary 22, 2012

Name: Famren @ Town of Discovery Bay

Maiting/Billing Address: 1800 Willow Lake Road, Dissavery Bay

Job Address:  Camell Park Tennis Court @ 505 Discovery Bay Boulevard, Distovery Bay
The undersigned agrees to fumigh avd provide ndesssary labor, materials, tools, implements, and applisnces to do, perform and
complets in a good workmanlike rnanner the following: .

RBid #1 o
Fo yemove and replace approx. 4507 of 107 high black chain Tink fabric, gates, and fittings.

Speclfications: 1 %7- 11 gauge— 10° high chain Tink fabrie; 1 5/8 gato frames,

All the abovework to be completed for the sum of ten thousand thifty eight doltars and o ents,

§ 10,038.00 .
Any alterations or deviation, from thé above, iriyolving exira cost of material or Jabor, will be exeduted only on wrinen orders for saue

and will become an extra charge over the sum meptioded above.

All agreements must be {n writing,
Yn the event that it becoines necessary to institye sult or o eayploy an attomey in copnsction with any provisions of this agreement,

the prevailing party shall be prid snch sumas the cougt 4djudge a§ reasonable aftorney’s fees.
Taterest at {he standard prévailing rate shall bé chatged on all pverdue baltnees.
All warranty work does not include labor.

Terms of payment shall be as follows; Balance Due Upon Completion
This proposal {5 void if not dccepted within 30 days.

Owner responsible for ooation of property line, and pefrdits; Respectfully submiitted,

Guwrer responsible for location of all undetgronnd Hues and cables. )

No removal included in quotation. ' By: AMANDABEGHTEL
ACCERTANCE

You are hieréby authorized 10 fiirmish all materials.and labor 1&gt fred ta complete the work mentioned int the above propiosal for which

Town of Discovery Bay agrées fo pay the améun meritioned in said propogal and in accordanocs with the terms thereof,

]

ACCEPTED AND AUYHORIZED BY s

Dafe: ] Signed:

Property Owngr : e e Lender:
§ (ifaay)
NOTICE TO OWNER,

Under the Mecbanfe’s 1ien Law, eny tontractor, subsonimracior, lshorer, thatérialmen or-other person who helpa t» imgrove your propsity and is not peid for his abor,

strvites of matérial, has & right to enforco hiie olaltn ngaltst your propéty.

Uader the law, you may protect yourself agaluse guoh claimy by Hling, befoce commeneing such work_or mprovément, 20 original Goamact for the vork of
frnprdveent o a madification therof, intha offics of the coudty récoide of the eotmty whizt the property s sirsted and requiring that a contrzctor’s payment bond ba
recondsd i such office, Sald hond shall be in an amonnt nof leid thit fifty percear (36%) of the contract pricy snd shall, in sddidon to dny conditiony for tha

ecformance of the contiact, bs condidoned for the paymisat fn full of the elaims oF all persons furnishing labor, servioss, cquipment or materials for the work described

said contract,

100 d ' fid $0:30 031 ¢10¢-6¢-434




Contractors Ard required by law o be lidensed and fegulated by the Confractor's StateYicenso Board. Any questions ¢oncerning a coniractor may

he referfed to the registrar of the board whoss address is! .
Conrtretor's Stats License Board

1020 N. Streer, Sacramento, Califormia 95814

CHAR EYNK ~ WROUGHT IRON ~ CUSTOM GATES ~DOG KENNELS ~ GATE OPERATORS ~ SECURITY GATES

PROPOSAL AND CONTRACT

Stoaktom Femce & Material Co.
2007 N, Wilson-Way ~ P.0. Box 8314 ~ Stockion, CA 95208 PYHONE (209) 466-3166 TAX (209) 466-5202

State Conrractor’s Lic, Mo, 393334

Date: Februaxy 29, 2012
Name: .Farren @ Town of Discoverg Bay
Mailing/Billing Address: 1800 Willowr Lake Road, Discovery Bay )
Job Address: Cormell Park Teanis Court @ 505 Discoyery Bay Boulevard, Discovery Bay
The undersigned agrees 6 furfsh and provide necessary labor, materfals, tools, Implements, and appliances 1o do, perform and
complete in 4 good workmanlike manner the followlng: '

AT — N : =
To retaove and réplace approx. 4507 of 10° high black chain Jink fabrie, fop and mid rail, gates, and fiftings,
Specifications; 1 %" 11 zauge — 10? high chain link fab¥i¢, 1 5/8 top and mid rail, 1 5/8 gate frames,

Al the above work, to be completed for the sum of fourtesn thotisand two hundred forteen dollars and no ceénts,

$ 14,214.00
Any afterations or deviation from the above, involviiig ¢xtia eost of matarial or labor, will be executed only on written orders for same

and will become an extra charge aver the sun menticned above,

Al apreements must be i writng,
In the évent that it bécomes necessary to instinate suit of 1o employ-an attorngy in connsotion with any provisiéns of thisagreetient,

the prevailing party shall be paid such snm ds the el 4djudge a5 reasonable attomey's fees,
Interest at the standard provailing rate shall bg charged on all overdus balances.
All warranty work does not include labor.

Terms of paymens shall be as follows: Balance Due Upon Cémpletion
This proposal is void if not aceepted within 30 days:

Ownerresponsible for locatibn of property ling, And pesmits. Respectiblly submitted,

Ovwmer vesponsible for location of alt nnderground Koss and cables; )

No removal ingcluded in quotation, By: AMANDA BEGHTEL
ACCERPTANCE

Yow ace herehy authorized to furnish all materials and Labor réquired to complete the work mentioned in the abyve proposal for which
Town of Discovery Bay agrees to pay. the amgint mehtioned in said proposal and in accordance with tha terms thersof.

ACCEPTED AND AUTHORIZED BY
Date: . e ~S'igqccff
Propesty Owner ¢ T Lender _
. (if any)
“NOTICE TO OWINER,

Under tha Meshanis’s Lisn Law, ahy contractor, subcontmetsr, Iahores, raterialman or other petson wio helpa to imprgVa your property and is not paid for his labor,

services or material, ko 4 vight to enforce his plaivi against yoUs ploperty,

Under the law, you may protest yoursslf:Against sich claims by filing, before comimencing sich werk or {macovement, an orizinal comtret for the work of
iprovement of & modification therof, In the 6fifce ofthe edunty recorder of the tounty where the property fs stiwated and requiring that a cosfractor’s payinent bond be
recorded it suoh ofifce. Said bond shall be in an amonis 6t Jess that Sfty percent (50%) of the contract prics and shall, in addiden to any condidons for tha
pécformance of the contract, by conditfoned for the payment in il 6f thé elaims of all perséms fimishing lahos, services, eiuipment or rgateifals for the work desenibed
in sald contast, . ‘ ) '

2004 Hd 030 O34 3102-62-024




TOWN OF DISCOVERY BAY
COMMUNITY SERVICES DISTRICT

AGREEMENT WITH STOCKTON FENCE & MATERIAL CO.
FOR SERVICES UP TO $25,000

THIS AGREEMENT, is made and effective as of March 8, 2012, between the Town of Discovery Bay,
Community Services Discovery Bay, a political subdivision of the State of California (“Discovery Bay™) Discovery
Bay and Stockton Fence & Material Co. ("Contractor™). In consideration of the n; tual covenants and conditions

set forth herein, the parties agree as follows: ‘sg
%‘3%,%’
1. TERM, This Agreement shall commence on March 8, 20]2,\55 ‘}gl: ,Ha It remain and continue in effect

until tasks described herein are completed, bui in no event later than,;@)gl 12 12 unless sooner terminated

pursuant to the provisions of this Agreement. S
{:E:‘v‘ o

2, SERVICES. Contractor shall perform the tasks descubed in ifs pmposaf-‘and clarification response,
both dated February 29, 2012 as set forth in Exhibit A, attach&t \:heleto and incorporated herémd as though set forth

in full. S W,
1‘%& " xﬂ% )

\.

3. PERFORMANCE, Contractor shall at all tlmesxfgithﬁtlly,&’gojy etently and to the BEst of his or her
ability, experiences, and talent, perform all tasks described herem&(ﬁ:r(m}actm represents to Discovery Bay that it
has the qualifications necessary to perform }I?g,tasks described her,\_lgl Contractor shall employ, at a minimum,
generally accepted standards and practices utilis cLI,gy persons engaged ’m plowdmg similar services as are required

of Contractor hereunder in meeting its obhgatlo%%ndeg %}RAgreemen S 2<“<.

A
‘x-‘~

,_\.

S
4. PAYMENT. : m\\% . S,
¢{. ﬂ\\g‘ \2 Bt \?

h)
a. Discovery Ba‘fl,_;:,_agre‘é‘g'st pay Cor\g\ 6'{{m0nthly, m‘g‘gccoxdance with the conditions of this
Agreement, based upon actdl e spen sonﬂthe abova; tasks This amount shall not exceed Fourteen Thousand,

two hundred and fourtéei:Dollars (51 4,2i4 00} for ti tota[ term of the Agreement unless additional payment is
approved as provided fithis Agreement. FARY terms or co’hdlnons set forth on Exhibit A which does not describe

the work to be pelfmme"”d\ the paymezi ;afess ans:\i telms\’\m the payment schedunle have not been agreed to by
e

Discovery Bay and shall not be deenle’dm’%parf offthlssAgreement
SR, ‘}g 4 '

\ﬁ\ b “':' Confracto; sh 110 be compensated for any services rendered in connection with its perfmmance
of this Agreement which & 1&111 addltmn to those set forth herein, unless such additional services are authorized in
advang'e %id in wrltmg by the;;‘GeneraI ager or his or her designee. Confractor shall be compensated for any
add1t10ng;i§se{wces in the amoun{g&_and in t?:e\mannm as agreed to by General Manager and Contractor at the time
Dlscovery\Bays written authorlzahon is glv\ﬁ/ to Contractor for the performance of said services. Tho General
Manager is au‘t\}’wuzed to approve qonk that does not exceed five thousand dollars ($5,000). However, the General
Manager may é‘p "'rove additional worjc not to exceed an additional amount of five thousand dollars ($5,000.00) if the
thonzedg%'aDlscoveiy Bay’s Board of Directors, Any work in excess of this amount shall

original contlact wi
be approved by Dlscoveuil Ba fs*Board of Directors at a regularly scheduled or special meeting of the Boatd.

c. Contracto1 shali submit invoices monthly for actual services pelfonned Invoices shall be

submitted ont or about the first business day of each month, for services provided in the previous month. Payment
shall be made within thirty (30) days of receipt of eacl invoice as to afl no disputed fees. If Discovery Bay disputes
any of Contractor's fees it shall give writfen notice to Confractor within 30 days of receipt of an invoice of any

disputed fees set forth on the invoice.

d. Notwithstanding the above provisions, Contractor shall not be paid for any work performed until it
has submitted to Discovery Bay a fully completed and executed Internal Revenus Setvice Form W-9. .




5. SUSPENSION OR TERMINATION OF AGREEMENT WITHOUT CAUSE.

a. Discovery Bay may at any time, for any reason, with or without cause, suspend or terminate this
Agreement, or any portion hereof, by serving upon the Coniractor at least ten (10) days prior written notice of
termination, Discovery Bay shall not be obligated to explain its reasons for termination. Upon receipt of said
notice, the Contractor shall immediately cease all work under this Agreement, unless the notice provides otherwise,
If Discovery Bay suspends or terminates a portion of this Agreement, such suspension or termination shall not make

void or invalidate the remainder of this Agreement.

b. In the event this Agreement is ferminated pursuant to this Sect'p_l,}, Discovery Bay shall pay to
Contractor the actual value of the work performed up fo the time of termination, pr @i‘ged that the work performed is
of value to Discovery Bay. Upon termination of the Agreement pursuant to thjﬁ';gg“d“tion, the Contractor will submit

I . . 155
an invoice to Discovery Bay pursuant to Section 3, 58

6. DEFAULT OF CONTRACTOR.

S
o

Fans

S
a. The Contractor's failure to comply with the prgﬁ'fg_zons of this Agreem QII constitute a default,

Tn the event that Contractor is in default for cavse under the \téfi*ﬁi_s’*gf this Agreement, Dis¢overy Bay shall have no

obligation or duty to contitue compensating Contractor fgﬁi{azlﬂ'ﬁ}'work performed after the E‘iféj@_f_fgiefau!t and the
General Manager may terminate this Agreement immedié"fél_yf;f‘l{y written n%g;c‘:f%} fo the Contractor?\@ggjsuch faiture by
the Contractor to make progress in the performance of worif-‘ljj'a.}‘gunder arfsesiout of causes beyondt’tﬁe Contractor’s

control, and without fault or negligence of the Contractor, it sh?t(ﬁ;“:i_‘i}@é@gﬁﬁféfdered a default.
xé&*:%;
e Y
b. If the General Manager or ‘}%%35?3‘1}@1; delegate de'fé%]_ es that the Contractor is in default in the

performance of any of the terms or 0011ditions%ﬁ}ﬁ§i§§§“ sopent, it shaﬁ?g%ge the Confractor with written notice of
the default. The Contractor shall have (10) day.s’,-”eir er s"é?:vlc"é‘l,n on it of g‘ai;ciifnotice in which to cure the default by
- 4 e SN S . S’.:ﬁfs . e '
rendering a satisfactory performance. In the eventitjiat the Cozﬁractqrbfalls {o7¢lire its default within such period of
. ) . . Y SN . A -
time, the General Manager shalg(b@é%j\ggg right, notw%?%standl ] g\sany’gi_le{;p}pw&on of this Agreement, to terminate
this Agresment without fun!}_%g%@i;c&;z@d' without pfei%g_ijé‘é’?% any othe%f@i%dy to which it may be entitled at law,
in equity or under this Agregffigni. R %ﬁ%ﬁ
_?g&};\- é,f;g g %
ST &9 >

7. OWNERSHIP OF DOCUMENTS. %
S

ﬂ%‘:’“ BN 5
! “é‘"ﬁ%‘:« <£ “}%{%\3\4‘-?\ SRy e L
a. Contractor<ghall malntaii-completeiand acgurate records with respect to sales, costs, expenses,
ST o Q«gzqﬁ:-‘,(.g;;g;.m' ? :

niigquired by DiscoverygBay that relate to the perforinance of services under this

receipts and othistiiich, informaiig
e RN el > . . . . N .
Agreemeug:,};\,}-ontractgg;,}s_hg\]\l maintdin adequate records of services provided in sufficient detail to permit an
evalug%i_ﬁf: sof services. k‘Aj:l;%‘sgcll records, shall be maintained in accordance with generally accepted accounting
. S IR R, ' . .
prme%%‘%and shall be cleag@gggentlﬁggg,@d readily accessible. Contractor shall provide fiee access to the
represéiifatives of Discovery 'B}'g_i&or its afi‘s;ignees at reasonable times to such books and records, shall give

DiSCOVGf?%ﬁ:‘g% the right to ex'a';rﬁil,}e and audit said books and records, shall permit Discovery Bay to make
ryd and shall allow inspection of all work, data, documents, proceedings and

transeripts ’fﬁ'é”};‘é’j_.»bgrom as necessal
activities relaté%i;fé‘:ﬂt@is Agreemeﬁﬁ%éSuch records, together with supporting documents, shall be maintained for a

period of thres (3)by§;§£§sfaﬁel' reg‘gi;l%:ﬁ?of final payment.
R

b. Upoﬁ%éfg}nj%‘fé%on of, or in the event of termination or suspension of this Agreement, all original
documents, designs, drawiﬁ‘:g“é': maps, models, computer files, surveys, notes, and other documents prepared in the
course.of providing the services to be performed pursuant to this Agreement shall become the sole property of
Discovery Bay and may be used, reused or otherwise disposed of by Discovery Bay without the permission of the
Contractor. With respect to computer files, Contractor shall make available to Discovery Bay, upon reasonable

written request by Discovery Bay, the necessary computer software and hardware for purposes of accessing,
compiling, transferring and printing computer files.

8. INDEMNIFICATION, The Contractor agrees to defend, indemnify, proiect and hold harmliess
Discovery Bay, its officeis, officials, employees and volunteers from and against any and all claims, demands,
losses, defense costs or expenses, or liability of any kind or nature which Discovery Bay, its officers, officials,
employees, and volunteers may sustain or incur or which may be imposed upon them for infury to or death of
persons, or damage to properly arising out of Contractor's negligent or wrongful acts or omissions in perforining or

2




failing to perform under the terms of this Agreement, excepting only liability arising out of the negligence of
Discovery Bay.

9, INSURANCE, Contractor if required to work on Discovery Bay property during the contract period,
shall submit proof of insurance to Discovery Bay showing Town of Discovery Bay Community Services District, its
officers, agents and employees named as Additional Insured and insurance policy shail contain provisions that such
policy may not be canceled except after thirty (30) days written notice to Discovery Bay, ten (10) days’ notice if

cancellation is due to nonpayment of premium.

Contractor agrees that Contractor is responsible fo insure that the requnemcpts set forth in this section are
also being met by Contractor’s subcontractors who provide services pursuanf;ﬁﬁ"thw Agreement. Copies of
insurance certificates shall be filed with Discovery Bay. _,::-z_: B

General Liabilify Liruifs

1.BI & FD combined/per oceurrence $1 000 000
[Aggregate $1,000" 00(5#

2. Personal Injury/Aggregate $1,000, 000"

$1,000,000

3, Professional Liabilities

Worker’s Compensation and Enq;!oyef{%%@[ ity Statutory requirement

10. INDEPENDENT CONTRACTOR% \%& RS, ):"\";"?;E%
e e e e o 33 ’Q{!};\ . :‘5 2‘:.5

a. Contractor is a dcshall at all tlmes emam,a‘szto Dﬁsco el Ba{ a wholly independent contractor.
The personnel performing the@ig\ icag: nde1 this green ShFon bellt ofﬁConfractor shall at all times be under
Contractor's exclusive dir ct/ naand control\ Ne1theltDlsch\‘fery Bay nor any of its officers, employces or agents
shall have control over flig: conduct of Conﬁactcn or any?of Conftractor's officers, employees or agents, except as set

forth in this Agleemeﬂf\ anhactor shall\not at any tnnefo m any manner represent that it or any of its officers,

employees or agents are mfany manneg Ofﬁce}(s, gplployees oreagents of Discovery Bay. Contractor shall not incur

or have the power to incur any debt g'bllga'{ié::ﬁ othhablhty wﬁf?evel against Discovery Bay, or bind Discovery Bay

in any mannersiEuss Y 'f““iw
a N
b< 5#b. No emplo (&6 benet} t5ishall be available to Contractor in connection with the performance of this
Agleemgnf Except for tile?{%es ald t0;Contractor as provided in the Agreement, Discovery Bay shall not pay
salang'é', f\;\‘rages or other coifipéhsation fogContlactor for performing services hersunder for Discovery Bay

e,
Discover "VBa shall not be liab é%:for compehzation or indemnification to Contractor for injury or sickness arising
Y Y§ P jury

out of pe1f0r1nm .services heteun&e X
: E—.".\ b

S
11, LEGAi RESPONéIBILITIES The Contractor shall keep itself informed of State and Federal laws

and regulations whichii Ima v_glﬁanﬁei affect those employed by it or in any way affect the performance of its service
pursuant to this Agteement@ “The Contractor shall at alf times observe and comply with all such laws and

regulations. Discovery Baﬁ? and its officers and employees, shail not be liable at law or in equity occasioned by

failure of the Contractor to comply with this section.
a. Confractor agrees to pay to each craft, classification or type of workman the prevailing wage

determined by the State of California, Director of Industrial Relations, in the published wage scale determination, a
copy of which is available at the Office of the Town of Discovery Bay CSD. Coniractor agrees to comply with

California Labor Code §§ 1777.5, 1776.

i12. RELFASE OF INFORMATION.

a. All information gained by Contractor in performance of this Agreement shall be considered
confidential and shall not be released by Contractor without Discovery Bay's prior written authorization.
Condractor, its officers, employees, agents or subcontractors, shall not without written authorization from the




General Manager or unless requested by Discovery Bay’s attorney, voluntarily provide declarations, letters of
support, testimony at depositions, response to interrogatories or other information concerning the work performed
under this Agreement or relafing to any project or property located within Discovery Bay. Response to a subpoena
or court order shall not be considered "voluntary" provided Confractor gives Discovery Bay notice of such court

order or subpoena.

b.  Contractor shall promptly notify Discovery Bay should Contractor, its officers, employees, agents
or subcontractors be served with any summons, complaint, subpoena, notice of deposition, request for documents,
interrogatories, request for admissions or other discovery request, court order or subpoena from any person
regarding this Agreement and the work performed hereunder or with respect to Q‘y project or property located

within Discovery Bay. Discovery Bay retains the right, but has no obhgatlonhfo Tepresent Contractor and/or be

present at any deposition, hearing or similar proceeding. Contractor agrees tg{c‘h‘oéerate fully with Discovery Bay
}9 discovery requests provided by

and to provide Discovery Bay with the opportumty to review any respoﬂs
Contractor. However, Discovery Bay's right to review any such 1espons X besnot imply or mean the right by
Discovery Bay to control, direct, or rewrite said response. <:\&'s;>")

%

13. NOTICES. Any notices which either party may dg; e fo 0 give to the othel party under this Agreement

must be in writing and may be given either by (i) personal @ygce (ii) delivery by a lepu}able document delivery
service, such as but not limited to, Federal Express, that p 0\{1&65 a receipt showmg date and tlmfe Qf delivery, or (iii)
mailing in the United States Mail, certified mail, postage preﬁald retum receipt requested, addressécl to the address
of the party as set forth below or at any other address as thaf pai .may lat \g‘lmgnate by Notice: Ea

To Discovery Bay: Town of Discovery Ba_‘F’
18 b Wlllow Lake Roa&éé-}\"
Dl‘{g’()}\r‘e?ﬁBay California 945 3

Attén 1011 Gegp 4l anager 1"‘\';1“ .
‘:\2}2_ "{" '“IEI\“\\ k i>,
To Contractog:ﬁ%;‘-r Stockton?ience Mateng}L{Cgh\
SNER 2007, g,g;soffiw hy o oug
‘:?"' " \‘Stockton GAI05208
RXAt‘tent[on ‘%‘%
I N '\\
14, ASSIGNMEN'IL The Cofi %0303 shall not asmgn the performance of this Agreement, nor any part

thereof, nor any monies due ﬁeteunc\%gi,\\_wt‘houk p;{orxx'then consent of Discovery Bay.

T )‘-'*{}"‘ ‘:,\ N -.
l. ) \\

SRR A
23 :fIGEI} ‘iﬂ§$\At all’ t]{]\l{.’:s during the term of this Agreement, Confractor shall have in full force and
effect, aﬁkicenses lequu'ea oft\[;"by Iaw\f‘m,\t‘:he performance of the services described in this Agreement,
‘\}\;)\ '«,\}x

'5&
l‘\ 163, GOVERNING AW Dlscover Bay and Confractor understand and agree that the laws of the State

of Cahfﬁnﬁ*shall govern the rig tg, obhgaflons duties and liabilities of the parties to this Agreement and also
govern the mterpi etatlon of this AF eement

“’-.'-«
17. LITf ATION ﬁ‘ﬁ?mgatlon concerning this Agreement shall fake place in the municipal, superior,

or federal Dlscovery‘Baywoul Wlth geographic jurisdiction over the Town of Discovery Bay. In the event such
litigation is filed by ong, lgl’ty}a'gainst the other to enforce its rights under this Agresment, the prevailing party, as
determined by the Court's Juc‘fgment shall be entitled to reasonable attorney fees and litigation expenses for the relief

granted.

18, [ENTIRE AGREEMENT. This Agreeruent contains the entive understanding between the parties
relating to the obligations of the parties described in this Agreement. All prior or contemporaneous agreements,
understandings, representations and statements, oral or written, are merged into this Agreement and shall be of no
further foree or effect. Each party is enfering into this Agreement based solely upon the representations set forth
herein and upon each party's own independent investigation of any and all facts such party deems material.




19. AUTHORITY TO EXECUTE THIS AGREEMENT, The person or persons execuling this
Agreement on behalf of Contractor warrants and represents that he or she has the authority to execute this
Agreeinent on behalf of the Confractor and has the authority to bind Contractor to the performance of its obligations

hereunder,

IN WITNESS WHEREOPF, the parties hereto have caused this Agreement to be executed the day and year
first above written.

CONTRACTOR TOWN OF DISCOYERY BAY

By: Richard ng\‘;%%g, :
Title: Genm:glMﬂﬁ—i ger




. Meeting Date
Town of Discovery Bay
“A Community Services District” March 7. 2012

AGENDA REPORT

Prepared By: Fairin Perez, Parks and Landscapg Manager
Submitted By: Rick Howard, General Managergy

Agenda Title
Award of contract to Odyssey Landscaping, Inc. for RFP #12-01, Cornell Park Horse Shoe Pits

Recommended Action

Accept proposal and direct the General Manager fo execute contract documents with Odyssey Landscaping, Inc. in the
amount of $10,230.00 for Cornell Park Horse Shoe Pits replacement project (RFP 12-01)

Executive Summary

On June 15, 2011 the Town of Discovery Bay Community Services Board of Directors approved and adopted the FY
2011/12 Operating and Capital Budget for Discovery Bay Landscape & Lighting District 8 {and an amended version on
January 4, 2012). In that budget, $25,000.00 was approved for renovation of the Horse Shoe pits and Bocce Ball Courts

at Cornell Park.
Staff prepared and released a Request for Proposal (RFP #12-01) for the Horse Shoe Pit replacement portion of the

project. Proposals were received on February 17, 2012; with Odyssey Landscaping, Inc. submitting the lowest bid at
$10,230.00. The bid is below Staff's estimated replacement cost of $15,000.00. Odyssey's proposal was received on

time and was deemed complete.

Staff recommends that the Board accept the Proposal from Odyssey Landscaping, inc. and direct the General Manager
fo execute a contract for removal and replacement of Horse Shoe Pits in the amount of $10,230.00.

Fiscal Impact:

Amount Requested -$10,230.00
Sufficient Budgeted Funds Available?: Yes

Zone # 8,4834 Category: Capita
Previous Relevant Board Actions for This ltem

Approval and Adoption of the Proposed Amended 2011-2012 Operating and Capital iImprovement Budget for the
Discovery Bay Lighting and Landscaping District 8 — January 4, 2012

Attachments
Contract — Cornell Park Horse Shoe Pits {Including attachments RFP 12-01 and Odyssey’s proposal), February 27, 2012

AGENDA ITEM: G4




TOWN OF DISCOVERY BAY
COMMUNITY SERVICES DISTRICT

AGREEMENT WITH ODYSSEY LANDSCAPING, INC.
FOR SERVICES UP TO 525,000

THIS AGREEMENT is made and effective as of March 8, 2012, between the Town of Discovery Bay,
political subdivision of the State of Callfomla (“Discovery Bay”) Discovery

Community Services Discovery Bay, a
Bay and Odyssey Landscaping, Inc. ("Contractor”). In consideration of the m ﬁ;&f rcovenants and conditions set
a4 ’i‘

Py

forth herein, the parties agree as follows:

1. TERM. This Agreement shall commence on March 8, 201f ESﬁ;' \all remain and continue in effect
until tasks described herein are completed, but in no event later thaqg&prll 12,\_2012 unless sooner terminated
2.

pursuant to the provisions of this Agreement. %Q
& S
2. SERVICES, Contractor shall perform the tasks’d'gzé'm ‘ibed in its proposal, daﬁ; EL @E)luary 9, 2012 and
Itin full.

RFP #12-01 as set forth in Exhibit A, attached hereto and Q\g;porated herem as thou ch set £01 il
,:‘,;‘\

3.  PERFORMANCE, Contractor shall at all nmes?faithﬁl(}v G‘om'petently and to the Best of his or her
ability, experiences, and talent, perform all tasks described heréi n;. Cékactor represents to Discovery Bay that it
has the qualifications necessary to perform the tasks descnbedTergigf(?ontlactm shall employ, at a minimnm,
generally accepted standards and practices uti] zed,by  persons engaged:i {n providing similar services as are 1equ1red

of Contractor hereunder in meeting its obligation de&thi%A greemenf\-@ \\4
*é%-\ w\,\g S
4. PAYMENT. h @ ik

S, \% ?’z M

a. Discovery B Agg?grees*to pay Con ctdﬁﬁonthly, muéy' Cordance with the conditions of this
Agreement, based upon acty tlme spent’?on the abov?%‘\tgjﬁs This amount shall not exceed Ten Thousand, two
huadred and thirty Dolla"‘? €i§ 10,230.00) forsthe total teri; of the Agreement unless additional payment is approved
as provided in this Aglegment Any termg 01 ‘conditions set<f(nﬂl on Exhibit A which does not describe the work to

be performed, the paymeﬁ?‘ 1dtes and terrﬁ‘«; ¢£‘1 the, payment s,ciedule have not been agreed to by Discovery Bay and
shall not be deemed 2 paﬂ; oﬁtﬁlség}é\é‘;ﬁ'ient.a ““@Sf‘c

%)>\'~‘ Contrac %{- sha]l“no't be compensated fbi any services rendered in connection with its per fomlance
of this Pﬁégl’eement which? A tin addltmn}to those set forth herein, unless such additional services are authorized in
advaiite: and i wutmg byt & Genera auagex or his or her demgnee Contractor shall be compensated for any
addlt‘l‘gn <serv1ces in the amounts and in't meannel as agreed to by General Manager and Contractor at the time

s written authoriZation is gl‘;}?"éfl to Contractor for the performance of said services. The General

Discovery y a}' 2t
Manager 1%% thouzed to applove;ka that does not exceed five thousand dollars ($5,000). However, the General
Manager may ap rm(f: additional Woik not to exceed an additional amount of five thousand dollars ($5,000.00) if the

$Discover 'y Bay’s Board of Directors. Any work in excess of this amount shall

original confract was"et\thouzew
be approved by D1sco ETY. Bag{fiﬁ%ard of Directors at a regularly scheduled or special meeting of the Board,

$"q

c. Confrac ;ﬁshall submit invoices monthly for actual services performed Invoices shall be
submitted on or about the first business day of each month, for services provided in the previous month. Payment
shall be made within thirty (30) days of receipt of each invoice as to ali no disputed fees. If Discovery Bay disputes

any of Contractor's fees it shall give written notice to Confractor within thirty (30) days of receipt of an invoice of
any disputed fees set forth on the invoice,

d. Notwithstanding the above provisions, Contractor shall not be paid for any work perforned until it
has submitted to Discovery Bay a fully completed and executed Internal Revenue Service Form W-9.

\ .
Agreement with Odyssey Landscaping ’ AGENDA ITEM - G4




5. SUSPENSION OR TERMINATION OF AGREEMENT WITHOUT CAUSE,

a. Discovery Bay may at any time, for any reason, with or without cause, suspend or terminate this
Agreement, ov any portion hereof, by serving upon the Contractor at least ten (10) days prior written notice of
termination, Discovery Bay shall not be obligated to explain its reasons for tenmination. Upon receipt of said
notice, the Contractor shall immediately cease all work under this Agreement, unless the notice provides otherwise.
If Discovery Bay suspends or terminates a portion of this Agreement, such suspension or termination shall not make

void or invalidate the remainder of this Agreement,

b. In the event this Agreement is terminated pursuant to this Section, Discovery Bay shall pay to
Contractor the actual value of the work performed up to the time of termination, pr %;Qed that the work performed is
of value to Discovery Bay, Upon termination of the Agreement pursuant to this %ﬁ ifon, the Contractor will submit

an invoice to Discovery Bay pursuant to Section 3. S ogf

6. DEFAULT OF CONTRACTOR,

a. The Contractor's failure to comply with the plOVIS%ﬁl\I‘S obf" this Agrecment shall constitute a default.
It the event that Contractor is in default for cause under the teryis] of this Agreement, Dlscoyery Bay shall have no
obligation or duty to continue compensating Contractor for ‘%%rk perfonmed after thé ”’da((a@of defaulf and the
General Manager ntay termninafe this Agreement }mmediatel {Wwritten nofice to the Contr: aé’tq{ ,&-:If such failure by
the Contractor to make progress in the performance of v r\ ’i{\greundel anse; ‘out of causes beyond the Contractor's

conirol, and without fanlt or negligence of the Contractor, itshalLnot be ¢ ﬁ%gdered a default. £
G, e

b. If the General Manager or h{s or her delegate d' %E{{mllles that the Contractor is in default in the
performance of any of the terms or conditions; ofﬂingreement it shill:serve the Contractor with written notice of

the default, The Confractor shall have ten (10):d days Xs‘q §% vice uponig 94;‘}&31d notice in which to cure the defauit
by rendering a satisfactory performance, In the’ evant tha he,Contractm fq&!‘s fo cure its default within such period

of time, the General Manager shall have the ngh notw}} E%%n@lg any bt i provision of this Agreement, to
terminate this Ageement witho %zﬁmhm notice andq v1thou Lej ce{co an} other remedy to which it may be

entitled at law, in equity or und§ A eement g-\_\ & % &
")’5&:}
7. OWNERSHIR OF DOCUMENTS 5

%

a. Contra:c,:‘f'?n‘gshall mammﬂis\com !hete and ac%ulate records with respect to sales, costs, expenses,

receipts and other such mformah,on 16%111‘8( by Dlscm(?ré‘r Ba?‘}‘that relate to the pelfonnance of services under this
Agreenlent. Goiiffacior shalf{ma‘&mtam adequate 1ecmds< Of services provided in sufficient detail to permit an
evaluatlonqz isep\‘ncesﬂmll such'*ge%’mds shall be maintained in accordance with generally accepted accounting

prmmplés”and shall bo® cl%arly 1deii'f[fied and readily accessible. Contractor shall provide free access to the
demgnees at reasonable times to such books and records, shall give

repre entatwes of Dlscovéi‘y:}/gBay or 1ts
Disco el -\.Bay the right to éXainine ané audlt said books and records, shall permit Discovery Bay to make
transcnptsathere from as neceg;s"‘é\r %\and sh 5{11 allow inspection of all work, data, documents, proceedings and
activities relats €dito this Agleemel}tg\;Sucll records, together with supporting documents, shall be maintained for a
petiod of three (3 years after Ieceipt of final payment.

k. -

b. Upon ComplEHon’ of, or in the event of termination or suspension of this Agreement, all original
documents, designs, dla vu\i‘gé{fclhaps, models, computer files, surveys, notes, and other documents prepared in the
course of providing the sérvices to be performed pursuant to this Agreement shall become the sole propetty of
Discovery Bay and may be used, reused or otherwise disposed of by Discovery Bay without the permission of the
Contractor, With respect to computer files, Contractor shall make available to Discovery Bay, upon reasonable
written request by Discovery Bay, the necessary compufer software and hardware for purposes of accessing,

compiling, transferring and printing computer fiies.

8. INDEMNIFICATION, The Contractor agrees to defend, indemnify, protect and hold harmless
Discovery Bay, its officers, officials, employees and volunteers from and against any and all claims, demands,
losses, defense costs or expenses, or liability of any kind or nature which Discovery Bay, its officers, officials,
employees, and volunteers may sustain or incur or which may be imposed upon them for injury to or death of

2
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persons, or damage to property arising out of Contractor's negligent or wrongful acts or omissions in performing or
failing to perform under the terms of this Agreement, excepting only liability arising out of the negligence of

Discovery Bay.

9. INSURANCE, Contractor if required to work on Discovery Bay property during the contract peried,
shall submit proof of insurance to Discovery Bay showing Town of Discovery Bay Community Services District, its
officers, agenis and employees named as Additional Insured and insurance policy shall contain provisions that such
policy may not be canceled except after thirty (30) days wriffen notice to Discovery Bay, ten (10) days’ notice if

cancellation is due to nonpayment of premium,

Contractor agrees that Contracter is responsible to insure that the requirements sef forth in this section are

also being met by Contractor’s subcontractors who provide services pursuar'}%;{t;é;?this Agreement. Copies of
& &‘}'

insurance certificates shall be filed with Discovery Bay. . ;;{S‘:,{‘: >

d

General Liability Limifs

-

&j;
$iigho,000

1.BI & PD combined/per occurrence
{Aggregato $1,00'_D:’,th 0
2. Personal Injury/Aggregate $1,000',"'QQ;Q§,2
$1,000,000™

3. Professional Liabilities

Worker's Compensation and Employer 'S\'I;gfi‘bﬂfb’

.,

Statutory requirement

10, INDEPENDENT CONTRACTOR; .{3% S
Ry e ‘:_}\:‘:.

. X R i .
a. Contractor is and shall at all tm?};s‘t 'ematn"ré‘gffﬁ“:ﬁDlscovel%deg,a wholly independent contractor.

. . . AT Tt s
The personmel performing the seryices under this cAgx;}eemenf éi’%éﬁgl_ rof Contractor shall at all times be under
\ . L2 I{\@b&@&x‘-‘:’:‘.& po AT, SRR Smiiniia, , )

Contractor's exclusive duect\lg et and:cont rol. Nelther%_s@%z,e 'y Bay norgany of its officers, employees or agents
shall have control over the goiidtict of Contiactor or anygg; “Confractor's officers, employees or agents, oxcept as set
forth in this Agreement, £Eontractor sllalfs;‘;'ig at any til\ﬁ,;_‘e{;;_qr in any manner represent that it or any of its officers,
employees or agents af‘éi”gig‘gaily manner offf%grs, employeésﬁ?)‘;‘ agents of Discovery Bay. Contractor shall not incur
or have the power to incity _é_},l\}} debt, 0 ‘ﬁgfc\lﬁ::()\:.q‘;\.g;; l_iability%:agever against Discovery Bay, or bind Discovery Bay
nany manner, ‘ja%\%:_ﬂ G P?@‘,"«Q({;}E@gﬁ\jﬁ%\\g‘

beé:x D72 NO ,@RJ_gyee ben,_?;_ij.t‘;g\shall be available to Contractor in connection with the performance of this
Agreeg}@;gﬂhﬁxcept f01"“tfj¢é‘§',fsgas paﬂl_‘ft’qQContractor as provided in the Agreement, Discovery Bay shall not pay
salarigsitivages, or other ?:\Qm_'qnsation%’g‘g-ﬁ\CGnn'actor for performing services hereunder for Discovery Bay.

L

22,

A".'. AT . Ot i L ] . " . Tt ot v s
:.)g'}_%ay shall not be ha%e},‘gg?l comp%ggtton or mdemnification to Confractor for injury or sickness arising

s

DiscoVe
o ) .
out of peffgithing services hereunder,
RN sy

X, % .

11, I;]/E{}AL RESPONS%I‘LITIES. The Contractor shall keep itself informed of State and Federal laws
and regulations whigh:in any maifict affect those employed by it or in any way affect the performance of its service
pursuant to this Ag‘z"?egfi\'r&l_gn;@g:ﬁ;:lf Contractor shall at all times observe and comply with all such laws and
regulations. Discover}""]‘a"‘d?,"??ﬁn‘ﬁ its officers and employees, shall not be liable at law or in equity occasioned by

failure of the Contractor to' éfﬁffnply with this scction,
a. Contractor agrees fo pay to each craft, classification or type of workman the prevailing wage

deternined by the State of California, Director of Industrial Relations, in the published wage scale detexmination, a
copy of which is available at the Office of the Town of Discovery Bay CSD. Coniractor agrees to comply with

California Labor Code §§ 1777.5, 1776.

i2, RELEASE OF INFORMATION,

a. All information gained by Contractor in performance of this Agreement shall be considered
confidential and shall not be released by Contractor without Discovery Bay's prior written authorization.
Contractor, its officers, employees, agents or subconiractors, shall not without written authorization from the

3
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General Manager or unless requested by Discovery Bay’s attorney, voluntarily provide declarations, letters of
support, testimony at depositions, response to interrogatories or other information concerning the work performed
under this Agreement or relating to any project or property located within Discovery Bay. Response to a subpoena
or court order shall not be considered "voluntary" provided Contractor gives Discovery Bay notice of such court

order or subpocna,

b. Contractor shall promptly nofify Discovery Bay should Contractor, its officers, employees, agents
or subcontractors be served with any summons, complaint, subpoena, notice of deposition, request for documents,
interrogatories, request for admissions or other discovery requesf, cowt order or subpoena from any persen
regarding this Agreement and the work performed hereunder or with respect fo any project or propeity located
within Discovery Bay. Discovery Bay retains the 11ght but has ne obligation, to, ;‘eplesent Contractor and/or be
present at any deposition, hearing or similar proceeding. Confractor agrees to cop‘gerate fuily with Discovery Bay
and to provide Discovery Bay with the opportunity to review any responses IO}dlSCOVGIy requests provided by
Contractor. However, Discovery Bay's right to review any such 1espollschyb not imply or mean the right by

Discovery Bay to contu)l direct, or rewrite said response.

13, NOTICES. Any notices which either party may desn\et\ nge to the othen palty under this Agreement
must be in writing and may be given either by (i) personal sex vibe “(11) delivery by a zepu Nable docurnent delivery
service, such as but not limited to, Federal Express, that plov;de 3 recelpt showing date andg\ne of delivery, or (iii)

mailing in the United States Mail, certified mail, postage }é’ patd, return receipt requested, @ ed to the address
of the party as set forth below or at any other address as ¢ fbaﬁy may Iatel/dé‘mgnate by Notice:

R
To Discovery Bay: Town of DlSCOVel;’B yq .'\
1800 Willow Lake Road§’§“-5‘
B scoVery Bay, Californig: 94505
A ent'lo\n ;‘” General Mauager %
% -C\\ \ ‘\‘g.b \Q

r<\

To Contractor: Odyssey\Landscapm % “Tne. %‘%{:q

\‘. i

< 5400w IghW X:‘:”f K!\(c"\'*fs‘;‘-\ N
\5\\ Lodi, 0&95242 G g
2 Attention: iDé_fe’*Sllva

‘}. \".‘
aas )

14, ASSIGN NT The Con ((\(ac?m shail no}?asmgn the performance of this Agreement, nor any part

thereof, nor any montes diéh hekeundel, tho\t{{nm W Ltten consent of Discovery Bay.
o N ‘:S::/\ {\“%\\:“\ ey W
15, iIsICENSES Atallt ‘”f'es during fht‘;iﬁ“?llll\ﬂﬁ\thls Agleement Confracior shall have in fll force and

effect, all Ilceynses‘?é‘?q\ﬁgq\d of it lz‘jr Iaw.sfm the peifounance of the services described in this Agreement,
e

\';.I

R
\“Tﬁ‘ GOVERNIN G BAW Dlsc%“yely Bay and Contractor understand and agree that the laws of the State
of Cali?omla shall govern the‘h,l hts oblizall IOIlS, duties and liabilities of the parties to this Agreement and also

govern thady “tgl protation of this Agreement
.‘: ﬁ‘. 'b
ﬂITIGATION A y hhgat[on concerning this Agreement shail take place in the municipal, superior,

17.
or federal Dlsco?“‘i% ay coumw}h geographic jurisdiction over the Town of Discovery Bay, In the event such
litigation is filed by one«paﬁ:y,,agax st the other to enforee its rights under this Agreement, the prevailing party, as

determined by the Com%‘s wdéf?nent shall be entitied to reasonable attorney fees and litigation expenses for the relief

granted.

18, ENTIRE AGREEMENT, This Agrecinent containg the entire understanding between the parties
relating to the obligations of the parties described in this Agreement. All prior or contemporaneous agreements,
understandings, representations and statements, oral or written, are merged into this Agreement and shall be of no
further force or effect. Each party is entering into this Agreement based solely upon the representations set forth
herein and upon each party's own independent investigation of any and alf facts such party deemns material,

4
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19. AUTHORITY TO EXECUTE THIS AGREEMENT. The person or persons executing this
Agreement on behalf of Contractor warrants and represents that-he or she has the anthority to execute this
Agreeinent on behalf of the Contractor and has the authority to bind Contractor to the performance of its obligations

hereunder.

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed the day and year
fivst above written.

CONTRACTOR TOWN OF DISCOVERY BAY CSD

By: By: Richard TI8Watc
Title: ﬁ\ﬁgﬁ\éﬁel

5
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Yxhibit A

TOWN OF DISCOVERY BAY

A COMMUNITY SERVICES DISTRICT

President ~ Chiris Steele » Vice-President -- Kevin Graves « Director - Brian Dawson Director - Mark Sirnon ¢ Director - Ray Telreault

=t

REQUEST FOR PROPOSAL (RFP)
FOR
GORNELL PARK HORSESHOE PITS

As Requested by

THE TOWN OF DISCOVERY BAY COMMUNITY SERVICES DISTRICT
DISCOVERY BAY, CALIFORNIA

RFP No. L12-01

RFP SUBMITTAL DUE DATE:
February 17, 2012
By 4:00 p.m,

1800 Willow Lake Road ¢ Discovery Bay ¢ CA ¢ 94505-9376
Telephone « 925.634.1131 + Fax - 925.513.2705
www.fodb.ca.gov
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Exhibit A

‘Town of Discovery Bay CSD REP L12-01

1. INTRODUCTION: GENERAL INFORMATION

11 Introduction

The Town of Discovery Bay Community Serviges District {the “District’) is sesking a qualified firm (the "Contractor’)
fo provide demofiion of existing and installation of two nsw orseshog plis at Comell Park; located in Discovery
Bay, CA. Work to be provided is described herein and on Drawing Stieets L.1 - L.2 {Alttachment “A"),

1.2 General Information

Interested and qualified contractors who have successiully demonstrated their ablfity to provide similar services at
comparable locations are invifed to submit proposals for the services provided herein,

Quaalified Contractors must possess a valid Califormia Confractors License covering the type of work described.

The District may, at its sole discretion, reject any or all proposals submitted in respanse to this REP. “The District
shall not be liable for any costs incurred in connection with the preparation and submittal of any proposal. The
District reserves the right to waive any informalily in a submitted proposal.

The contract may be canceled or terminated at any time by the District without cause, upon giving of af least thirly
(30) days writien notice to the contractor.

2. PROPQSAL REQUIREMENTS AND SUBMISSION INSTRUGTIONS

21 Submission Deadling

Proposal Dug Date:. February 17th;, 2012 by 4:00 p.m. local time. Proposals for the project shall be received by
the District's Office, Town of Discovery Bay 8D, 1800 Witiow Lake Road, Discovery Bay, CA 94505, before the

abovg date and time,
Proposals nof received hy the time and date indicated on the RFP will not be accepted.

The District shall not be responsible for proposals that are mailect or shipped and not recelved by the due date and
time specified above.

Prdposals may be electronically submitied by facsimile or email, If by fay, please send proposal to (925) 513-2705;
If by emall, proposals shall be sent to foerez@todb.ca.gov.

22  Preparation and Content of the Proposal

The proposal price(s) must be shown on the altached “Proposal Cost Breakdown” sheet (Attachment "B,

‘Confractor shall submit a cover letter wh ich shall include the following points;

- Identity of Contractor Including central address and telephong rurmber

- A statemént that the proposal is effective for the proposed start date of March 5, 2012,

- A statement that the Contrastor will comply with alf terms and conditions as stated in this RFP; or identification of
any exceptions taken to any of the requirements Including the contract aftached hareto as Attachment “C*,
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22 Preparation and Content of the Proposal (CONN.)

- Any other information which would be beneficial lo the Townifor thie purposés of evaluating this proposal,
Confractor shall sign and refuin the “Acknowledgement” (Attachment “D°) with the proposal,

Confractors shall carefully read the Informafion contalned i this RFP and submit a complete response to all
requirements. Incomplete proposals will bia considered non-responsive and subject o reject,

Receipt of an addendum of the RFP by a Contractor rust ba acknowledged by submitting the signed addendum
with your proposal.

2.3 Background Information

The folloviing information shall be obtained and reviewsd By all proposers. This Information Is avaiiahle as

electronic PDF files from the District. Acknowiledgernent of receipt and review of this information Is required as:part
of the submitted pigposal, sée Attachment {'D"), Acknowledgement,

1) Drawing Shests L.1 & L.2 (Attachmerit “A")

2} Proposal Cost Breakdown (Atiachment *B’)
3). Sample - Contract {Aifachment °C”)

24 Site Visit

Alf Gontractors are required to visit the sité prior to submitting a bid, Existing conditions are not idenfified
oni the drawing shegts; it will be necessary.to Inspect the site fo understand demolition. and grading
requirements.

Please contact Ana Sawyer at (925) 634,1733 to schedule a site review with fhe District representative. The site
visit must be completéd on or before February 16, 2012,

2.3  Polnt of Contact

This Request for Proposal (RFP) is issued by the Town of Discovery Bay CSD {the *District’), which is the sole point
of contact during the procurement process. Communications initiated by respondents fo this RFP (the "Contractor’)
with members of the CSD Governing Body, employees of incumbent confractor or District personnel, ofher thar as
coordinated by the Point of Gontact; shiall be groinds for Contractor disqualification. Any inquiries or requests
during the procurement shall s submitted to the following Point of Contact in wiiting:

Town of Discovery Bay CSD
Attention: Fairin Perez, Parks & Landscape Mdnager
1800 Willow Lake Road
Discover Bay, CA 94505
(925) 634.1733 07 634.1131

fgprez@todb.ca.gov
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3. TERM/CONTRACT

31 Tevnt of Contract
The contract will be a time service and wil expire upon Districl's Final Acceptance of project.

A copy of a sample contract is aftached hereto as Attachment “G, Contragtors are expected fo revigw the
docuniient and provide any exceptions taken to the terms and conditions therein'as part of thelr proposal fo the

District,

4, SCOPE OF WORK

Conttractor shall provide lahor, materials and equipment fo demolish existing pits and successfully install wo (2) new
horseshod pits, as identified on Drawing Sheats L1 & L.2. )

5. EVALUATION OF PROPOSALS

Proposals will evaluated on the Confractor's abiity to provide services that meet the requirements sét forth In the
accompanying documents. The District reserves the right to make such investigations as ft jeems pecessary fo
determine the ability of the Contractor to provide services meefing a satisfactory level of performanés In accordance

with the District’s requirernents,

Critéria used in the selection process will include, but may not he liniited fo, the following considerations:
Cost: To be considered cost effective, a proposal shall provide the required services at the lowest

reésponsible cost to the Distrct,
Gontractor's Experlence; Of particular interdst will be time in the industry and available, qualified staff o

perform under this contract,
Contractor's Capability: Contractor’s ability to accominodate District schedule

6. MISCELLANEOUS

Proposals and any other information submitted by Contractors in résponse to this RFP shall become the propaily of
the District.

Proposals that are qualified with conditional clauses; alterations, items not called for in the RFP docuntents, or
irregularitiés of any kind are subject to rejection by the District, at its option.

The District makes no representations of any kind that an award of confract wit be made as a result of this RFPR, or
subsequent RFP, The District reserves the right to accept of reject any or all proposals, waive any formalities or
minor technical iriconsistencies, andfor delete any itemfrequirements from this RFP when deemed to be in the

District's best Interest.

A proposal may be modified or withdrawn in person at any tine BEFORE fiie scheduled due date and fime of
proposals provided a receipt for the withdrawn proposat is signed by the Confractor's authorized representative,
The District reserves the rght to request proof of authorization to withdraw a proposal.

All information, docurnentation, and other matefials sibmitted In response to this solicltation are considered non-
confidential and/or nan-proprietary and are sibject to public disclosure after the solicitation is complated.
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The District may, in the evaluation of proposals, request clarification from Contractors regarding their proposals,
obtain additional matérial or literature, and pursue other avenues of research necessary to ‘ensure that a thorotigh

gvaluation is conclugted.

By sitbinitting 2 proposal in response to this RPF, the Contractor accepls the evaluation process and acknowledges
‘and accepts that detormination will require subjective Judgments by the District.

Contractor acknowledges and accepts that any costs incurred from the Confractor's participation in this RFP
progess shall be af the sole risk and responsibility of the Confractor. Contractor will submit proposals at their own

risk &nd expense.
The Tovin of Discovery Bay CSD expects the highest level of ethical conduct from Contractors including adherénce
to all appligable laws and local ordinances regarding ethical behavior.,

If an agresmént cannot be made with the highest qualifed Contraclor, the District reserves the right to farminate
negotiations with that party and enter into negotiations with the next selected Contractor,

Proposals may be modified by written notice provided such notice Is received prior to the hour and daté spedéified for
receipt of proposals.

Acceptanae of proposal Is contingent upon the Contractor’s certificafion and agreerment by submittal of ifs offer, to
comply and act in accordance with alf provisions of the District's Procurement Coda.

Any éxplanation desired by the Contrattor regarding the meaning or interpretation of specifications or any part of
this Request must be requested in writing and received in the District's Office not less than seven {7) days prior fo
due date of proposals. Oral explanations or instnictions given prior to the apening of the proposal shall not be
binding. The District's Office shiall issue any official explanations in writing or via emiafl,
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Exhibis 4

QRIBINAL

Aftention:  Town of Discovery Bay
1800 Willow Eake Road
Piscovery Bay, CA 94505

RE: PROPOSAL FOR CORNELL PARK HORSESHOE PITS (I.12-01)
Due Date: February 17, 2012 @ 4:00 PM

Proposer: Odyssey Landscape Company
5400 W, Highway 12
Lodi, CA'95242
Bus. 209-369-6107
Fax. 209-369-6963
Lick 424613 C27

This proposal is effective for the proposed start date of March 5, 2012,
Qdyssey Landscaps will comply with all terros and conditions as stated i this RFP, or

identification of exceptions taken fo any of the requirements including the contract
atfached hereto as Attachment ¥\
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Ptjgpesal‘CQSt Breakdown )
Cornell Park Horseshoe Pifs
BEPL12-61

%% [rrigation repairs andfer nodifications are EXCLUDED from bid.

Propdsal Dallar Atount:

Bid Trem #1 - Mobilization & Site Piotection  § 000w
Bid Ttem #2 — Demolition & Kemovals §AGS .00
Bid Itern #3 — Instellation of Horseshos Pits $E4380. 00

- B oo
Wﬁﬁeutotaidqllaramoum'IQ&T\\JWM"“‘D o hurdred ft‘“"‘t'*, 2o

Authorized signature of Bidder: % . jRAD i

Signaturz

b il ‘:J‘}r\l .
Printed Name

DGy
Dated

e —— e e e
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ACKNOWLEDGERMENT

RFP L1Z-01
Cornell Patk Horseshow Piis

o ensuza all bid materfals were received, ihis Aclmowledgement must be completed
zhd returned with vour bid prier fo Febvmary 17, af 4:60 pan, This sheet
atknowiedges recelpt of the following inaterials:

1. RFP No. L12-01

2, Attachment *A’ —Drawings L1 & L2

3. Attachmnent “B” — Proposat Cost Breakdown
4, Attachment ‘C’° - Sample Costract

Bid submiféals received without this eompleted sheet will be deamed incomplete angd
will not be considéréd in the awavd process,

Agknowledged by: m.‘"“‘ S he o

Company: _adgsrey Lardiccpa,
Licensa No. 263 Ean

Bidder: Daw-e, Sitoo

Title: psrssgur

Date: e




RFP.#12-03, Cornéll Parlc Horse Shoe Pits
Proposal Summary
Praposal Dute Dater February 17, 2012 by 4:00 p.m.

Bid item #1 Bid tem #2 Bid ltem #2
Mobhilization & Site] Demolitions & Installation of
Contractor Bitl Recaived Time Protection Removals Horse Shoe Pits | Total Bid

ValleyCrest Landscape T p2f1f12 1:35 PMfince. 52,592 $10,432.30 $13,024.30
Qun Grade Contracting 02/17/12 1:27 PM $1,500 $4,000 $10,200 $15,700.00
Pleasanton Engnr, Const, 02/17/12] 11:53 AM $1,200 55,000 . 57,300 . $13,500.00
Finta Enterprises ©02/17/12 2:19 PM $650 52,508 $19,550 $22,708.00
Odyssey Landscaping Inc, 02/16/12 1:59 PM $1,200 $2,650 $6,380] ' $10,230.00

Summarized By: .

Fairin Pagez, Patks & Landscape Mgr.

Verifiad By:

Town of Discovery Bay C5D




= Meeting Date
Town of Discovery Bay ’
“A Community Services District” March 7. 2012

AGENDA REPORT

Prepared By: Rick Howard, General Manager o
Submitted By: Rick Howard, General Manager’@

1 Agenda Title

Approve Town of Discovery Bay Community Services District Job Descriptions

Recemmended Action

It is recommended that the Board of Directors approve Job Descriptions for all Town of Discovery Bay CSD authorized
positions

Executive Summary

The Town of Discovery Bay CSD employs thirteen (13} regular full-time and/or regular part time employess. Each
employee has an individual job description that provides potential job applicants, employees, and supervisory staff and
managers with a comprehensive description of the employee’s particular job classification.

Staff has spent a considerable amount of time working on tupdating each job description for each authorized position at
the District.

It is recommended that the job descriptions for each authorized position be approved at this time.

Fiscal impact:

Amount Requested $N/A .
Sufficient Budgeted Funds Available?: {If no, see attached fiscal analysis)

Prog/Fund# Category: Pers. Optg. Cap. -or- CIP#  Fund#

Previous Relevant Board Actions for This Item

N/A

Attachments

Employee Job Descriptions




TOWN OF DISCOVER BAY COMMUNITY SERVICES DISTRICT

GENERAL MANAGER
Class Description
DEPARTMENT/DIVISION: General Manager
DEFINITION

Under policy direction, plans, organizes and provides administrative direction and cversight for all
Town of Discovery Bay Community Services District (District) functions and activities; provides policy
guldance and program evaluation fo the Board of Directors and management staff; encourages and
facilitates provision of services to District residents and businesses; fosters cooperative working
relationships with Intergovernmental and regulatory agencies and varfous public and private groups;
pursues appropriate avenues of economic and community development; and performs related woik as

required.

SUPERVISION RECEIVED AND EXERCISED
Recelves policy direction by the Board of Directors. Exercises general direction and supervision to the

entire District staff through subordinate levels of supervision.

CLASS CHARACTERISTICS
The General Manager serves as the Chief Executive Officer of the District, accountable to the Board of

Directors and responsible for enforcement of all District codes and regulations, the conduct of all
financial activitles and the efficient and economical petformance of the District's operations.

EXAMPLES OF ESSENTIAL JOB FUNCTIONS (illustrative Only)

Management reserves the right fo add, modify, change or rescind the work assignments of different
positions and to make reasonable accommodalions so that qualified employees can perform the
essential functions of the job.

Plans, organizes and administers, either directly or through subordinate management and
supervisory staff, coordinates and evaluates the work of the District in accordance with applicable
laws, codes and regulations, and adopted policies and objectives of the Board of Directors.

Directs and coordinates the development and implementation of goals, objectives and programs
for the Board of Directors and the District; develops administrative policies, procedures and work
standards to ensure that the goals and objectives are met and that programs provide mandated
services In an effeclive, efficlent and economical manner.

Oversees the preparation of the annual budget for the District; authorizes directly or through staff,
budget transfers, expenditures and purchases; provides information regarding the financial
condifion and needs to the Board of Directors.

Advises the Board of Directors on issues, programs and financial status; prepares and
recommends long- and short-range plans for District service provision, capital improvemenis and
funding; and directs the development of specific proposals for action regarding current and future

District needs.
Oversees the administration, construction, use and maintenance of all District facilities and

equipment, including buildings, parks, facilities other public property.
Represents the District and the Beard in meetings with governmentai agencies, community groups
and various business, professional, educational, regulatory and legislative organizations; acts as

the District iaison with the media.
Provides for the investigation and resolution of complaints regarding the administration of and

services provided by the District government.
Provides for contract services and ensures proper performance of obligations to the District; has
responsibility for enforcement of all District codes and regulations,

Oversees the selection, fraining, professional development and work evaluation of District staff;
oversees the implementation of effective employee relations and related programs; provides poficy
guidance and interpretation to staff,

Directs the preparation of and prepares a variety of correspondence, reports, policies, procedures
and other written materials.

«  Oversess the maintenance of working and official District files.
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Ensures that the Board s kept Informed of District funcfions, aclivities and financial status and of

legal, social and economic issues affecting District aclivities.
Monitors changes In laws, regulations and fechnology that may affect District operations,

implements policy and procedural changes as required.
Performs other duties as assignhed.

QUALIFICATIONS

Knowledge of:

]
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Administrative principles and practices, including goal setting, program development,
implementation and evaluation and supervision of staff, either directly or through subordinate
levels of supervision.

Principles, practices and procedures of public administration in a municipal setting.

Functions, services and funding sources of a municipal government.

Functions, authority, responsibiiities and limitations of an elected Board of Directors.

Applicable federal and state laws, codes, ordinances and regulations.

Principles and practices of municipal budget development, administration and accountability.
Principles, practices and legal slaments of Californfa economic and community development and
redevelopment.

Current social, political and economic frends affecting District government and service provision.
Modern office practices, methods and computer equipment; related software application methods
and procedures.

Techniques for effectively representlng the District in contacts with governmental agencles,
community groups and various htsiness, professional, educational, regulatory and legislative
organizations.

Techniques for dealing with vendors, contractors, Disliict staff and a variety of individuals from
various socio-economic, cultural and ethnic backgrounds, in parson and over the telephons.
Technigues for providing a high level of customer service to public and District staff, in person and
over the telephone.

Safe driving principles and practices.

Safe work practices.

Skill in:

-]

GENERAL MANAGER - Town of Discovery Bay CSD

Planning, administering, coordinating, reviewing and evaluating the functions, activities and staff of

tive District.
Working cooperatively with, providing staff support to and implementing the policies of the Board

of Directors.
Developing and implementing goals, objectives, policies, procedures, work standards and internal

controls.

Overseeing all District financial aclivities, including administering investments, the development
and implementation of the District budget and the control of all expenditures and purchases.
interpreting, applying and explaining complex laws, codes, regulations and ordinances.

Effectively representing the District in meetings with governmental agencies, community groups
and various businesses, professional, educational, regulatory and legislative organizations and the

media.
Directing the preparation of and preparing clear and concise reports, correspondence, policies,

procedures and other written materials.

Using English effectively to communicate in person, over the telephone and in writing.

Providing exceptional customer service to other District staff and the public.

Using tact, initiative, prudence and independent judgment within general pollcy, procedural and

legal guidelines.
Estabhshmg and maintaining effective working relationships with employees and those contacted

in the course of the work.
Operating modern office equipment including computer equipment and software programs.

Operating a motor vehicle safely.
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EDUCATION AND EXPERIENCE:
Any combination of fraining and experience that would provide the required knowledge, skilfs and

abilities Is qualifying. A typical way to obtain the required qualifications would be:

Equivalent to graduation from a four-year college or university with major course woik in public or
business administration, public policy, finance or a flsld related fo the work and five years of
management or administrative experience In a municipal or other public agency selting. Possession of
an appropriate Master's degree and experience in working with an elected Board or Council is highly

desirable.

License:
Must possess and maintaln a valid California class C driver's license and have a satisfactory driving

record.

PHYSICAL DEMANDS
Must possess maobility to work in a standard office sefting and use standard office equipment, including

a computer,; to operate a motor vehicle and to visit various District and meeting sites; vision to read
printed materials and a computer screen; and hearing and speech to communicate in person, before
groups and over the telephone. This is primarily a sedentary office classification although standing in
work areas and walking between work areas may be required. Finger dexterity is needed to access,
enter and refrleve data using a computer keyboard, typewriter keyboard or calculator and to operate
standard office equipment. Positions in this classification occasionally bend, stoop, kneel, reach, push
and pull drawers open and closed to retrieve and file Gensral Manager information. Positions In this
classification occasfonally lift and carry reports and records that typically welgh less than 20 pounds.

ENVIRONMENTAL ELEMENTS
Employees work in an office environment with moderate noise levels and controlled temperature

conditions, although there may be occasional exposure to inclement weather conditions, noise, dust
and potentially hazardous materials. Employees may interact with upset staff and/or public and private
representalives in interpreting and enforcing departmental policies and procedures,

WORKING CONDITIONS
May be required to work on evenings, weekends, and holidays.,

Note: All employees of the Town of Discovery Bay Community Services District are designated by
state [aw to be "Disaster Service Workers.” In the event of a declared emergency or any undeclared
emergsncy or natural disaster that threatens the ife, health and/for safety of the public, employees may
be assigned to assist rescue and relief workers. Such assignments may be in locations, during hours
and performing work significantly different from the employees’ normal work assignments and may

continue through the recovery phase of the emergency.

GENERAL MANAGER — Town of Discovery Bay C




TOWN OF DISCOVER BAY COMMUNITY SERVICES DISTRICT

WATER AND WASTEWATER MANAGER
Class Description

DEPARTMENT/DIVISION: Public Services

DEFINITION
Under general direction, plans, directs, manages, supervises and coordinates the activities and operations of

District ‘s Water & Wastewater Facilities and various related activities; provides technical advice to the
development community and canducts Capital Improvement Projects; coordinates assigned activities with other
District’'s departments, outside agencles, and the general public and performs related work as required.

SUPERVISION RECEIVED AND EXERCISED
Recelves direction from the General Manager. Exerclses discretion in carrying out the roles and duties of the

position and supervises all subordinate staff and oversees all the contracts necessary to provide water and
wastewater services to the community.

CLASS CHARACTERISTICS )
This is a single-position management classification in the Town's Communily Services District organization.

The incumbent organizes and oversees day-to-day maintenance operations activities and is responsible for
providing professional-level support to the General Manager in a variely of areas. Successful performance of
the work requires an extensive professional background as well as skill in coardinating departmental work with
that of other District depariments and public agencies. Responsihilifies include performing and directing many
of the department’s day-to-day administrative functions. This class is distinguished from the General Manager
in that the latter has overall responsibility for all District-wide functions and for developing, implementing and

Interpreting public policy. Must also work with District’s Contractors.

EXAMPLES OF ESSENTIAL JOB FUNCTIONS (lllustrative Only)
Management reserves the right to add, madify, change or rescind the work assignments of different positions

and fo mako reasonable accommodations so that qualified employees can perform the essential functions of
the job.

* Assumes management responsiblility for major water and wastewater functions and activities, including
maintenance and operations of water production and treatment, wastewater collection, treatment and
distribution.

Manages and participates in the development and implementation of goals, objectives, policies, and
priorities for assigned functions and programs; recommends, within deparimental policy, appropriate
service and staffing levels; recommends and administers policies and procedures.

Assists in managing and participates in the development and administration of the annual budget and
capital Improvement budgets; directs the forecast of additional funds needed for staffing, equipment,
materials, and supplies; directs the monitoring of and approves expenditures; directs and implements
adjustments as necessary.

Reviews and evaluates daily maintenance activities and work assignments with crews; discusses
operational problems and suggests improvements or modificafions on methods being used to ensure the
effective and efficient operation of District facilities.

Conducts inspections of District facilities to ensure proper operation and quality control to meet federal,
state and local laws and regulations; respends to and meets with customers, associations and developers
regarding water quality, water pressure, waler avaliability, service connections, wastewater coitection,
treatment and discharge, and all associated responsibilities. Reviews plans and specifications; confers
with engineers, coniractors, and District staff on construction and Improvement of District facilities;
recommends improvements to District facilities; inspects new facilities, assists with startups and submits

punch iist,
Supervises major repairs fo District facilifies; arranges for emergency equipment, contractors and directs

the work of crews making emergency repairs.

Advises and otherwise provides assistance to District Management, District staff, and the public regarding
the operations of the Disfrict's water distribution and production system, and wastewater treatment and
collection system ensures compliance with laws, rules, or regulations related to water

distribufion/production and wastewater collections system.
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May oversee the administration, construction, use and maintenance of all District facilities and equipment,
including buildings, facilities, and other public property.

Selects, trains, motivates, and evaluates assigned personnel; provides or coordinates slaff training; works
with employees on performance issues in coordination with General Manager; responds fo staff questions
and concerns; makes discipline recommendations to the General Manager.

Continuousily monitors and evaluates the efficiency and effectiveness of service delivery methods and
procedures; assesses and monitors work load, administrative and support systems, and internal reporting
relationships; identifies opportunities for improvement and reviews with the General Manager, directs the
implementation of improvements.

Assists In planning, directing, and coordinating the Department's work plan; meets with staff {o Identify and
resolve problems; assigns projects and programmatic areas of responsibility; reviews and evaluates work
methods and procedures.

Serves as a liaison for the Department with ofher District departments, divisions, and otlside agencies;
atfends meetings in various locations, as necessary; provides staff support to commissions, commiftess,
and task forces, as necessary; negotiates and resolves significant and controversial issues.

Negotlates contracts and agresments; coordinates with District staff to determine District needs and

requirements for contractual services.
Represents the Dapartment to other District departments, elected offl CIaIS and outside agencles; explalns

and interprets departmental programs, policles, and activitles.

Conducts a variety of departmental crganizational and operational studies and investigations; recommends
modifications to programs, policies and procedures as appropriate.

Participates on and makes presentations fo a variety of boards and commissions; aftends and participates
in professional group mestings; stays abreast of new trends and Innovations in the field of public works and
other types of public services as they relate to the area of assignment.

Maintains and directs the maintenance of working and official departmenital files.

Monitors changes In laws, regulations, and technology that may affect District or deparimantal operations;

implements policy and procedural changes as required.
Prepares, reviews, and presenis staff reports, various management and information updates, and reports

on speclal projects as assigned by the General Manager.
Responds to difficult and sensitive public inquiries and complaints and assists with resolutlons and
alternative recommendations.

Assists customers, departments, and employees by providing answers and information regarding specific
account Iinformation, discrepancies and/or general accounting procedures; and updates related files and
departments on action items.

Assists General Manager with speclal projects as required.

Contributes to a positive work environment by participating in solutions to problems as they occur.
Attendance and punctualify that is observant of scheduled hours on a regular hasis.

Performs other duties as assigned.

QUALIFICATIONS

Knowledge of:
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Practices

Procedures

Pertinent state and local iaws, codes, and regulations,

Principles and practices used in dealing with the public.

Modern office practices, methods, and computer equipment.

English usage, spelling, vocabulary, grammar, and punctuation.

General principles of risk management related to the functions of the assigned area.

Technidques for dealing effectively with the public, vendors, contractors and District staff, In person and over

the telephone
Safe driving principles and practices.
Safe work praclices.




Skill in:

o Interpreting, explaining, applying, and enforcing laws, ordinances, and regulations pertaining to Water &
Wastewater services, activilies and District Policy and CSD Jaw.

Following District and department policies and procedures reiated to assigned duties.

Preparing and maintaining accurate logs, records, and written reports of work performed.

Giving, as well as understanding and following, oral and written instructions.

Making baslc accurate arithmetic calculations.

Must have great interpersonal skills.

Must be skilied in reading and understanding construction drawings and spec’s,

Exercising good judgment, flexibility, creativity, and sensitivity in response to changing situations and
needs.

Organizing own work, setting priorities, and meeting critical time deadlines.

Working independently in the absence of supervisor.

Establishing and maintaining effective working relationships with employees and those contacted in the
course of the work.

Providing exceptional customer service to other District staff and the public.

Using English effectively to communicate in person, over the telephone and in writing.

Operating modern office equipment including computer equipment and software programs.

Accessing, retrieving, entering, and updating information using a computer terminal.

Effectively representing the District in meetings with governmental and regulatory agencies, and the public.
Training other staff arid volunteers in work procedures.

Operating a motor vehicle safely.
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e 9o @

¢ 2 @ & & & ©

EDUCATION AND EXPERIENCE;
Any combination of training and experience that would provide the required knowledge, skills and ablfities is

qualifying. A typical way to obtain the required qualifications would be:

Equivalent to graduation from a four-year college or university with major course work In public or business
administration, public policy, finance or a fleld related to the work and five (5) years of management or
administrative experience in a municipal or other public agency seiting. Possession of an appropriate Master’s
degree and experience in working with an elected Board or Council is highly desirable.

Any combination of education and/or experience that has provided the knowledge, skilis, and abilities
necessary for acceptable job performance. Example combinations include graduation from high school,
supplemented by college level courses in engineering, construction or a closely related field and four (4) years
of progressively responsible experience in the production, operations, distribution, construction, and
maintenance of water and wastewater systems, including at least three (3) years in a supervisory capacity.

License:
Must possess and maintain a valid California class C driver’s license and have a satisfactory driving record.

PHYSICAL DEMANDS
Employees must meet the following requirements which are necessary to successfully perform the essential

functions of this class: communicate in person, in writing, andfor by telephone with management, co-workers,
and the public in face-to-face, one-to-one, and group settings; use office equipment such as computer
terminals; stand or walk for extended periods of time; have hearing and vision within normal ranges; carry,
push, reach and lift up to 26 pounds; occasionally stoop, kneel or crouch; sufficient manual dexterity to perform
assigned tasks; work standby, weekends and holidays as needed; travel by automobile.

Must possess mobility to work in a standard office sefting and use standard office equipment, including a
computer; to operate a motor vehicle and to inspectivisit various District locations/facilities vision to read printed
materials and a computer screen; and hearing and speech to communicate in person, before groups and over
the telephone. This is primarily a sedentary office classification although standing In work areas and walking
between work areas may be required. Finger dexterity is needed to access, enter and refrieve data using a
computer keyboard, typewriter keyboard or calculator and to operate standard office equipment. Positions in
this classification occasionally bend, stoop, kneel, reach, push and pull drawers open and closed to retrieve
and file information. Positions in this classification occasionally lift and carry reports and records that typically

welgh less than 50 pounds.
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ENVIRONMENTAL ELEMENTS
Employeas work In an office environment with moderate noise levels and controlled temperature conditions,

although there may be occasional exposure to inclement weather conditions, noise, dust and potentially
hazardous materials. Employees may interact with upset staff andfor public and private representatives in

Interpreting and enforcing departmental policies and procedures.

Employees work primarily in the field and are occasionally exposed fo loud noise levels, cold andfor hot
temperatures, vibration, confining workspace, chemicals, dust, fumes, waste products, mechanical and/or
slectrical hazards. Incumbents are required to work on all types of floor surfaces, In a variety of facilities, in
varying femperatures. Incumbents may be exposed to blood and hody fluids while cleaning and are required to
wear appropriate attire for the area to which they are assigned. Employees may interact with upset staif and/or
public and private representatives, and contractors in interpreting and enforcing departmental policies and

procedures,

WORKING CONDITIONS
May be required to work on evenings, weekends, and holidays.

Note: All employaes of the Town of Discovery Bay Community Services District are designated by state law to
he "Disaster Service Workers.” in the event of a declared emergency or any undeclared emergency or natural
disaster that threatens the life, health andfor safety of the public, employees may be assigned to assist rescue
and relief workers. Such assignments may be In locations, during hours and performing work significantly
different from the employees' normal work assignments and may continue through the recovery phase of the

emergency.
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TOWN OF DISCOVER BAY COMMUNITY SERVICES DISTRICT

PARKS AND LANDSCAPE MANAGER
Class Description

DEPARTMENT/DIVISION: Parks and Landscape Services

DEFINITION
Under general direction, plans, directs, manages, supervises, and coordinates the aclivities and operafions of

the parks and landscaps division within the District; provides technical advice to the County and conducts
Capital Improvement Projects; coordinates assigned aclivities with other District divisions, ouiside agencies
and the general public; provides highly responsible and complex administrative support to the General

Manager; and performs related work as required.

SUPERVISION RECEIVED AND EXERCISED
Receives general direction by the General Manager. Exercises general and direct supervision fo contractors,

office support, technical staff, and vendors.

CLASS CHARACTERISTICS
This Is a single-position mid-management classification. The incumbent organizes and overseass day-to-day

park and landscape maintenance operations activities and is responsible for providing professional-lavel
support to the General Manager in a varisly of areas. Successful performance of the work requires an
extensive professional background as well as skill in coordinating work with that of other District divisions and
public agencies. Responsibilities include performing and directing many of the division’s day-to-cay
administrative functions. This class is distinguished from the General Manager in that the latter has overall

responsibility for developing, implementing and interpreting public policy

EXAMPLES OF ESSENTIAL JOB FUNCTIONS (Mustrative Only)
Management reserves the right to add, modify, change or rescind the work assignments of different positions

and to make reasonable accommodations so that qualified employees can perform the essential functions

of the job.

Assumes management responsibility for all services and activities of the Parks and Landscape Division,

including maintenance of parks, playgrounds, landscapes, facilities, urban forestry, athletic fields, lighting

districts, landscape districts, parking zones, and urban trail.

Manages and participates in the development and implementation of goals, objectives, policies, and

priorities for assigned programs; recommends, within District policy, appropriate service and staffing levels;

recommends and administers policles and procedures.

Continuously monitors and evaluates the efficlency and effectiveness of service delivery methods and

procedures; assesses and monitors work [oad, administrative and support systems, and internal reporting

relationships; identifies opportunities for improvement and review with the General Manager; directs the

implementation of Improvements,

Selects, frains, motivates and evaluates assigned personnel; provides or coordinates staff fraining; works

with employees to correct deficlencies; implements discipline and termination procedures.

Pians, directs, coordinates, and reviews the work plan for the Parks and Landscape Division; meets with

staff to identify and resolve problems; assighs work aclivities, projects and programs; monitors work fiow,

reviews and evaluates work products, methods and procedures.

e Plans, develops, and administers contracts for tree maintenance, landscape maintenance and
construction, irrigation design, electrical work, open space maintenance, rodent control, park and
playground inspection, and other activities related to the construction, maintenance, and operation of parks

and landscapes.
inspects District facilities, Iandscaping and infrastructure on a regular basis and makes recommendations

for improvements and repairs.

Manages and participates in the development and administration of the Parks and Landscape Division
annual budget; directs the forecast of additional funds needed for staffing, equipment, materials, and
supplies; directs the monitoring of and approves expenditures,

Serves as [iaison for the Parks and Landscape Division with other District divisions and outside agencies;
attends meetings, as necessary; provides staff support o commissions, commitiees and tasks forces, as

necessary; negotiates and resolves significant and controversial issues.
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Provides responsible staff assistance fo the General Manager; prepares and presents staff reports and
other necessary correspondence.
Conducts a variety of organizational studies, investigations, and operational studies; recommends

modifications fo Parks and Landscape programs, policies and procedures as appropriate.

Conducts a variety of organizational studies, investigations, and operational studies; recommends

modifications to Parks and Landscape prograims, policies and procedures as appropriate.

Prepares records related to work performed and materials and supplies used; researches special projects,
evaluates alternatives, prepares reports and recommendations; writes correspondence, and responds to
public inquiries and provides pertinent information.

Develops, implements, and administers employee technical and safety fraining programs.

Receives, investigates, and responds fo problems and complaints from citizens in a professional manner;
identifies and reports findings and takes necessary corrective action.

Oversees and s responsible for the development of Capital Improvement projects including specifications,
estimates and bids for machinery, tools, equipment and contract services, plan development, bidding,
contract management and inspection during construction.,

Participates on a variety of boards and commissions; attends and participates in professional group
meetings; stays abreast of new trends and innovations in the field of maintenance operations

management.
Prepares a varlety of agenda reporis under the direction of the General Manager.

L]

o Assists the General Manager in reviewing Landscape Architectural plans on behalf of the District; provides
technical advice to the development community; provides inspections to ensure plans are implemented
according to District ordinances.

o Responds to emergencies as required; coordinates acfivities with other responders to provide effective
response; directs the work of staif and utilization of resources to affect repalr and enstire the safely of the
community.

o Monitors technological and regulatory changes that affect District maintenance activities; recommends
changes to procedures and implements such changes after approval.

o Confers with ofher divisions on duestions regarding matters related to assigned areas of responsibility,
negotiates and resclves significant ssues,

o Provides technical information and instruction regarding applicable procedures and methods; interprets
and explains rules, regulations and procedures; answers questions and resolves concerns.

e Manages graffiti removal in parks and other landscaped areas.

o Monitors development related to parks and landscaping operations, evaluates impact, and implements
policy and procedurs improvements.

¢ Plans the acquisition, layout, and maintenance of new park facilities, lighting districts, Iandscapmg districts,
maintenance zcnhes, parking lot zones, and County trail.

o Assists customers, divisions, and employees by providing answers and information regarding specific
account information, discrepancles andfor general accounting procedures; and updates related files and
divisions on action items.

e Provides for safely training of staff; directs a work safety tralning program and conducts safety meetings.

o Assists General Manager with special projects as required.

o Contributes to a positive work envirenment by participating in solutions to problems as they occur.

¢ Aftendance and punctuality that is observant of scheduled hours on a regular basis.

o Performs other duties as assigned.

QUALIFICATIONS

Knowledge of:
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Policles, procedures, equipment, materials, and supplies related to the construction, operation,
maintenance, and repair operation of infrastructure, and facilities found in a municipal setting, including
parks, playgrounds, landscapes, facilities, urban forestry, special districts and zones, and urban trails.
Administrative principles and practices, including goal sefling, program development, implementation and
evaluation and supervision of staff, elther directly or through subordinate levels of supervision.
Organizational and management practices as applied to the analysis and evaluation of programs, policies
and operational needs.

Modern and complex principles and practices of maintenance program development and administration.
Methods of estimating time, fabor, matetials, and equipment necessary to perform assigned work.
Materials, methods, and equipment used in landscape consiruction and maintenance.
Safety principles, practices, and procedures used for landscape related projects.
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Principles and practices of employee supervision, including work planning, assignment, review, and
evaluation and the training of staff in work procedures.

Principles of contract administration for parks and landscape maintenance and repair projects.

Basic principles and practices of budget preparation and administration and Capital Improvement Program

developiment, administration, and accountahility.
Principles and practices of current water conservation and irrigation management technology.

:]

e lrrigation materials, methods, and design concepts.

o Plant and ifree diseases and pests, including approved control and eradication methods and proper
chemical usage.

e Principles and practices of grant funding application and administration,

o  Pertinent state and local laws, codes, and regulations.

e Principles and practices used in dealing with the public.

o Principles and procedures of record keeping.

o Modern office practices, methods, and computer equipment.

o  English usage, spelling, vocabulary, grammar, and punctuation.

e General principles of risk management related to the functions of the assigned area.

o Techniques for dealing effectively with the public, vendors, contractors and District staff, in person and over
the telephone.

o  Safe driving principles and practices.

o Safe work practices.

Skill in:

o Interpreting, explaining, applying, and enforcing laws, ordinances, and regulations pertammg to parks,
landscaping and urban forestry.

¢ Qverseeing park and playground maintenance and beautification, including tree planting and maintenance.

o Developing and implementing goals, objectives, practices, policles, procedures, work standards for the
parks and landscape program.

e  Selecting, supervising, training and evaluating staff

o  Planning, organizing, scheduling, assigning, reviewing, and evaluating the work of staff and contractors.

s Providing administrative and professional leadership and direction for the Parks and Landscape Division.

e Analyzing problems, identifying alternative solutions, project consequences of proposed actions, and
implementing recommendations in support of goals.

e Researching, analyzing, and evaluating new service delivery methods, procedures, and techniques.

¢ Developing contract specifications for parks, landscape, lighting, and other maintenance coniracts.

s Administering parks and landscape related maintenance and construction contracts.

o Preparing and administering budgets; preparing clear and concise administrative and financial reports.

e Analyzing, interpreting, applying, and enforcing Federal, State, and local policies, procedures, laws, and
regulations.

o Reading and interpreting plans, specifications, and diagrams used In the design and construction of parks,
playground squipment, athletic fields, special districts and zones, and urban trails.

o Responding to requests and inquiries from the general public.

o Preparing clear and conclse reports, correspondence, pracedures, and other written materials.

¢ Preparing and maintaining accurate lags, records, and written reports of work performed.

o  Glving, as well as understanding and following, oral and written instructions.

o  Making accurate arithmetic calculations.

e Exercising good judgment, flexibility, creativity, and sensitivity in response to changing situations and
needs.

¢  Organizing own work, setting pricrities, and meeting critical time deadlines.

¢ Working independeantly in the absence of supervisor.

*  Providing exceptional customer service to other District staff and the public.

o Using English effectively to communicate in person, over the telephone and in wiiting.

¢ Operating modem office equipment inciuding computer equipment and software programs.

o Accessing, refrieving, entering, and updating information using a computer terminal.

o  Eifectively representing the District in meetings with governmental and regulatory agencies, and the public.

¢ Training other staff and volunteers in work procedures.

e Operating a motor vehicle safely.
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EDUCATION AND EXPERIENCE:
Any combination of fraining and experience that would provide the reqtiired knowledge, skills and abilities is

qualifying. A typical way to oblain the required qualifications would be:

Equivalent to graduation from an accredited four-year college or university with major course work in public
administration, parks administration, horticulture, landscape architecture, or a related field supplemented by
four (4) years of increasingly responsible experience in landscape maintenance functions and parks planning,
preferably in a public agency selting, with a minimum of two (2} years at a supervisory level.

License:
Must possess and maintain a valid California class C driver's license and have a satisfactory driving record.

Possess and maintain proof of auto liabllity insurance.

Cettification:
Possession of State of California Pest Control Advisor's License or Qualified Applicator’s License, Certified

Arborist Certification, Certified Landscape Water Auditor Cettification, Playground Safety Certification, andfor
certification or training in any maintenance and construction specialties related {o the work are desirable.

PHYSICAL DEMANDS
Must possess mobility to work in a standard office setting and use standard office equipment, including a

computer; to operate a moter vehicle, to inspect various Disirict infrastructure, development sites, field
operations and work sites, and to visit various mesting sites; vision to read printed materials and a computer
screen and hearing and speech to communicate in person, before groups and over the telephone. The job
involves field inspection work requiring frequent walking at Inspaction site areas to monitor performance and to
[dentify problems or hazards. Finger dexterity is needed to access, enter and refrieve data using a computer
keyboard or calculator and to operate standard office equipment. Positions in this classification occasionally
bend, stoop, kneel, reach, climb, push and pull drawers open and closed to refrieve and file information.
Paositlons in this classification occasionally lift, move, and carry objects that typically weigh up to 50 pounds.

ENVIRONMENTAL ELEMENTS
Employees work in an office environment with moderate noise levels and controlled temperature conditions,

although therse may be occasional exposure to inclement weather conditions, noise, dust and potentially
hazardous materials including confining workspaces, chemicals, mechanical andfor electrical hazards,
Employees may inferact with upset staff and/or public and private representatives, and confractors in

interpreting and enforcing divisional policies and procedures,

WORKING CONDITIONS
May be required to work on evenings, weekends, and holidays.

Note: All employees of the Town of Discovery Bay Community Services District are designated hy state law to
he "Disaster Service Workers.” In the event of a declared emergency or any undeclared emergency or natural
disaster that threatens the life, health andfor safety of the public, employeas may be assigned to assist rescue
and rellef workers. Such assignments may be In locations, during hours and performing work significantly
different from the employess’ normal work assignments and may continue through the recovery phase of the

emergency. .
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TOWN OF DISCOVER BAY COMMUNITY SERVICES DISTRICT

FINANCE MANAGER
Ciass Description

DEPARTMENT: Financial Services

DEFINITION
Under general direction, plans, organizes, oversees, coordinates and reviews the work of staff

performing difficult and complex professional, technical and office support activities related to the
processing of financial fransactions and preparing and reconciling financial and accounting records
and reports; performs professional accounting work fo ensure regulatory compliance with
governmental accounting standards; maintains and improves the Distiict’s accounting syster;
provides highly complex and responsible support to the General Manager; and performs related work

as required.

SUPERVISION RECEIVED AND EXERCISED
Receives general direction by the General Manager. Exercises general and direct supervision over

accounting, professional, technical and customer service staff.

CLASS CHARACTERISTICS
This is a single-position mid-management classification. The incumbent organizes and oversees day-

to-day financial processing, reporting, and record keeping activities and is responsible for providing
professional-level support to the General Manager in a variely of areas. Responsibilities include
oversight of the payroll, accounts payable, accounts recelvable, general ledger, and fixed assets.
Performs a variety of customer service, analysis of accounts and revenue, record keeping,
reconciliation and financtal report preparation activities. Responsibiiities regularly Include the use of
one or more automated systems, although some manual processing may be required. This class is
distinguished from the General Managsr in that the latter has overall responsibility for all administrative
service functions and for developing, implementing and interpreting public policy,

EXAMPLES OF ESSENTIAL JOB FUNCTIONS (iliustrative Only)

Management reserves the right fo add, modify, change or rescind the work assignments of differont
positions and fo make reasonable accommodations so that qualified employees can perform the
essential functions of the job.

Manages and paiticipates in the development and Implemeniation of goals, objectives, policies
and priorities for assigned pregrams; recommends within departmental policy, appropriate service
and staffing levels; recommends and administers policies and procedures.

Develops and standardizes procedures and methods to improve the efficiency and effectiveness
of District financlal operations; continuously monitors and evaluates the service delivery methods
and procedures and identifies opportunities for improvement; recommends improvements to the
Director and implements new procedures and methods,

Pians, direcls, coordinates, and reviews the work plan for the Financial Services Division; meets
with staff to identify and resolve problems; assigns work activities, projects and programs;
moenitors work flow, reviews and evaluates work products, methods and procedures.

Selects, frains, motivates, and evaluates assigned personnel; provides or coordinates staff
training; works with employees to correct deficiencies; implements discipline and termination

procedures,
Performs complex and difficult accounting and financial support work within programmatic and

procedural guidelines.
Oversees the payroll process; ensures that data submitted and payments made are correct; audits

payroll deductions and earning registers for correctness.
Researches and audils a variety of reports, records and documents to reconcile ledgers and
journals and fo produce a variety of specialized reperis; may develop report formats and utilize
varied databases.

Assists in monitoring various accounts, verifying availability of funds and classification of
expenditures; researches and analyzes transactions fo resolve concerns.




e Q0 o o

MANR —Town o Dlscve a .'

Updates District records and procedures In assigned areas pursuant to changes in law, District
policies and procedures, Memoranda of Understanding, and other pertinent rules and regulations.
Confers with other departments on questions regarding matters related to assigned areas of

responsibility; negotiates and resolves significant issues.

Oversees and reviews accounts payable check processing; answers questions related fo proper
coding, proper authorizafions and available budget. '

Assisis in formulating fiscal policy and develops effective procedures for financial record keeping
and accounting systems that comply with current Generally Accepted Accounting Principles and
practices, legal mandates, special grant funding and speclal programs.

Ensures that tax reporting is in compliance with Internal Revenue Service regulations and
guidelines.

Prepares the year-end close of District books; coordinates various audits and provides inforntation
to outside auditors during annual audit; gives expert assistance to auditors for questions, data
gathering and compiling reports; prepares annual audit book containing all schedules requested
by audifors.

Assists with fixed assets accounting procedures, confract procedures, miscellaneous holding
accounts and purchasing requirements consistent with public contract code.

Prepares District’s annual Operating and Capital Improvement Program budgets, including
developing salary and henefits projections, account, revenue and expenditure projections, and
preparing the Initlal draft of the Distrlct's annual budgets; revises and edits budget documents and
reports for accuracy and conient,

Provides technical information and instruction regarding applicable procedures and methods;
inferprets and explains rules, regulations and procedures;, answers questions and resolves
concerns.

Oversees reconciliafion of District bank accounts to the general ledger on a monthly basis,
inclusive of providing support for fiscal agent and investment reconciliation.

Records and verifies a variety of complex financial {ransactions; prepares and maintains records
and a variety of periodic and special financial, accounting and statistical reports, may present
repoits to Board of Directors and other groups as requested.

Attends District Board mestings, as necessary.

Attends and participates in professional group mestings; keeps abreast of new trends and
innovations in the field of municipal accounting.

Coordinates employee development, training, work evaluation and recognition programs; provides
training to District employees involving human resources issuas and current foples; conducts
specialized training for key personnel on management techniques and policies and procedures,
Develops, reviews, and presents staff reports related to assighed actlvities and services.

Provides highly complex staff asslstance to the General Manager.

Conducts a variety of organizafional studies, investigations, and operational studies; recommends
modifications to assigned programs, policies, and procedures, as appropriate,

Implements adopted human resources plans, policies and standards, as appropriate.

Attends and participates in professional group meetings; stays abreast of new frends and
innovations in the field of public agency finance and accounting; researches emerging products
and enhancements and their applicability to District needs.

Monitors changes in regulations and fechnology that may affect operations; implements policy and
procedural changes after approval,

Receives, investigates, and responds fo difficult and sensitive problems and inquiries in-a
professional manner; identifiss and reports findings and takes necessary corrective action.

Assists customers, departments, and employees by providing answers and information regarding
specific account information, discrepancies andfor general accounting procedures; and updates
related files and departments on action items.

Cantributes to a positive work environment by participating in selutions fo problems as they oceur.
Attendance and punctuality that is observant of scheduled hours on a regular basis.

Assists General Manager with Special Projects as required.

Performs other duties as assigned.
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QUALIFICATIONS

Knowledge of:

o

Administrative principles and practices, including goa! setting, program development,
Implementation and evaluation and supervision of staif, either directly or through subordinate
levels of supervision. ‘

Principles and practices of governmental accounting, public finance administration and budgeting,
auditing, reconciliation; federal and state regulations and guidelines as they perfain to municipal
finance; municipal taxation and revenue management.

Organizational and management practices as applied fo the analysis and evaluation of programs,

polictes and operational needs.
Practices and techniques of automated and manual financial and accounting doctment

processing and record keeping.

Principles and practices of employee supervision, including work planning, assignment, review
and evaluation, and the training of staff in work procedures.

Public agency payroll principles and practices.

Standard office support practices and procedures, including the use of standard office equipment.
Computer applications related to the work, including word processing, spreadsheet and database

applications.

Records management principles and practices.

Techniques for effectively representing the District in contacts with governmental agencles,
community groups, various business, professional, educational and reguiatory organizations and
with property owners, developers, contractors and the public.

Applicable Federal, State, and local laws, ordinances, regulations, and guidelines relevant fo

assigned duties.
Principles and practices used in dealing with the public.

L]

o Principles and procedures of record keeping and cash handling.

o English usage, spelling, vocabulary, grammar, and punctuation.

o General principles of risk management related to the functions of the assigned area.

o Techniques for providing a high level of customer service by effectively dealing with the public,
vendors, contractors and District staff, in person and over the telephone.

o  Basic computer software related to work, including computer devices.

o Modern office practices, methods and compuier equipment; related software application methods
and procedures related to work,

»  Safe driving principles and practices.

o  Safe work practices.

Skill in: :

o Deaveloping and implementing goals, objectives, policies, procedures, and work standards for the
financs department.

s  Planning, organfzing, scheduling, assigning, reviewing and evaluating the work of staff.

o Performing difficuit, professional and technical accounting and financial support work accurately
and in a timely manner.

» Interpreting, applying and explaining complex laws, codes, regulations and ordinances.

o Recommending improvements in financial record keeping systems.

e Entering and refrieving data from a computer with sufficlent speed and accuracy to perform
assigned work.

+  Preparing clear and concise reports, correspondence, procedures and other written materials.

e Maintaining accurate records and files of work performed.

s Making sound, independent decislons within established policy and procedural guidelines.

o  Following District and department policies and procedures related to assigned duties,

o  Preparing and maintaining accurats logs, records, and written reporis of work performed.

*  Giving, as well as understanding and following, oral and written instructions.

o Making accurate arithmetic, financial and stafistical computations.

e Exercising geod judgment, flexibility, creativity, and sensitivity in response to changing situations
and needs.

o Organizing own wark, setting priorities, and meeting critical time deadlines.

¢ Waorking Independently In the absance of supervisor.




Using English effectively to communicate in person, over the telephone, and in writing.
Establishing and maintaining effective working relationships with employees and those contacted
in the course of the work.

Providing exceptional customer service to other District staff and the public.

Operating modenn office equipment including computer equipment and software programs.
Accessing, retrieving, entering, and updating information using a computer terminal.

Effectively representing the Disfrict in meetings with governmental and regulatory agencies, and

the public.
Usling tact, initiative, prudence and independent judgment within general policy, procedural and

legal guidelines.
o  Training other staff and volunteers in work procedures.

Operating a motor vehicle safely.
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EDUCATION AND EXPERIENCE:
Any combination of fraining and experience that would provide the required knowledge, skills and

abilities is qualifying. A typical way to oblain the required qualifications would be:

Equivalent to graduatlon from an accredited four-year college or university with major course work in
accounting, finance, husiness administration, or a related field supplemented by four (4) years of
Increasingly responsible experience in professional accounting, preferably in a public agency setling,

with a minimum of two (2) years at a supervisory level.

License: ‘
Must possess and maintain a valid California class C driver's license and have a satisfactory driving

record. Possess and maintain proof of auto liability insurance.

PHYSICAL DEMANDS
Must possess mobility to work in a standard office setting and use standard office equipment, including

a computer; vislon to read printed materials and a computer screen; and hearing and speech to
communicate in person, before groups and over the telephone. This is primarily a sedentary office
classification although standing in work areas and walking between work areas may be required.
Finger dexterity Is needed to access, enter and retrieve data using a computer keyboard, typewriter
keyboard or calculator and to operate standard office equipment. Positions in this classification
occasionally bend, stoop, kneel, reach, push and pull drawers open and closed fo refrieve and file
information. Positlons In this classification occasionally lift and carry reporis and records that typlcally

weigh less than 20 pounds.

ENVIRONMENTAL ELEMENTS
Employees work in an office environment W|th moderate nolse levels, controlled temperature

conditions and no direct exposure to hazardous physical substances. Employees may Interact with
upset staff and/or public and private representatives in interpreting and enforcing departmental policies

and procedures.

WORKING CONDITIONS
May be required to work on evenings, weekends, and holidays.

Note: All employees of the Town of Discovery Bay Community Services District are designated by
state |law to be "Disaster Service Workers.” In the event of a declared emergency or any undeclared

emergency or nalural disaster that threatens the life, health andfor safety of the public, employees may -
be assigned to assist rescue and relief workers. Such assignments may be in locations, during hours
and performing work significanfly different from the employees’ normal work assignments and may

continue through the recovery phase of the emergency.




TOWN OF DISCOVER BAY COMMUNITY SERVICES DISTRICT

EXECUTIVE ASSISTANT
Class Description
DEPARTMENT/DIVISION: General Manager
DEFINITION

Under general direction, provides varied, complex, and confidential office adminisirative and
secretarial support to the General Manager and Town/Community Services District (District)
management and administration staff; conducts projects and administers limited programs; performs
technical support work related to the responsibiliies of the General Manager and other department

directors and management staff; and performs related work as required.

SUPERVISION RECEIVED AND EXERCISED
Receives general direction from the General Manager or other District management. Gives direction to

lower-level administrative staff.

CLASS CHARACTERISTICS
Incumbents perform a variety of office administrative, project coordination and management support

work for the General Manager, other department directors, and assoclaied staff. The work requires
extensive public contact, the frequent use of tact, discretion, and independent judgment, knowledge of
District activities and the ability to perform independent projects. This class is distinguished from other
office administrative classes in that the nature, scope, and diversity of responsibilities; requires a
broader understanding of Distrct functions and the capability of relieving District management staif of
day-to-day office administrative and coordinative duties. The position of Executive Assistant is the

highest position in the Administrative Job Series.

EXAMPLES OF ESSENTIAL JOB FUNCTIONS (Hiustrative Only)
Management reserves the right fo add, modify, change or rescind the work assignments of different

positions and to make reasonable accommadations so thaf qualified employess can perform the

essential functions of the job.
Oversees and ensures that the office administrative functions of the General Manager’s office are

effectively carried out.
Qversees and supervises the clerical duties of technical and administrative incumbents within the

General Manager's Office,

Maintains multiple calendars and coordinates the schedules of the General Manager, Staff and
other District management and administration; and makes fravel atrangements as required.
Organizes and coordinates mestings, conferences, and ofher functions for the District.

Recsives and screens visitors, telephone calls, emalils and regular mail; provides information and
resclves issues for District staff, other organizations, and the public, which often requires the use
of judgment and the interpretation of policies, rules, and procedures.

Types and assembles reports, manuals, correspondence, and other materials; independently
responds to letters and general correspondence {i.e., composes and prepares lelters,
memoranda, and reports pertaining to standard policies).

Researches, compiles, organizes, and analyzes information and data for special projects and
various reports, publications, and newsleliers; designs and implemenis forms; prepares written
materials to explain District programs and procedures,

Attends to a variety of office administrative details, such as keeping informed of departmental
activities, transmitting information, preparing contracts and agreements, ,

Operates standard office equipment, including job-related computer hardware and software
applications, facsimile equipment, and mulfi-line felephones; may operate other department-

specific equipment,
Organizes and maintains various administrative, confidential, reference, and follow-up files; purges

files as required.
Directs, coordinates, reviews, and evaluates the work of office support staff on a project or day-to-
day basis; participates in the selection of clerical staff and trains staff in work procedures.

o  Contributes to a positive work environment by paricipating in solutions fo problems as they oceur.
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Attendance and punctuality that is observant of scheduled hours on a regular basis.
Performs other duties as assigned.

QUALIFICATIONS

Knowledge of:

-]

Basic organization and function of public agencies, including the role of an elected Board of

-Directors and appointed boards and commissions.

Principles and practices of employee supervision, including work planning, assignment, review
and evaluation, and the training of staff in work procedures.
Basic budgetary policies and procedures.

L]

o  Basic principles and practices of data collection and report preparation.

o  Applicable codes, regulations, policies, technical processes and procedures,

o  Project coordination and implementation procedures. '

o Standard office administrative and secretarial practices and procedures, including the use of
standard office equipment,

o Business letter writing and the standard format for reports and correspondence.

o Computer applications related to the work, including word processing, database and spreadsheet
applications.

o Records management principles and practices.

o Business arithmetic and basic statistical techniques.
Technigues for dealing effectively with the public, vendors, contractors and District staff, in person
and over the telephone.

o Technigues for providing a high level of customer service to public and District staff, in person and
over the telephone.
Safe driving principles and practices.

o Safe work practices.

Skill in:

o Planning, organlzing, administering, coordinating, reviewing, evaluating and personally
participating in office management functions and administrative duties and responstbiiities.

o Planning, organizing, assigning, coordinating, supervising and evaluating the work of assigned
staff.
Asslisting in preparing and administering budgets; preparing clear and concise reports,
Providing varied, confidential and responsible secretarial and office administrative work requiring
the use of independent judgment, tact and discretion.

o Responding to and effectively prioritizing multiple phone calls, walk-up traffic and other
requests/interruptions.

o [nterpreting, applying, explaining and implementing policies, procedures, technical processes and
computer applications related to the General Manager's office.

s Analyzing and resolving office administrative and procedural concerns and making process
improvement changes {o streamline procedures.

o  Planning, organizing, scheduling, assigning, reviewing and evaluating the work of staff.

o Performing basic research and preparing reporis and recommendations.

o Composing correspondence and reports independently or from brief instructions.

e  Establishing and maintaining a records management system.

o Making accurate arithmetic and sfatistical calculafions.

e Using English effectively to communicate in person, over the telephone and in writing.

o Organizing own work, ¢oordinating projects, setting priorities, meefing critical deadlines and
following-up on assignments with a minimum of direction. ‘

o  Taking notes rapidly and accurately franscribing own notes.

o Providing exceptional customer service to coworkers, internal customers and the public.

EXEGUTIVE ASSISTANT — Town of Discovery Bay CSD

Using tact, initiative, prudence and independent judgment within general policy, procedural and

legai guidelines.
Establishing and maintaining effective working relationships with employees and those contacted

In the course of the work.
Operating modern office equipment including computer equipment and software programs.

QOperating a motor vehicle safely.
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EDUCATION AND EXPERIENCE:
Any combination of fraining and experietice that would provide the required knowledge, skills and

abifites is qualifying. A typical way to obtain the required qualifications would he:

Equivalent to the completion of the twelfth (12th) grade supplemented by iwo (2) years of college-level
coursework in business or secretarlal sclence, and five (5) years of responsible secretarial experisnce
involving assisting executive management or a high level official with administrative dutles such as
typing, filing, calendar coordination, public relations, and project coordination tasks, including two (2)
years of lead experience. Possession of Associates of Arts degree from a business or community

college in an appropriate curriculum is highly desirable.

License:
Possession of, or ability to obtain, and maintain, a valid California class C driver's license with a

satisfactory driving record, may be required.

PHYSICAL DEMANDS
Must possess mobility to work in a standard office sefting and use standard office equipment, including

a computer; to operate a motor vehicle and fo visit various District and meeting sites; vision to read
printed materials and a computer screen; and hearing and speech fo communicate in person, before
groups and over the telephone. This is primarily a sedentary office classification although standing in
wark areas and walking between work areas may be required. Finger dexterity is needed to access,
enler and retrieve data using a computer keyboard, typewriter keyboard or calculator and to operate
standard office equipment. Positions In this classification occasionally bend, stoop, kneel, reach, push
and pull drawers open and closed to retrieve and file infarmation, Positions in this classification
occasionally lift and carry reports and records that typically weigh less than 20 pounds.

ENVIRONMENTAL ELEMENTS
Employees work in an office environment with moderate noise levels, controlled temperature

conditfons and ne direct exposure to hazardous physical substances. Employses may interact with
upset staff and/or public and private representatives in interpreting and enforcing departmental policies

and procedurss.

WORKING CONDITIONS
May be required to work on evenings, weekends, and holidays.

Note: All employees of the Town of Discovery Bay Community Services District are designated by
state law to be "Disaster Service Workers." In the event of a declared emergency or any undeclared
emergency or natural disaster that threatens the life, health and/or safety of the public, employees may
be assigned fo assist rescue and relief workers. Such assignments may be in locations, during hours
and performing work significantly different from the employees’ normal work assignments and may

continue through the recovery phase of the emergency.
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TOWN OF DISCOVER BAY COMMUNITY SERVICES DISTRICT

ACCOUNTING CLERK/SENIOR ACCOUNTING CLERK
Class Description

DEPARTVENT/DIVISION: Financlal Services
DEFINITION .
Under direct or general supervision of Finance Manager, learns and perferms a variety of clerical and office

support work related to the processing of financlal transactions, record keeping and the preparation and
reconciliation of financial and accounting records and reports; and performs related work as required.

SUPERVISION RECEIVED AND EXERCISED
Receives direct or general supervision and training by the Finance Manager or higher-level supervisor. No
direct supervision of staff is exercised. The higher-level class may exercise technical and functional lead

supervision over the lower-level class.

CLASS CHARACTERISTICS

Accounting Clerk is the first working-level class in the Accounting Clerk serfes. Initially under close stipervision,
incumbents perform work in accounts receivable andfor accounts payable, in addition to performing a variety of
racord keeping, reconciliation and report preparation activities. As knowledge and experience are gained, the
work becomes broader in scope, assignments are more varied and are performed under more general
supervision. This class is alternately staffed with the Senior Accounting Clerk and incumbents may advance to
the higher-level class after gaining the knowledge, skills and experience that meet the qualifications for and

demonsirating the ability to perform the work of the higher-level class.

Senlor Accounting Clerk is the full joumney-level class in the Accounting Clerk series. Incumbents are cross-
trained and perform the full range of technical work in all of the following areas: payroll, accounts receivable
and/or accounts payable, in addition to performing a variety of record keeping, reconciliation and report
preparation activities. This class is distinguished from Accounting Technician in that the latter is the advanced
journey-level class in the series, is a single-position class, and performs higher-level functions related to payrolt

anhd benefits systems

EXAMPLES OF ESSENTIAL JOB FUNCTIONS (Nlustrafive Only)
Management reserves the right to add, modify, change or rescind the work assignments of different positions

and fo make reasonable accommodations so that qualified employess can perform the essential functions of
the job.

When performing the accounts receivable assignment:

Receives and balances cash receipts; allocates revenue fo proper cost accounts; posts revenue; prepares

deposits and related reports.
Receives mail and direct payments from the public and from other Town departments, balances monies

received, prepares receipts and bank deposits.
Processes refundable bonds and deposits by posting activities to iedger, refunds unused deposit and
generates related information.

Prepares and distributes billings and notices.
Preparas delinguent itsm reports, initiates and monitors delinquent processing.

0

When performing the accounts payable assignment:
Processes and maintains accounting and financial fransactions in compliance with all applicable rules

regulations and ordinances.
Reviews source documents for compliance to rules, regulations and procedures; determines proper

handling for compliance,
Reviews source documents for accuracy and receipt of information; collects, records, files, and distributes

related paperwork.
Prepares documentation for payment; confer with vendors as necessary, enters and verifies data into the

automated accounts payable system fo pioduce paymeni; may prepare manual checks; prepares
payments for mafling and file copies with backup.

SENIOR ACCOUNTS CLERK- Town of Discovery Bay CSD
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Receives vendor inquiries via telephons, fax or mall; and resolves any issttes, problems or requests using
established procedures.

When performing all assignments;

o

@

Verifies, posts, and records a variety of financial iransactions; prepares and maintains database, records
and a variety of periodic and special financial, accounting and statistical reports.

Enters and retrieves information using standard word processing and spreadshest soffware.

Reconclles transactions and data as directed; records changes and resolves differences, maintains the

accuracy of the accounting and financial records.
Generates and assists in the preparation of monthly, quarterly, and year-end financial, summary and

technicat reports.

Performs general office support duties siuich as opening and routing mail and deliveries; preparing
correspondence; filing and record keeping; and duplicating and distributing various written materials.
Assists customers, departments, and employees by providing answers and information regarding specific
account information, discrepancies andfor general accounting procedures; and updates related files and

departments on action items.
Assists Finance Manager with special projects as required.
Contributes to a positive work environment by participating in solutions to problems as they oceur.

Performs other duties as assigned.

QUALIFICATIONS

Knowledge of:

o

Terminology and practices of financial and accounting document processing and record keeping, including
payroll, accounts payable, accounts receivable and purchasing.
Basic principles and practices of fund accounting and public agency budgeting.

[

e Standard office practices and procedures, including the use of standard office equipment.

o Computer applications related to the work, including word processing and spreadsheet applications.

o Records management principles and practices. .

o Business arithmetic and statistical techniques.

o Techniques providing a high level of customer service to public and Town staff, in person and over the
telephone.

e Safe driving principles and practices.

o Safe work practices.

Skill In:

e Performing detailed accounting and financial office suppart work accurately and In a timely manner.

o Responding to and effectively priorifizing muitiple phone calls and other requests for service.

e Interpreting, applying and explaining policies and procedures.

o  Composing correspondence and reports independently or from brief instructions.

e Establishing, maintaining and researching files.

o Making accurate arithmetic, financial and statistical computations.

o  Using English effectively to communicate In person, over the telephone and in wrlting.

o  Organizing own work, setting priorities and mesting critical time deadlines.

»  Entering and retrieving data from a computer with sufficient speed and accuracy to perform assigned work.

o Providing exceptional customer service to coworkers, internal custommers and the public.

e Using fact, initiative,  prudence and independent judgment within general policy, procedural and legal

guldelines.
Establishing and maintaining effective working relationships with employees those contacted in the course

of the work.
Operating modern office equipment including computer equipment and software programs.

Operating a motor vehicle safely.

EDUCATION AND EXPERIENCE:
Any combination of training and experience that would provide the required knowledge, skills and abilities is

qualifving. A fypical way to obtain the required qualifications would be:

SENIOR ACCOUNTS CLERK- Town of Discovery Bay CSD
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Accounting Clerk; Equivalent to the completion of the twelfth (12™ grade and one (1) year of experience in
performing general accounting office work. Coursework related to bookkeeping, basic accounting andfor
related computer applications and some experience in processing financial documents and maintaining
financial or accounting records are desirable. Some experience and/or training in the use of Microsoft Office

Products and other modern software applications.

Senior Accounting Clerk: Equivalent fo the completion of the twelfth (12'%) grade supplemented by coursework
related to bookkeeping, basic accounting and/or related computer applications Is desired and four (4) years of
experience in processing financial documents, maintaining financial or accounting records, or billing and
collections, or two (2) years of experience equivalent to that of Accounting Clerk.

License:
Possession of, or ability to obtain, and maintain a valid California class C driver's license, with a satisfactory

driving record, may be required.

PHYSICAL DEMANDS
Must possess mobility to work in a standard office seiting and use standard offfce equipment, including a

computer,; vision to read printed materials and a comptier screen; and hearing and speech to communicate in
person, and over the telephone. This is primarily a sedentary office classification although standing in work
areas and walking between work areas may be required. Finger dexferity is needed to access, enter and
refrieve data using a computer keyboard, typewriter keyboard or calculator and to operate standard office
aquipment. Positions in this classification occasionally bend, stoop, kneel, reach, push and pull drawers open
and closed to refrieve and file information. Positions in fhis classification occasionally lift and carry reports and

records that typically weigh less than 20 pounds.

ENVIRONMENTAL ELEMENTS
Employees work in an office environment with moderate noise levels, controlled temperature conditions and no

direct exposure to hazardous physical substances. Employees may Interact with upset staff andfor public and
private representatives in interpreting and enforcing departmental policies and procedures.

WORKING GONDITIONS
May be required to work on evenings, weekends, and holidays.

Note: All employees of the Town of Discovery Bay Community Services Distilct are desighated by state law to
he "Disaster Service Workers.” In the event of a declared emergency or any undeclared emergency or natural
disaster that threatens the life, health and/or safefy of the public, employees may be assigned to assist rescue
and relisf workers. Such assignments may be in locations, during hours and performing work significantly
different from the employees' normal work assignments and may continue through the recovery phase of the

emergency,
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TOWN OF DISCOVER BAY COMMUNITY SERVICES DISTRICT

ADMINISTRATIVE ASSISTANT
Class Description

DEPARTMENT/DIVISION: Various

DEFINITION
Under general supervision, provides varied, complex, and confidential office administrative and

administrative secretarial support primarily to the General Manager and Department Managers;
conducts projects and administers limited programs; performs technical support work related to the
responsibilities of the General Manager, and Department Managers and Staff; and performs related

work as required.

SUPERVISION RECEIVED AND EXERCISED
Receives general supervision from the General Manager, Department Managers or the Executive

Assistant. May exercise technical and functional supervision over cther staff, as needed.

CLASS CHARACTERISTICS
Initlally under close direction, incumbents with an approprlate educational or equivalent technical

background learn and perform a variety of office administrative, project coordination and management
support work for Department Managers, General Manager, and associated staff. As knowledge and
experience are gained, the work becomes broader in scope; assignmenis are more varied, include
limited programmafic duties, and are performed under more general direction. This class is
distinguished from the Executive Asslistant classification in that the latter’s nature, scope, and diversity
of responsibiiities related to providing assistance to a number of different department directors in day-

to-day office administrative and coordinative duties is greater.

EXAMPLES OF ESSENTIAL JOB FUNCTIONS (illustrative Only)
Management ressrves the right to add, modify, change or rescind the work assignments of different

positions and fo make reasonable accommodafions so that qualified employees cah perform the
essential functions of the job.

Provides office administrative support, transmits information to, and addresses questions from the
General Manager, Department Managers, other staff, and the public.

Assists with office administrative functions of the General Manager's office, Depariments, and the
District in general.

May maintain muitiple calendars andfor coordinate the schedules of the General Manager or
Department Manager as directed; makes fravel arrangements as required.

Receives and screens visitors, telephone calls, emails and regular mail; provides information and
resolves isstes for District staff, other organizations, and the public, which often requires the use
of judgment and the interpretation of policies, rules, and procedures.

Provides a varlety of support to District commissions, committees, and/or task forces; may prepare
and distribute agenda packets, attend meetings and prepare minutes, and follow-up on decisions
as required.

Assists the General Manager, Department Managers, or Executive Assistant with the organization
and .coordination of District functions and events (i.e., desians and distributes fiyers, room/fevent

set-up and clean-up).
May support the Board of Directors at meetings (i.e,, acts as the Secrelary to the Board of

Directors, meeting room set-up and clean-up).

OCrganizes and maintains .various administrative, confidential, reference, and follow-up files and
records for the General Manager's Office, Departments, staff and the Board of Directors (i.e.,
budgets, purchasing; updates rescurces materials).

Attends fo a varfely of office administrative details, such as purchasing supplies, arranging for
equipment purchase and maintenance, and attending meetings.

Prepares detailed and often confidential correspondence, reports, forms, Invitations, graphic
materials, and specialized documents from drafts, notes, brief instructions, corrected copy, or
dictated tapes; proofreads materials for accuracy, completeness, compliance with deparimental
polictes, format, and English usage, including grammar, punctuation and spelling.

[ ]
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Operates standard office equipment, Including job-related computer hardware and software
applicafions, facsimile equipment, and mulii-line telephones; may operate other department-

specific equipment.
May direct, coordinate and review the work of office support staff on a project or day-to-day basis;

may train staff in work procedures. ,
Contributes to a positive work environment by participating in solutions to problems as they occuir.

Attendance and punctuality that is observant of scheduled hours on a regular basis.
Performs other dutles as assigned.

QUALIFICATIONS

Knowledge of:
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Administrative principles and practices, including goal selting, program development,
implementation and evaluation and supervision of staff, either directly or through subordinate
levels of supervision.

Principles, practices and procedures of public administration In a municipal setting.

Applicable federal and state laws, codes, ordinarices and regulations.

Principles and pracfices of budget development, administration and accountability.

Current social, political and economic trends affecting District government and service provision.
Modern office practices, methods and computer equipment; related software application methods
and procedures.

Techniques for effectively representing the District In confacis with governmental agencies,
community groups and various business, professicnal, educational, regulatory and legisiative
organizations.

Techniques for dealing with vendors, contractors, District staff and a variety of Individuals from
various socio-aconomic, cultural and ethnic backgrounds, in person and over the telephone.
Techniques for providing a high level of customer service to public and District staff, in person and
over fhe telephone,

Safe driving principles and practices.

Safe work practices.

Skill in:
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Providing varied, confidential and responsible clerical, secretarial and office administrative work
requiring the use of independent judgment, tact and discretion.

Responding to and effectively pricritizing mulfiple phone calls, walk-up traffic and other
recjuestsfinterruptions.

Interpreting and implementing policles, procedures, technical

applications.
Analyzing and resolving office administrative and procedural concerns and making process

improvement changes to streamline procedures,

Performing basic research and preparing reports and recommendations.

Composing correspondences and reports independently or from brief instructions.

Establishing and maintaining a records management system.

Making accurate basic arithmetic and basic stafistical calculations,

Using English effectively to communicate in person, over the felephone and in writing.

Organizing own work, coordinating projects, setting priorities, meeting critical deadlines and
following-up on assignments with a2 minimum of direction.

Taking nofes rapidly and accurately transcribing own notes.

Providing exceptional customer service to coworkers, Internal customers and the public.

Using tact, initfative, prudence and independent judgment withinh general policy, procedural and

legal guidelines.
Establishing and maintaining effective working relationships with employees and those contacied

in the course of the work,
Operating modern office equipment including computer equipment and software programs.

Operating a motor vehicle safely.

processes and computer

EBUCATION AND EXPERIENCE:




Any combination of fraining and experfence that would provide the required knowledge, skills and
abilities is qualifying. A typical way {o obtain the required qualifications would be:

Equivalent to the completion of the twelfth (12th} grade stpplemented by two (2) years of college-level
coursework in business administrafion or a related field, or three (3) years of responsible
administrative/secretarial experience involving assisting executive management or a high-level official
with administrative duties such as typing, filing, calendar coordination, public relations, and project

coordination tasks.

Lilcense:
Possession of, or ability to obtaln, and malntain, a valid California class C driver's license with a

satisfactory driving record, may be required.

PHYSICAL DEMANDS
Must possess mobility to work in a standard office setting and use standard office equipment, including

a computer; to operate a motor vehicle and to visit various District and meeting sites; vision to read
printed materials and & computer screen; and hearing and speech to communicate in person, hefore
groups and over the telephone. This is primarily a sedentary office classification although standing in
work areas and walking between work areas may be required. Finger dexterity is needed to access,
enter and retrieve data using a computer keyboard, typewriter keyboard or calculator and to operate
standard office equipment. Positions in this classification occasionally bend, stoop, kneel, reach, push
and pull drawers open and closed to retrieve and file General Manager information, Positions in this
classification occaslonally lift and carry reports and records that typically weigh less than 20 pounds,

ENVIRONMENTAL ELEMENTS
Employess work in an office environment with moderate noise levals and controlled temperalure

conditions, although there may be occasional exposure to inclement weather conditions, noise, dust
and potentially hazardous materials. Employees may interact with upset staff andfor public and private
representatives in interpreting and enforcing deparimental policies and procedures.

WORKING CONDITIONS
May be required to work on evenings, weekends, and holidays.

Note: All employees of the Town of Discovery Bay Community Services District are designated by
state law to be "Disaster Service Workers.” In the event of a declared emergency or any undeclared
emergency or natural disaster that threatens the life, health and/or safety of the public, employees may
be assigned fo assist rescue and relief workers. Such assignments may be in locations, during hours
and performing work significantly different from the employees' normal work assignments and may

continue through the recovery phase of the emergency.
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TOWN OF DISCOVER BAY COMMUNITY S8ERVICES DISTRICT

OFFICE ASSISTANT
Class Description
DEPARTMENT/DIVISION: Financial Services
DEFINITION

Under direct or general supervision, provides administrative, secretarial and clerical duties in stipport
of a Town department or division; answers incoming telephone calls and direct calls to proper staff;
provides general clerical support on behalf of designated supervisory, managerial or administrative
positions; coordinates assigned programs, projects, and services with other Town depariments,
divisions, and outside agencies; provides general information and assistance to the public;, and

performs other duties as required.

SUPERVISION RECEIVED AND EXERCISED
Receives direct or general supervision by a manager or higher-level supervisor. No direct supervision

of staff is exercised. The higher-level class may exercise technical and functional lead supervision over
the lower-level class.

CLASS CHARACTERISTICS
Office Assistant is the first working-tevel class in the Administrative Assistant series. Responsibilities

include answering the Town's general information phone line and operating the Town’s switchbeard,
assist staff in all aspects of general office operaticn, and perform special projects as assigned. This
class is alternately staffed with the Adminisirative Assistant and incumbenis may advance to the
higher-level class after gaining the knowledge, skills and experience that meet the qualifications for
and by demonstrating the ability to perform the work of the higher-level class.

This class is distinguished from the Administrative Assistant class serles in that the latter provides a
higher-level, more technical and varied office administrative and secretarial support to a division
manager and related management, profassional, and supervisory staff.

EXAMPLES OF ESSENTIAL JOB FUNCTIONS (lllustrafive Only)
Management reseives the right fo add, modify, change or reéscind the work assignments of different

positions and fo make reasonable accommodafions so that qualified employess can perform the
essential functions of the job.

o Plans, organizes, and carries out administrative assignments and special projects related to

assigned area of responsibility.

Performs a wide variety of intermediate-level clerical work Ihcluding maintaining accurate and
detailed records, verifying accuracy of information, researching discrepancies and recording
information.

Verlfies and reviews forms and reports for completeness and conformance with established
regutations and procedures; applies departmental and program policles and procedures in
determining completeness of applications, records and files.

May perform cashiering duties; prepares hank deposits, balances cash register with checks, cash,
receipts and journal tape, runs tape of the checks, coples checks and prepares deposit slips and
bags for courler to pick up; receives money and issue receipts; collects service fees.

Prepares, copies, and distributes a variety of documents including agendas, bid packages,
contracts, and specifications; ensures proper filing of coples in departmental or central files.
Screens calls, visitors and mail; responds fo complaints and requests for information; assists in
interpreting and applying regulations, policies, procedures, systems, rules, and precedents in
response to inguiries and complaints from public; entersfiracks public calls into appropriate
computer databases; directs callers to appropriate Town stalf as necessary.

Composes, types, formats and proofreads a wide variety of reports, letters and memoranda; types
from rough drafts, verbal instructions or transcribing machine recordings; checks drafts for
punctuation, spelling, and grammar; makes or suggest corrections to drafts.

Receives, codes, logs, schedules, and distribuites service requests and work orders.

OFFICE ASSISTANT ~ Town of Discovery Bay GSD




Answers Incoming calls and routes individuals to appropriate staff via switchboard or
electronically; assists public at front counter and directs public to appropriate locations and/or staff.
Receives, opens, time stamps, soris and distributes incoming and interdepartmental mail;

prepares and distributes outgoing mail.
Makes copies; collate materials; files coples of letters, memoranda, reports, and other materials in

department and/or central files.
o  Confributes to a positive work environment by participating In solutions to problems as they oceur.
o Attendance and punctuality that is observant of scheduled hours on a regular basis.

o Performs other duties as assigned.

QUALIFICATIONS

Knowledge of:
s Departmental praclices and procedures and applicable Town policies.

Principles and practices of data collection and report preparation.

Madern office practices, methods and eguipment, including computer equipment.

Word processing methods, techniques and programs; general accounting methods, procedures,
and terminology; database and spreadsheet applications and programs,

Principles of business letter writing.

Principles and procedures of record keeping.

English usage, spelling, vocabiiary, grammar and punctuation,

General principles of risk management related to the functions of the assigned area,

Basic principles of record keeping and cash handling.
Techniques for dealing effectively with the public, vendors, contractors and Town staff, in person

and over the telephone.
Techniques for providing a high level of customer service fo public and Town staff, in person and

over the felephone.
o  Safe driving principles and praclices.
e Safe woark practices.
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Skill in:
o Responding to and effectively prioritizing multiple phone calls and other requests for service.

o Interpreting, applying and explaining poticies and procedures.

Composing correspondence and reports independently or from brief Instructions: maintaining
records and databases.

Making accurate arithmetic, financial and statistical computations.

Operating modern office equipment including computer equipment and software programs.
Performing responsible administrative and secretarial support work with accuracy, speed, and
minkmal supervision.

o Working independently in the absence of supervision,

Learning and understanding the organization and operation of the Town and of ouiside agencies
as necessary to assume assigned responsibilities.

Learning, interpreting and applying administrative and departmental policles and procedures.
Organizing, mafntaining, and updating office database and records systems.

Filing materials alphabetically, chronologically, and numerically.

Scheduling and coordinating projecis; setting priorities; adapting to changing priorities; meeting
critical time deadlines.

Using word-pracessing, database, spreadsheet, and graphics software applications programs.
Using Engiish effectively to communicate in person, over the telephone and in writing.

Entering and retrieving data from a computer with sufficient spead and accuracy fo perform

assigned work.
Using tact, initiative, prudence and Independent judgment within general policy, procedural and

legal guidelines,
Establishing and maintaining effective working relationships with employees and those contacted

in the course of the work.
o  Operating a motor vehicle safely.
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EDUCATION AND EXPERIENCE;
Any combination of fraining and experience that would provide the required knowledge, skills and

abilities is qualifying. A typical way to obfain the required qualifications would be:

Office Assistant: Equivalent to the completion of the twelfih grade, and at least one (1) year of varied
clerical support experience preferably Involving some public contact.

License: :
Must possess and maintain a valid California class C driver’'s license and have a satisfactory driving

record,

PHYSICAL DEMANDS
Must possess mohility to work in a standard office setting and use standard office equipment, Including

a computer; vision to read printed materials and a computer screen; and hearing and speech to
communicate in person, and over the telephone, This is primarily a sedentary office classification
although standing in work areas and walking between work areas may be required. Finger dexterity Is
needed to access, enter and refrieve data using a computer keyboard, typewriter keyboard or
calculator and to operate standard office equipment. Positions in this classification occasionally bend,
stoop, kneel, reach, push and pull drawers open and closed to retrieve and file information. Positions
in this classification occasionally lift and carry reports and records that typfcally weigh less than 20

pounds.

ENVIRONMENTAL ELEMENTS
Employees work in an office environment with moderate noise levels, controlled temperature

conditions and no direct exposure to hazardous physical substances. Employees may interact with
upset staff andfor public and private representatives In interpreting and enforcing departmental policies

and procedures.

WORKING CONDITIONS
May be required to work on evenings, weekends, and holidays.

Note: All employees of the Town of Discovery Bay Community Services District are designated by
state law to be “Disaster Service Workers.” In the event of a declared emergency or any undeclared
emergency or natural disaster that threatens the life, health andfor safety of the public, employses may
be assigned to assist rescue and relief workers. Such assignments may be In locatfons, during hours
and performing work significantly different from the employees’ normal work assignments and may
continue through the recovery phase of the emergency.
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TOWN OF DISCOVER BAY COMMUNITY SERVICES DISTRICT

PARKS AND MAINTENANCE WORKER i/l
Class Description

DEPARTMENT/DIVISION Varlous

DEFINITION
Under general supervision of a Water/Wastewater Manager, performs a variety of semi-skilled work in

the construction, modification, maintenance, repair and operation of District infrastructure, including
structures, parks, and sports fislds and other District faciliftes and landscaped areas; and performs

related work as asslgnad; and performs related work as required.

SUPERVISION RECEIVED AND EXERCISED
Receives direct or general supervision by a manager or higher-level supsrvisor. No direct supervision
of staff is exercised. The higher-level class may exercise technical and functional lead supervision over

the lower-level class.

CLASS CHARACTERISTICS
This is an experienced class, capable of performing a wide variety of work to ensure that the public

facilities, grounds and infrastiucture of the District are maintained in a safe and effective working
condition. Responsihililes may include performing work in all operational and maintenance areas,
depending upon the immediate needs of the District. While incumbents may possess craft or journey-
level skills in one or more areas of activity, all are expected to be able to perform basic maintenance
and repair in all areas of assignment. This class is distinguished from Senior Mainfenance Worker in
that the latter has lead respensibility for assigning and directing the work of staff and individually

performs the more skilled maintenance work,

EXANMPLES OF ESSENTIAL JOB FUNCTIONS (illustrative Only)
Management reserves the right to add, modify, change or rescind the work assignments of different
positions and fo make reasonable accommodations so that qualified employees can perform the

essential functions of the job.
Performs repairs, maintains District facilifies and assets, including huildings, grounds, and

equipment.
Usss an alrless paint sprayer; mixes, thins and applies paint to sound-walls and fences to cover

existing graffiti, as and when needed.

Removes concrete, builds forms and repairs sidewalks and gutters that have been damaged, are
trip hazards or need repair; removes and replaces fences, landscaping, hrick and concrete and
other areas affected by easement work.

As qualified and assigned, operates and performs basic servicing, preventive maintenance and
inspections to equipment such as power and hand tools, trucks, backhoes, loaders and related
construction equipment.

Mows, trims, edges, feriilizes, and waters lawns, medians, parks and other landscaped areas;
weeds, prunes, mulches, fertilizes, and sprays frees, plants and shrubbery, prepares soil for
planting; seeds and resods lawn areas; may plant trees, seedlings and shrubs.

Installs, repairs inspects and maintains irrigation systems; adjusts, repairs and replaces timing
mechanisms.

Inspects assigned areas; corrects or reports safely hazards; cleans and maintains parks and
grounds, athletic fields, paths, walkways and stairways; picks up trash and iitter.

Performs routine malntenance and repalr activities for park facliifies; inspects and repairs
playground apparatus. Inspects, repairs and maintains simple water features and drinking

fountains; checks trails and restrooms; stocks materials and supplies as necessary.
Mixes and sprays herbicides, fungicides and pesticides In a safe manner, as prescribed by law.

Responds to citizen requests regarding graffiti and other District related issues, when needed,
park equipment not working, lights and bathrooms not working and machine rods to ¢lean lines;

pumps flooded areas as required.
¢ Determines the location of underground utllities and marks them accordingly.
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Inspects assigned areas; corrects or reports safety hazards; cleans and maintains parks and
grounds, athletic fields, walkways and removes lllegal signs.

Operates and malntains a variety of hand and power landscaping tools and equipment, including
hand and power mowers, small tractors, spreaders, edgers, blowers, hedge trimmers, weed
gaters, chainsaws, rakes, shovels, brooms and other tools.

Performs basic maintenance to District facilities; paints the inside and outside of District buildings;
removes graffiti and repairs vandalism.

Moves and arranges furniture and equipment as assigned, including set-up and fake down of
furniture and facilities for special events and meetings.

Maintains cleanliness of assigned work areas, vehicles and facilities,

Attends training and safety meetings as necessary.

Performs or assists in the Inspection of the work of contractors or vendors performing
maintenance, repair, construction and installation work in parks, landscapes, street median, weed
abatement, janitorial, tres work, water features and other facilities; reports to management.
Observes safe work methods and uses safety equipment; secures worksifes from fraffic hazards

as necessary.
Responds to questions and complalnts from the public; carries out assignments in a nondisruptive

manner in areas receiving heavy public use.

Responds to emergency situations during off-hours, as required; maihtains employee standby
availability on as needed basis.

Maintains public facilities, shop areas and other buildings in a clean and orderly condition;
performs assigned custodial work.

Assists with the training and direction of new or temporary staff.

Maintains basic logs and records of work performed and materials and equipment used.

Asslists Supervising Staff with special projects as required.

Contributes to a positive work environment by participating in solulions to problems as they occur.
Attendance and punctuality that is ohservant of scheduled hours on a regular basis.

Performs other duties as assigned.

QUALIFICATIONS

Knowladge of:

o

Methods and fechniques of planting, cultivating, pruning and maintaining a variety of lawns,

ground cover, plants, shrubs, hedges and frees.
Maintenance principles, practices, tools and materials for malntaining and repairing of facilities.

a

o Methods and equipment used In weed, pest and insect control.

o The operation and minor maintenance of a variely of hand and power tools, vehicles and
equipment related to the work.

o Safely equipment and practices related to the work, including the handling of hazardous
chemicals.

o Basic painting, plumbing and carpentry metheds, {ools and techniques.

o  Applicable codes and regulations.

o Applicable Federal, Stafe, and local laws, ordinances, regulations, and guidelines relevant to

" asslgned duties.

o Principles and practices used in dealing with the public.

o Basic Principles and procedures of record keeping.

o  English usage, speliing, vocabulary, grammar, and punciuation.

o  General principles of risk management related to the functions of the assigned area.

o Basic arithmetic,

o Techniques for providing a high level of customer service by effectively dealing with the public,
vendors, contractors and District staff, in person and over the telephone,

o  Safe driving principles and practices.

¢  Safe work practices.

Skill in:
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Performing semi-skilled construction, madification, maintenance and repair work on huildings and

other District facilities and equipment.
Setting up and operating a traffic area zone, including cones, harricades and flagging.
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Troubleshooting maintenance problems and determining materials and supplies required for
repair.

Recognizing common plants, plant diseases and insect pests.

Usling and maintaining tools and squipment related to the work skillfully and safely.

Reading and interpreting construction drawings and specifications.

Maintaining accurate logs, records and basic written records of work performed.

Following District and department policies and procedures related to assigned duties.

Preparing and maintaining accurate logs, records, and baslc written reports of work performed.
Giving, as well as understanding and following oral and written Instructions.

Making basic accurate arithmetic calculations.

Exercising good judgment, flexibility, creativity, and sensitivity in response to changing situations
and needs.

Organizing own work, setting piforities, and meefing critical time deadiines.

Working indepandently in the absence of supervisor.

Using English effectively to communicate in person, over the telephone, and in writing.
Establishing and maintaining effective working relationships with employees and theose contacted
in the course of the work.

Providing exceptional customer service to other District staff and the public.

Effectively representing the District in meetings with the public.

Using tact, initlative, prudence and independent judgment within general policy, procedural and

legal guidelines.
Training other staff and volunteers in work procedures.

Operating a motor vehicle safely.
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EDUCATION AND EXPERIENCE:
Equivalent to graduation from high school and two (2} years of seml-skilled consfruction, maihienance

or repair experience In parks, landscaped areas, general construction or facilities maintenance,
depending upon the area to which assigned.

License:
Must possess and maintain a valid California class C driver's license and have a satisfactory driving

record.

PHYSICAL DEMANDS
Must possess mobility to work in a standard office setiing and use standard office equipment, including

a computer; to operate a motor vehicle; vision to read printed materials and a computer screen;
hearing and speech to communicate in person and over the telephone; and smell in order to detect the
possible presence of waste or hazardous materials. The job involves field inspection work requiring
frequent walking at work sites to identify problems or hazards. Finger dexterity is needed to access,
enter and retrieve data using a computer keyboard or calculator and to operate standard office
equipment. Positions in this classification occasionally bend, stoop, kneel, and reach. Positions in this
classification occasionally lift and carry materials and equipment weighing 50 pounds or less and push

or pull furniture weighing 50 pounds or more.

Must possess mobility to work in a standard office setting and use standard office equipment, including
a compuiter; to inspect varicus District infrastructure and development sites, including climbing ladders,
stairs and other temporary or construction access points, attend meetings and to operate a motor
vehicle; vision to read printed materials and a computer screen and make inspections; and hearing
and speech to communicate in person, before groups and over the telephone. The job involves field
inspection work requiring frequent walking at Inspection site areas to monitor performance and to
identify problems or hazards. Finger dexterity [s needed to access, enter and retrieve data using a
computer keyboard or calculator and to operate standard office equipment. Positions in this
classification occasfonally bend, stoop, kneel, reach, climb, push and pull drawers open and closed to
retrieve and file information. Positions in this classification occasionally lift, move, and carry objects

that typically weigh up to 50 pounds.

Must possess mobllity to work in a standard office setfing and use standard office equipment, Including
a computer; to operate a motor vehicle, to inspect various District and residential sites, and tc walk on
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uneven terrain; vision to read printed materials and a computer screen; and heating and speech to
comimunicate in person, before groups and over the telephone. This Is primarily a field classification
with freguent standing in work areas and walking between work areas as required. Wrist flexion and
lateral rotation are necessary in combination with grasping to handle a snare and leash. Finger
dexterily Is needed fo access, enter and refrieve data using a computer keyboard, typewriter keyboard
or calculator and fo operate standard office equipment. Positions in this classification occasionally
bend, stoop, kneel, reach, push and pull drawers open and closed fo retrieve and file information.
Positions in this classification occasionally liff, move, and carry animals that typlcally welgh up to 50

pounds,

ENVIRONMENTAL ELEMENTS
Employees work in an office environment with moderate noise levels and controlled temperature

conditions, although there may be occasional exposure to inclement weather conditions, noise, dust
and potentially hazardous materials. Employses may interact with upset staff and/or public and private
representatives in interpreting and enforcing departmental policies and procedures.

Employees work primarily in the field and are occasionally exposed to loud noise levels, cold and/or
hot temperatures, vibration, confining workspace, chemicals, dust, fumes, waste products, mechanical
and/or electrical hazards. Incumbents are required to work on all types of fioor surfaces, in a variely of
facilities, In varying temperatures. Incumbenis may be exposed {o blood and body fluids while cleaning
and are required to wear appropriate attire for the area to which they are assigned. Employees may
interact with upset staff and/or public and private representatives, and confractors in interpreting and

enforcing departmental policies and procedures.

Employees work primarily in the field and are regularly exposed to loud noise levels, cold and/or hot
temperatures, vibration, confining workspace, chemicals, mechanical andfor electrical hazards.
Employees may interact with upset staff and/or public and private representatives, and conftractors in
interpreting and enforcing departmental policles and procedures.

Employees primarily work outside in variable weather conditions and under exposure to potentially
infectious diseases and hazardous physical substances.

WORKING CONDITIONS
May be available for regular standby assignments and work emergency overtime as required. Must be

willing to work out of doors in all weather condilions and with exposure to ftraffic and potentially
hazardous conditions and chemicals. May be required to work on evenings, weekends, and holidays.

Will be required to work on evenings, weekends and holidays on a rotational basis on an on-call or
cali-back basis,

Note: All employees of ihe Town of Discovery Bay Community Services Disfrict are designated by
state law to be “Disaster Service Workers.” In the event of a declared emergency or any undeclared
emergency or natural disaster that threatens the life, health andfor safety of the public, employees may
be assigned to assist rescute and relief workers. Such assignments may be in locations, duting hours
and performing work significantly diffarent from the amployess’ normal work assignments and may

continue through the recovery phase of the emergency.

PARKS AND MAINTENACE WORKER Il - Town of Discovery Bay CSD
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TOWN OF DISCOVER BAY COMMUNITY SERVICES DISTRICT

WATER SERVICES TECHNICIAN
Class Description

DEPARTMENT/DIVISION: Water/\Wastewater

DEFINITION
Under general supervision, peiforms fieldwork in Installing, reading water meters and recording amounts

consumed for billing purposes; performs a variety of routine work in the setting, repair and maintenance of the
District's water meter boxes and related equipment; makes field service calis to customers to perform a variety
of service tasks; furns water service on and off par customer request or District policy; and performs related

work as required.

SUPERVISION RECEIVED AND EXERCISED

Receives direct or genaral supervision by the Water and Wastewater Manager or higher-level supervisor. No
direct supervision of staff is exercised.

CLASS CHARACTERISTICS
This is a journey-level classification in the Customer Services Field Worker class series. Incumbents are

responsible for turning water services on or off, seiting maintaining, repairing, and reading meters, and
inspecting consumer property for leaks and other billing related issues.

EXAMPLES OF ESSENTIAL JOB FUNCTIONS (lllustrative Only)

Management reserves the Hght fo add, modify, change or rescind the work assignments of different positions
and to make reasonable accommodations so that qualified employees can perform the essential functions of
the job.

Performs cusiomer service duties by performing turn-ons and shut-offs and checking for leaks or dead
meters; reports water tuse violations; assists customers in resolving water volume and pressure problems;
may attend to the most complex and confroversial field customer service questions and issues.

Utiizes a hand-held meter reading computer to read and record readings of water meters in accordance
with an assigned schedule and route including taking transfer and final readings; notes any unusual
computer messages and takes appropriate actions to remedy the Issue.

Plans, schedules, and prioritizes maintenance and repair work, communicates status of repairs to
appropriate personnel, working cooperatively to schedule repairs in accordance with established and
special operational priorities.

Inspects District water meters and surrounding systems and equipment for maintenance needs and
recommends appropriate actions; assists in developing work plans, proceduras, and schedules.

Inspects and evaluates work In progress and upon completion to assure that repairs, maintenance, and
data collected conform to District standards and specifications.

Performs a variety of routine to complex work fo inspect, maintain, and replace curb-stop valves, meters,

and related appurtenances.
QObserves and reports meter or service defects, unusual water flow, unauthorized fire hydrant use, submits

work orders for the repair of service leaks.
Observes condition of meter or other unusual conditions relative to need for repair; maintains meters,

boxes, lids, and landscape around meter boxes; installs water meters and customer valves.

Observes safe work methods and makes appropriate use of related safety equipment as required; may
participate and assist in coordinating safety tralning.

Provides customers with specialized information about their water service (e.g., when consumption is
unustally high, when an obstruction prevents reading of meter, and/or when service shut-offs may he
required for maintenance purposes).

Reads and interprets maps and diagrams in the performance of the work,

May assist other maintenance crews In emergency or rellef situations.

Contributes to a positive work environment by participating in solutions o problems as they occur,
Attendance and punctuality that is observant of scheduled hours on a regular basis.

Performs other duties as assigned.

2 © o o o

Water Services Technician — Town of Discovery Bay CSD




]

[:]

a

Reads water meters on assigned routes according to predetermined schedules using an electronic, hand

held meter reading device.
May operate water system valves and hydrants a required.
Operate specialized leak detection equipment fo assist in locating underground water leaks.

QUALIFICATIONS

Knowledge of:

o

Meter reading devices and sizes and types of water meters,
Methods and procedures for setting, testing, maintaining, and replacing water meters.

-]

o  Ultility billing procedures.

o The operation and minor maintenance of a varlety of hand and power fools, vehicles, and power
specialized equipment. .

o Safety equipment and practices related to the work, including the handling of hazardous chemicals.

o Applicable Federal, State, and local laws, ordinances, regulations, and guidelines relevant to assigned
duties.

o  Principles and practices used in dealing with the public.

o English usage, spelling, vocabulary, gramimar, and punctuation.

o General principles of risk management related to the functions of the assigned area.

o Basic arithmetic.

o Basic computer software related to work, including computer devices for meter reading purposes. '

o Techniques for providing a high level of customer service by effectively dealing with the public, vendors,
contractors and District staff, In person and over the telephone.

o Modern office practices, methods and computer equipment; related software application methods and
procedures relatad to work.

o  Safe driving principles and practices.

¢ Safe work practices.

Skill in:

e Oversee and participate in maintenarice and related projects in the assigned functional area(s).

o Maintaining, reading, and replacing a varlely of styles of water meters.

¢ Posting data accurately on forms and prepare simple records.

s Troubleshooting maintenance problems and determine materials and supplies required for repair.

s Reading and interpreting construction drawings, blueprints, maps, and specifications.

o Safely and effectively using and operating hand tools, mechanical equipment, power tools, and equipment
required for the work,

s  Performing routine equipment maintenance.

o Following District and department policies and procedures related to assigned duties.

o  Preparing and maintaining accurate logs, records, and basic written reports of work performed.

e Understanding and following, oral and written instructions.

o Making baslc accurate arithmetic calculations.

o Exercising good judgment, flexibility, creativity, and sensitivity in response to changing situations and
neads, Organizing own work, set priorifies, and meet critical time deadlines.

»  Working independantly in the absence of supervisor.

o Using English effectively to communicate in person, over the felephone, and in writing.

» Establishing and maintaining effective working relationships with employees and those contracted in the
course of the work. Providing excepticnal customer service to othsr District staff and the puhlic.

o Operating modern office equipment including computer equipment and software programs.

s Accessing, retrieving, entering, and updaling information using the latest District owned squipment,

¢ Using tact, initiative, prudence and independent judgment within general policy, procedural and legal

Water Services Technician — Town of Discovery Bay CSD

guidelines.
Training other staff and volunteers in work procedures.

Operating a motor vehicle safely.




EDUCATION AND EXPERIENCE:
Any combination of training and experience that would provide the required knowledge, skills and abilifies is

qualifving. A typical way fo obtain the required qualifications would be:
Equivalent to the completion of the 12" grade supplemented by one (1) year of experience in customer service,
the maintenance or repair of underground utilities and/or water meters, or a related mechanical maintenance

field.

License:
Must possess and maintain a valid California class C driver's license with a satisfactory driving record.

Possession of the category of California Driver’s License required by the State Department of Motor Vehicles to
perform the essential dutles of the position. Continued maintenance of a valid driver's license, insurability, and
compliance with established District vehicle operation standards and requirements are a condition of canfinuing

employment,

Certificates:
Ability to obtain a Grade | Water Distribution Operator certificate issued by the California State Department of

Public (CDPH} within the first year of employment; once obtalned, the cerfification must be maintalned for the
duration of employment.

PHYSICAL DENMANDS
Must possess mobility fo work in the field; strength, stamina, and mobility to perform medium to heavy physical

work, to work in confined spaces and around machines, to climb and descend ladders, and to operate varied
hand and power tools and construction equipment; vision to read printed materials and a computer screen; and
hearing and speech to communicate in person and over the telephone or radio. The job involves fisldwork
requiring frequent walking In operational areas to identify problems or hazards. Finger dexterity Is needed {o
access, enter, and retrieve data using a computer keyboard or calculator and to operate abovs-mentioned tools
and equipment. Positions in this classification bend, stoap, knesl, reach and climb to perform work and inspect
work sites, Employees must possess the ability to lift, carry, push and pull materlals and objects welghing up te
75 pounds or heavier weights with the use of proper equipment.

ENVIRONMENTAL ELEMENTS
Employees work in the field and are exposed to loud noise levels, cold and hot temperatures, inclement

weather conditions, road hazards, vibration, confining workspace, chemicals, mechanical andfor electrical
hazards, and hazardous physical substances and fumes. Employees may interact with upset staff and/or public
and private representatives and contractors in interpreting and enforcing departmental policies and procedures,

Working Conditlons: May be exposed to inclement weather conditions, fumes, odors, dust and potentially
toxic chemicals and conditions. Must be available for regular and emergency standby and weekend

assignments and to be called-back and work emergency overtime as required.

Physical Demands: Mobility to work In a standard water environment and tise specialized test equipment,
hand and power tools and instrumentation; stamina to work in confined spaces, around machines, and fo climb
and descend ladders; strength fo lift and carry materials and equipment weighing up to 50 pounds; vision to
read printed materials, charts and gauges and a computer screen; and hearing and speech to communicate in

person and over the telephone.

Note: All employees of the Town of Discovery Bay Community Services District are designated by state law to
be "Disaster Service Workers.” In the event of a declared emergency or any undeclared emergency or natural
disaster that threatens the life, health and/for safely of the public, employees may be assigned to assist rescue
and rellef workers. Such assignments may be in locations, during hours and performing work significantly
different from the employees’ normal work asslgnments and may continue through the recovery phase of the

emergency.




Meeting Date

Town of Discovery Bay
“A Community Services District” March 7. 2012

AGENDA REPORT

Prepared By:  Dina Breitstein, Finance Manager /
Submifted By: Rick Howard, General Manage

Agenda Title
Town of Discovery Bay CSD Fiscal Year 2011-12 Operating and Capital Budget Mid Year Summary Report

Recommended Action

Receive and File (Informational Only)

Executive Summary

Staff is pleased to report that the Town of Discovery Bay CSD's FY 2011-12 Operating and Capital Improvement Program budgets
are oh an overall target fo meet revenue and expenditure projections for the year ending June 30, 2012, Additionally, projected
Revenues of $5.9 Million are expected to reach anticipated levels. Expenditures in the Operations and Maintenance (O&M) budget
are expected to reach a target of $4.425M. Capital expenditures are anticipated to be $1.39M of the adopted budget of
$1,569,665.00, of which $275K will be spent within the first quarter of the next fiscal year. Overall, it is anticipated that we will end the

current fiscal year within anticipated expenditure and revenue estimates.

Operations and Maintenance Budget

There are three (3) areas of concern where the operating budget will likely exceed expenditure projections. As is always the case,
there have been costs this fiscal year which were unanticipated. While we budgst prudently, the Disirlct has experlenced a modest
Increase in information Systems Malntenance, Liability & Workers Compensation Insurance, and in Service and Supplies.

Budget increases in the area of information Systems Maintenance was mainly due fo unanticipated IT assistance necessary for staff.
The previous year's budget was $1,000.00 with year-end actuals of $5,400.00. For FY 2011-12, $2,500.00 was budgeted, however, [t
is anticipated that actual year end expendiiures will approach $14,000.00. There has also heen an increased cost associated with the
Town's Website/Internet that was not anticipated. An additional $7,000,00 will be required for the second half of the fiscal year as we
begin fo upgrade our systems, security, and take steps to protect our data. Staff will make adjustments as appropriate and no budget

amendment will be necessary,

The second area of concern is Insurance. The increased cost for Liability Insurance which insures our properties and Workers
Compensation Insurance for our employees has triggered an increase in the budget. Last fiscal year's Workers Compensation
Insurance actuals were $4,458.00. However, due fo worker's compensation losses the Disiricts insurance has increased and Is
estimated to be $16K for the current fiscal year. Liability insurance coverage is $4,000.00 over the projected budgeted amount of
$50,000.00. It is important to note that a good percentage of these hoth insurance fees will be reimbursed by the Lighting and
Landscaping Depariment by the end of the fiscal year. Staff will make adjustments as appropriate and no budget amendment will be

necessary.
Conlintie on page 2...

Fiscal Impact:
Amount Requested $N/A
Sufficient Budgeted Funds Available?:  (If no, see attached fiscal analysis)
Prog/Fund # Category: Pers. Optg. Cap. -or- CIP#  Fund#

Previous Relevant Board Actlons for This ltem

Adoption of FY 2011-12 Budget — June 2011

Attachments

FY 11-12 Budget Summary Reporis
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The third area of concern is Miscellaneous Service and Supplies. Last fiscal year actuals were $13,558.00, and this
amount included property taxes and unrecoverable charges. This fiscal years budget target is set at $2,500.00. Currently
we are trending to spend approximately $8,000.00, partly due to increased shipping service fees, purchases of
miscellaneous supplies and services, and the general cost of doing business. Staff will make adjustments as appropriate

and no budget amendment will be necessary.

Trouble spots that were brought to the attention of the Board in last year's mid-year budget review included the O&M areas
of General Repairs (hoth Water/Sewer and Pumps); electricity; and chemicals. Based upon Board action to adjust those

areas, this year's expenses are tracking with the adopted budget.

The remainder of the Operating and Maintenance budget is all in all on target, with generally accepted variances, both up
and down. As you can see from the current budget, the first 8 months of this fiscal year 51% of the overall budget has besn

spent and we are fracking to target for the remainder of the year.

Capital Budget

From a mid-year standpoint, staff spent a considerable amount of time finalizing project scopes and reviewing project status
with vendors for previously approved Capital Improvement Projects (CIP), including the Salinity Study Project which fs
currently in progress, the Belt Press — Bio-solids Area multi-year project which is currently in progress, and the Manhole
Rehabilitation Project, to name a few. It is relatively normal and customary to be completing projects later in the year that
were adopted or authorized for the current fiscal year. As a result, many of the CIP’s proposed for the current year are just

now finding their way and moving towards completion.

There are projects that are on hold or will be recommended to be delayed into to FY 2012-13. Based upon those
recommendations and timing issues, it is anticipated that approximately $283K of the $1,569,665.00 Capital Project Budget

will be carried over into next fiscal year.

Summary

In reviewing the FY 10/11 budget, as well as the current year budget, staff continues to evaiuate opportunities for cost
savings. The single largest expense, other than our water and wastewater contractor and consulting services is the cost of
electricity. It has been discussed previously that the District is a large consumer of electricity as many of our facilities
operate 24/7/365 and require massive amounts of power. It will be staff's goal in the coming year to address this expense
and look at methods to moderate energy consumption. Staff has attended regional meetings on Renewable Energy
Procurement which endorses a sustainable energy source using recognized innovation and manufacturing focused on
clean energy and water technology. Staff has also met with Veolia Water and various other industry leaders in energy
conservation techniques. It is the goal of the District to achieve reduced dependence on PG&E with a focus on energy

efficiency and renewable energy sources.

Staff has attempted to highlight some of the minimal areas that require attention, Unfortunately, these are not necessarily
cost centers that we have the ability to control. We continue to budget prudently and utilize prior year's actual and current
indicators to assist us in this effort.

Overall, the Town of Discovery Bay CSD Operating and Capital improvement Program Budget for FY 2011/12 remains
balanced, with revenues expecting to reach targeted projections and expenditures are estimated to be within approved
budget authorization limits.
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Meeting Date

Town of Discovery
“A Community Services District” March 7, 2012

AGENDA REPORT

H
¥

N lscow RY

Prepared By:  Daniel J. Schroeder, Counsel f
Submitted By: Rick Howard, General Manager{}

Agenda Title

Board Vacancy: Discussion and possible action

Recommended Action

That the Board of Directors discuss and take possible action pertaining to filling of the current Board vacancy

Executive Summary

The Town of Discovery Bay Communify Services District ("District”) has a vacancy on its Board of Directors ("Board”) as a result of Brian
Dawson's resignation from the Board. The effeclive date of Mr, Dawson's resignation was February 8, 2012, California Government
Code Section 1780 sets forth the process that the District must follow in filling the vacancy on the Board.

First, the District is required to notify the county elections official of the vacancy no later than fifteen (15) days after either the date on
which the District was notified of the vacancy or the effective date of the vacancy, whichever one is iater. The District has already
complied with this requirement when it notified the county elections official of the vacancy on the morning of February 6, 2012.

Second, the remaining members of the Board need to decide how they want to fill the vacancy. The Board has three (3) options avallable

to choose from:

Fill the vacancy by Beard appointment. This process requires that the Board make the appeointment within sixty (60) days
after sither the date of the vacancy. Since the effective date of the resignation was February 6, 2012, the appointment would
have to take place on or before April 8, 2012. If the Board decides o {lll the appointment, it must do the following:

The District needs to post a notice of the vacancy in three {3) or more conspicuous places in the District af least fifteen

(s
{15} days before the meeting where the Board will make the appointment.

o After the appointment is made, the District must notify the county elections official of the appointment within fifteen (15)
days after the appointment,

o If the vacancy occurs during the first half of a term of office and at least one hundred thirly (130) days prior to the next

general district election, the person that is appointed to fill the vacancy will hold office uniil the next general district
election that is scheduled one hundred thirty (130} or more days after the date the district board is notified of the
vacancy, and thereafter until the person who is elected at the election to fill the vacancy has been qualified. The person
elected to fill the vacancy will hold office for the unexplred halance of the term of office.

Fill the vacancy by calling an election. This process requires that the Board, within the first 60 days of the effective date of the

resignation, specifically April 8, 2012, decide that they for an election to fill the vacancy.
The election should be held on the next established election date that is at feast one hundred thirly (130} days from the

Q
date the Beard calls for an election.

Allow the Contra Costa County Board of Supervisors fill the vacancy. If the Board does not appoint someone to fill the
vacancy or falls to call for an election by April 6, 2012, by operation of law, then the Contra Costa County Board of Supervisors
may appoint a person to fill the vacancy within ninely { 90) days of the effective date of the resignation creating the vacancy or it

may order the District to call an election to fill the vacancy.

Fiscal Impact:
Amount Requssted $ - None at this time. The costs associated with posting of the notice if the Board decides to fill the vacancy

appointment are minimal. Should an election be called to fill the vacancy, the District would be responsible for the costs associa

with the election.
Previous Relevant Board Actions for This lftem

Attachments
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TownOfDiscoveryBay £380
STATE ROUTE 4 BYPASS AUTHORITY Received
Antioch - Breniwood - Oaldley and Contra Costa County FEB 00 201

JOINT EXERCISE OF POWERS AGENCY

January 12, 2012

The STATE ROUTE 4 BYPASS AUTHORITY meeting was called to order in the Tri
Delta Transit Meeting Room, 801 Wilbur Avenue, Antioch, California by Chair Jim

Frazier at 9:12 P.M.

ROLL CALL

PRESENT: Brian Kalinowski {(Antioch), Mary N. Piepho (Conira Costa County
Board of Supervisors), Robert Taylor (Brentwood), and Chair Jim

Frazier (Oakley)

ABSENT: None

STAFF: . Dale Dennis, Program Manager
David Schmidt, Legal Counsel

PUBLIC COMMENT

There were no comments from the public.

ELECTION OF OFFICERS

Chair

Director Piepho nominated Bob Taylor as the Chair of the State Route 4 Bypass
Authority. The nomination was seconded by Director Kalinowski. There were no
other nominations. The nominations were closed. Bob Taylor was unanimously
elected to serve as the Chair of the State Route 4 Bypass Authority.

Vice Chair

Director Kalinowski nominated Mary N. Piepho as Vice Chair of the State Route
4 Bypass Authority. The nomination was seconded by Chair Taylor. There were
no other nominations. The nominations were closed. Mary N. Piepho was
unanimously elected to serve as the Vice Chair of the State Route 4 Bypass

Authority.

Newly elected Chair Taylor chaired the meeting at this time.

AGENDA ITEM - M-1




State Route 4 Bypass Authority Minutes
January 12, 2012
Page 2

CONSENT ITEMS

On motion by Director Kalinowski, seconded by Director Frazier, the Authority
unanimously adopted the Consent l[tems, as follows: .

A.

APPROVED Minutes of December 8, 2011 regular meeting and December
22, 2011 and January 5, 2012 special mestings.

APPROVED an amendment to the Consuiting Services Agreement with
Mark Thomas and Company (no payment limit increase) to extend the term
to June 30, 2012 for completion of transfer and relinquishment support

services, and AUTHORIZED the Secretary or designee to sign the
amendment.

APPROVED a $9,100 amendment to the Consulting Services Agreement
with Zwemmer Land Surveying to complefe right-of-way engineering

services for the transfer of the SR4 Bypass to Caltrans and fo extend the
term to March 31, 2012, and AUTHORIZED the Secretary or designhee {o

sign the amendment.
THE AUTHORITY TOOK THE FOLLOWING ACTIONS:

1. DETERMINED that conveyance of a gas transmission easement to
Pacific Gas and Electric Company (PG&E) is in the public interest
and will not substantially conflict or interfere with the Authority’s use

of the property.

2. APPROVED the conveyance of -said easement, pursuant to
Government Code Section 25526.8.

3. AUTHORIZED the Secretary, or designee, to execute the easement.

4.  DIRECTED the Real Property Division fo deliver the easement fo
RPG&E for acceptance and recording.

DETERMINATION ITEMS

A.

RECEIVE Stiatus Report on the State Route 4 Bypass Projects, Including
an Update on the Transfer of the SR4 Bypass to Caltrans

Program Manager Dale Dennis reported that the transfer of the Bypass was still
on frack for the January 25 meeting of the California Transportation Commission
(CTC); and the Cooperative Agreements had been approved by all required
parties and had been executed toddy, as had the Transfer Report.




State Route 4 Bypass Authority Minutes
January 12, 2012
Page 3

Mr. Dennis reported that there were no oufstanding issues. He noted that

Directors Frazier and Taylor wouid attend that CTC meeting.

Mr. Dennis added that a transfer ceremony would be scheduled for mid-February
to celebrate the fransfer of the Bypass, probably at the Streets of Brentwood.
The Relinguishment Resolution would be recorded within 15 days after the CTC
meeting. The Board indicated that a relinquishment acknowledgement would be

great fo have as weil.

Director Kalinowski suggested a relinquishment acknowledgement at Dslta
Road, which Is located close to the city limits of both Oakley and Breniwood.

Chair Taylor adjourned info closed session at 9:19 P.M.

CLOSED SESSION

CONFERENCE WITH LEGAL COUNSEL — EXISTING LITIGATION

(Government Code Section 54956.9(a))
Case Name: State Route 4 Bypass Authority vs. Khan; Contra Costa County

Superior Court Case No. C11-02377

Chair Taylor reconvened from closed session at 9:26 P.M. and advised that there
was nothing to report from closed session.

BOARDMEMBER COMMENTS

There were no Boardmember comments.

CORRESPONDENCE

There was no correspondence.

ADJOURNMENT

With no further business to come before the State Route 4 Bypass Authority, on
motion by Director Piepho, seconded by Director Frazier to adjourn the meeting
at 9:28 P.M. to the next meeting scheduled for Thursday, February 9, 2012,

Respectfu!ly submitted,

Anita L. Tucci-Smith
Minutes Clerk ‘ J




TownOflDiscoveryBay C8D
Recaivad

FER 17 2012

Odiice of Supervisor Maxy N. Piepho
Contact: Karyn Gornell
181 Sand Creck Road, Snfie I,

Byron

Mulflcrpgﬂ Brentwood, CA 94513
Advisory 925:240-7260
Cow neil Respectfully submitted hy:
Tie Byron Municipal Advisory Council serves as an advisory bady to the
]DRA]B‘T Congra Costa County Baard of Supervisors aind the Cowtty Plansing dgency.

Record of Actions
Meeting start timez 6:10 p,m.
Thuisday, Janaary 19, 2012

L) Meeting called to order by Chair Juarez a¢ 6:10p.t. Coungil members Lopex and Beltran
present. Absent: Vice Chair Schmit,

2.) Public Comment: Resident Patty Bristow requested a sidewalk in the downiown area. Resident Kathy
Leighton asked for updates on the following items: status of the park dedication funds, ebart, 8R239, and
Los Vaqueros. She also discussed the State Parks ypcoming meeting and tour at the John Matsh House
and the hearing for the State Parkn Bientwood taking place on Jannary 26/27.

3.) Review of Record of Actions of 10-13-1] meeting: Councilmeniber Lopez made a motion to dccept
the Record of Actions as prepared. Second by Council member Beltran. Motion carrded 3-0.

4.} Agency Reports
a.) East Contra Costa Fire Pratection District: None
b.) Contra Costa Comnty Sheriff’s Depaxtment: Lt. Johnson provided his reportunder the presentation

items.
¢.) California Highway Patrol: No represenfative present, _
d.) Office of Supervisor Mary N. Piephos: Field Representative Comell reported on the fol lowlng items:

the Byron MAC 2011 Work plaxi and 2012 Objectives were acceptéd by the Board of Supervisors at their
January 10, 2012 meefing; presented a pamphlet regarding the mural program in Exeter, CA stated that if
anyone was interested she could get additional information, provided a 2012 contact list for any updates
by the councilmembers updated the group that Supervisor Piepho will be Chair of the Board of
Supetvisors for 2012; accepting applications for the open Byron MAC scat; provided an update regarding
SR 239 and updated the group on the successful Vasc Road Phase One ribbon cutting which took place

in Decembeor 2011,

5.) Presentation ,
a,) Lt. Alan Johnson, Sheriff’s Oifice, Delta Station: Lt, Johnson introduced himselfand reviewed the

current areas in which they are focusing their atténtion including Property Crimes, Traffic Concern,
Juvenile issues. Lt, Johnson then answered questions from the Councilmembers and the audience.

6,) Items foi Discusion and/or Action .
Efection of Chair and Vice Chair: Motion made by Councilmember Lopez to keep positions as

a,)
is with Councilmember Juaréz as Chair and Councilmember Schmit as Vice Chdir, Second made by
Councilmember Beltran, Motion approve 3-0.

This meeting record Is ﬁ:bvided phirsuani fo Better Governinént Ordinance 95-6, Article 5-2,205(d) of the Contra Costa
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b}  Letter from the Conira Cosia County Public Works Department vegarding Fedeval
Emergency Manigenient Agency (FEMA) dévelopment of new Flood Insurance Rate RMaps in

Contra Costa County; _
Coupeilmember Lopez appoinied to participate on behalf of the Byron MAC.

6)  Coirespondence Key: R Recelvéd S= Sent
) R-11/21/11 Conira Costa Couniy Zoning Admin‘isir_a%or Agenda for Monday, November

21,2011
R-11/29/11 Contra Costa Planning Commission Meeting Cancellation Notice for Tuesday,

November 29,2011
R-12/5/11 Coniva Costa County Zoning Adminisiraier Agenda for Monday, December 5,

2011
R-12/13/i1 Supervisor Picpho z‘egardfng boavd orders frem the Becember 13, 2011 Board
of Supervisers® meeting: 1.) Increase Contingeney Fund fo $98,375 & Accepiance & Giving
Notice of Completion of Coniraci for the Byvon Highway Shoulder Widening Project 2,)

Update on Deléa Yssues. N
R-12/13/11 Conixra Costa Planning Cominission Meeting Cancellation Notiee for Tuesday,

December 13, 2011
R-12/19/11 Conira Costa Couniy Zoning Administrator Agenda for Monday, December 19,

2011
R-1/9/12 Contra Costa County Zoning Administrator Ageénda for Monday, Januaxy 9, 2012

g
R-1/10/12 Conira Costa County Planning Commission Agenda for Tuesday, January 10,

h.
2012
i.) R-1/23/12 Conira Costa Coun

2012

b.)

)
d.)

iy Zoning Adiministrator-Agenda for Mouday, January 23,

8.) Future Agenda Ktems:
9.) Adjourned to next meeting scheduled for February 23, 2012 at 6:00p.n..

This meeting r¢cord is provided pursvant to Better Govémment Ordinance 95-6, Atticle 25-3.205(d) of the Conira Costa
County Ordinguce Code,




